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A valid Class A/B Operator must be designated at each facility in order for the KDHE to issue a UST permit.

The A/B Operator Certificate is valid for four years from the date of the last training completed. If your A/B Operator
Certificate is about to expire, please attend the A/B Operator Training Program offered by Tank Management Services.
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Introduction

The following visual guidelines will help you navigate how to submit your UST A/B Operator Certificate in KEIMS.

KDHE requires operators of all requlated USTs receive training on the operation of USTs to meet the requirements
of the Energy Policy Act of 2005. KDHE will not issue UST operating permits to facilities without a designated A/B
operator. Operator Training certificates expire four years from the date of the last training. To learn more, visit KDHE's

UST Operator Training webpage.

Class A Operators hold primary responsibility for ensuring compliance of the UST system with state and federal

regulations, typically serving as facility owners or individu

als in a supervisory role. Class B Operators manage the

daily operation and maintenance of UST systems to ensure proper implementation of these regulations.

Training sessions for Class A and B Operators are conducted through Tank Management Service (TMS), and
individuals who complete a session will be certified as Class A/B Operators. TMS offers UST A/B Operator training at

no cost for owners and operators in Kansas.

Logging In

First, log in to KEIMS and select your site. If you need
instructions on logging in or linking a site to your account,
see the KEIMS General Overview Visual Guide. It, and other
helpful KEIMS guides, can be found at www.sbeap.org/
KEIMS. To select your site, click the blue box on the lefthand
side, near the top of the page (a). It will either be showing
(All) or the name of one of your sites. Once you click the box,
a drop-down menu will appear, and you can select a site
from there.

Priority Upcoming As Needed Draft
(All) HIGH PRIORITY
KDHE a KDHE
Permit AST-005374 v4.0 — BER - Aboveground Storage Tank Permit
SBEAP 23 AST This permit will expire on 07/31/2023. The renewal d
available permit actions
SBEAP test site
Test- SBEAP KDHE
Schedule HPE-6714-T1SGV on UST-004111 v3.0 — BER - Tanks - (USTC
e R g NOT APPROVED - NEEDS CORRECTED ) The schedule was not approved. Your

the Form

Start New Form

Starting
Go to Start a New KDHE UST Example _
Form on the left T
menu (b).

Select | have
areporting
obligation to
fulfill (c).
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Home

Dashboard

Site Details
Start a New Form ‘— b
Submissions

Permits / Registrations

Evaluations / Inspections

Compliance and
Enforcement Actions

Environmental Projects
Financials
Documents

Authorized Users

The forms below are filtered for only those that apply to Sites.| Show All Forms

What kind of form are you looking for?

I want to start a new application
Forms used to apply for a New Permit, License, or Entrance into a Program

[ want to renew, modify or terminate an existing permit, license or registration
Forms used to reissue, modify, transfer or terminate a permit

C ’ I have a reporting obligation to fulfill

Reporting forms relating to current permits and active compliance actions

| want to make a service request
Forms used to make a service request

'm not sure
Search all available forms



https://keims.kdhe.ks.gov/nsuite/ncore/external/home
http://www.sbeap.org/KEIMS
http://www.sbeap.org/KEIMS
https://www.kdhe.ks.gov/1036/UST-Operator-Training
https://www.kdhe.ks.gov/1036/UST-Operator-Training

Starting the Form, continued

W operator *l{—g

Showing 2 of 11

BER - Tanks - Underground Storage Tank Permit Forms - BER - {—d
Tanks - (UST) Underground Storage Tank A/B Operators Ve:did
e

Site Name: KDHE h i m
|Perr‘mz Number: UST-004111 Iva, 0 Continue Dra
Program Area: BER - Storage Tanks '\ h
BER - Tanks - Underground Storage Tank Permit Forms - BER -
Tanks - (UST) Underground Storage Tank A/B Operators Not Started
Site Name: KDHE ‘ ~f :
Permit Number: UST-004111 y3.0
Program Area: BER - Storage Tanks I
Priority E Upcoming m As Needed ﬂ Draft To Be Signed ﬂ In Process
1 .
|
Home J Schedule HQG-J6FB-J6X09 on Permit UST-004111 v9.0 - BER - Tanks - (UST) Underground Storage Tank A/B Operators
Dashboard ore ‘ ,k DelgteiDraft
a DRAFT) This draft was created on 10/23/2025 by PPI SBEAP and has not yet been subm\(red]
Start a New Form

Find the form labeled BER - Tanks — Underground Storage Tank Permit Forms - BER - Tanks - (UST) Underground
Storage Tank A/B Operators (d). If you are an authorized representative at or owner of multiple UST facilities, verify
the Permit Number (¢) corresponds to the correct facility.

There may be multiple versions of this form. Check the version numbers and choose the one with the highest version
number (f).

You can use the filter bar to find the form more easily (g).

If you have already started filling out this form, the draft will also appear here. Select Continue Draft (h) to continue
with the draft. If you are unsure who started the draft, go to Draft (i) on your KEIMS Dashboard (j) and the user who
created the draft will be listed (k).

Click Begin on the right-hand side (1), then click Begin Form Entry (m).
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Form Navigation

Home About Contact Kansas.gov

Kfsas KEIMS  Kansas Environmental Information Management System

Last saved a few seconds age
@ i BER - Tanks - (UST) Underground Storage Tank A/B Operatorg

Submission HAG-ADHR-32CPV  Revision 1 Form Version 1.0 SAVE PROGRESS

Facility and Tank Owner

Information Facility and Tank CLEAR SECTION

A/B Operator
Certificates

Facility Name
KDHE UST Example Site
Additional Comments

KDHE Facility ID

Review 12345

Facility Street Address

SEE v adsubo 1000 SW Jackson Street
Enter the physical address for the facility.

Suite 410 86612
Topeka KS

KDHE Owner ID

30999

Tank Owner
FIRST NAME AND LAST NAME/COMPANY NAME
EXAMPLE TANK OWNER
PHONE TYPE PHONE NUMBER
None Specified None Specified
EMAIL
None Specified
ADDRESS
1000 SW Jackson Street
Suite 410
Topeka Ks 66612

NEXT SECTION
A/B Operator Certificates

Notes on form navigation—

- The system automatically saves your progress each time you change sections, but the best practice is always to
save regularly

« You can use the outline on the left side to navigate between sections

« The outline also indicates the status of each section.
- If the title is gray, and the circle next to it is gray with no icon inside it, that section has not yet been opened
- If the title is blue, and the circle is blue with a checkmark in it, all fields marked as required have been filled

- If the title is red, and the circle is red with an X in it, there is at least one required field in that section that is still
empty

« You can mouse over the question mark icon by the title to see instructions for the form

« Some sections of the form will show an = symbol when you mouse over them, which explains what you're
supposed to enter in that section

« Fields marked with a red asterisk (*) are required, meaning that KEIMS will not allow you to submit the form unless
these fields are filled out. However, there may be things that are required by KDHE in order to complete your
renewal but are not marked as required in KEIMS, so do not rely on the red asterisks to tell you what information
you need to submit as a minimum requirement.

- The easiest way to get back to your KEIMS profile is to use Exit Form

« Click Next Section to proceed to the next section
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Facility and Tank Owner Information

The first section in the Tank A/B Operators Form is Facility and
Tank Owner Information. This information is already populated
from your registration: the Facility Name (a), KDHE Facility ID (b),
Facility Street Address (c), KDHE Owner ID (d) and Tank Owner
Information (e).

Most of the autopopulated information in the form cannot be
changed in KEIMS. If you see something that needs to be changed,
you can contact KDHE by sending an email to kdhe.tankinfo@
ks.gov, making sure to include your Owner ID and Facility ID.

Facility Name‘— a

KDHE UST Example Site

KDHE Facmty\D‘— b

12345

Facility StreelAddress{— C
1000 SW Jackson Street
Suite 410

Topeka KS 66612

KDHE Owner \D‘— d

30999

Tank Owner
FIRST NAME AND LAST NAME/COMPANY NAME
EXAMPLE TANK OWNER

PHONE TYPE PHONE NUMBER
None Specified None Specified

EMAIL

None Specified

A/B Operator Certificates

A/B Operator Certificates

A/B Operator(s)

Please submit a copy of the A/B Operator Training Certificate(s)

A/B Operator Training Certificate(s)

Please be aware that files exceeding 500 MB in size are not allowed

Drop files here te up! .:.c.d‘— b
@
OR
=S
AB-Operater-Certificate-Doe.pdf ‘— C

~
].‘\ulil,\ ID# or #’s
Kansas
-l — — gl
- - Owner ID# or #’s

CERTIFICATE OF COMPLETION

This certifies that

John Doe

Has successfully completed the following professional training workshop approved by the KDHE Storage Tank Section

Certificate # A/B00008374
11/13/2025
KS

L

Brian Posler - President Katie Williams, Instructor
Tank Management Services, Inc.

¢

In this section, you can upload any A/B Operator Certificates for the operators and/or managers associated with your
facility. KDHE recommends that everyone who works at your facility (including part-time workers) should complete

A/B operator training and submit their certificates here.

To upload a certificate, click Choose File (a) or drag and drop the file (b). To remove an uploaded file, click the X next to the
file name (c). KEIMS has a maximum file size of 500MB and accepts the following file formats: .docx, .pdf, .jpeg and .tif.

If you want to add comments about the uploaded files—for instance, if a newly hired manager already has an A/B
Operator training certificate and has now joined your facility—or to provide any information related to the uploaded

files, you can write it in the Comment section (d).

Before uploading, check your A/B Operator Certificate and verify that all your information—name, training date,

facility ID and owner ID—is correct. If you notice any errors or issues, contact Tank Management Services by calling

800-530-5683.
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Additional Information

In this section, you can provide KDHE with any additional
information that is relevant to your facility or the operators listed.
You can share any updates, clarifications or special notes that may R —
not fit elsewhere in the form. @ s

O Mo

Additional Comments

For example, if you need to add a new operator, remove an existing
one, or update an operator’s training details or contact information,
you can list those changes here. You can also use this space to list
other staffing changes, compliance updates that KDHE should

be aware of, or explain any unique circumstances related to your
facility’s operation. )

Additional Comments

*

If you don’t have additional comments, information or specific notes
for KDHE, choose No.

Review

Facility and Tank Owner
Information Review

A/B Operator

Certificates
This step allows you to review the form to confirm that it is populated completely and accurately, prior to certification and submissian,

%) Additional Enmmems‘—b

@ Review Facility Name
KDHE UST Example Site

FACILITY AND TANK OWNER INFORMATION

KDHE Facility ID
12345

Certify & Submit

Facility Street Address
1000 SW Jacksen Street
Suite 410
Topeka KS 66612

KDHE Owner ID
30999
Tank Owner

First Name and Last Name/Company Name

EXAMPLE TANK OWNER

Phone Type Phone Number
None Specified None Specified
Email

None Specified

Address.

1000 SW JACKSON, SUITE 410
TOPEKA  KS 66612

A/B OPERATOR CERTIFICATES

A/B Operator(s)

Please submit a copy of the A/B Operator Training Certificate(s)
A/B Operator Training Certificate(s)
AB-Operator-Certificate-Smith.pdf

AB-Operator-Certificate-Doe.pdf

Comment

None Specified

ADDITIONAL COMMENTS

Do you have any iti that need i to KDHE?

Yes

a‘ Additional Comments

Please provide any additional comments.
None Specified | A ! ¥

Next, you will review the form before submitting. KEIMS will mark any missing information in red (a), but it will not
catch other errors, so be sure to review before submitting. Use the left navigation (b) to see where information needs
to be added or corrected.
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Certify and Submit

Next is Certify and Submit. You will certify that the Certify & Submit
information provided is true and correct to the best of
your knowledge by Submltting your renewal. At the time of submission, it will be transmitted to KDHE and it will become part of the public record

5
If you are missing anything that is marked as required, it V4

ave not been fully completed.
rors, and correct any missing or invalid fields.

will display a message in red text stating that the form
is incomplete (a), and the system will not allow you to
submit the form. You can also save and exit from here and b

come back to the form later (b). D —

Save and Exit

Priority Eﬁ Upcoming m As Needed B Draft EE To Be Signed m In Process

: d/v
Home schedule HQG-J6FB-J6X09 on Permit UST-004111 v9.0 - BER - Tanks - (UST) Underground Storage Tank A/B Operators e

KDHE
Dashboard ‘— C bﬂ! !ﬂ Delete Draft

‘ I DRAFT) This draft was created on 10/23/2025 by PPI SBEAP and has not yet been submitted,

Start a New Form

If you exit the form without submitting, make sure to save your progress. To pull the form up again later, first make
sure your site is selected. You can access your draft form two ways:

« Click Dashboard (c) and click Draft (d). Draft forms will have the name of the site, the form identifier, the name
of the form, the date the draft was created and the name of the user who created it. Locate the form, and click
Continue (e). Note: you can also delete a draft from here if you are absolutely certain you do not intend to submit it, for example if you determine that the
A/B Operator Certificate for this facility has already been submitted. Once a form has been submitted, it cannot be deleted.

Submissions.
e, Filter by status: | All Active (50)
Dashboard Rome Form Name L Creatc e cived B 0. Reference  pgency Contact instructions  Submission
Start a New Form [Ex | [ -] [ [x 0 J[x_J[» | [» | [ ]

View or Revise

Submissions UST-004111 v9.0 - BER -
KDHE Tanks - (UST) Schedule S 10/13/2025 HQG-ADHR- Jakel"“"s""r g
Underground Storage  (As Needed) 10:27 AM 32CPV Jake johnson@ks.gov

Permits / Registrations Tank A/B Operators (785) 296-2139

Once KDHE has received your submission, you will receive an email confirmation as well as a confirmation notification
in KEIMS. Your submission will appear as In Process (f) on the Submissions page (g). Once your submission status has
been changed to Approved, you will receive another email and KEIMS notification with complete details.

View the Status of Your Submission

Whenevel’ there iS a Submission status Changel you W||| UAT KEIMS Cloud - C i Submission Review Notification - HQG-J6FB-J6X09, KDHE
receive an email and a KEIMS notification. This will include o

b P . f . . | d g d s (h) KDHE UAT User,

submission status informatio n’ Incluain ecisions * This message is to notify you that the following compliance schedule for Permit UST-004111 v9.0 relating to KDHE has an updated review status:
Schedule Name: BER - Tanks - Underground Storage Tank Permit Forms (REDESIGN) - BER - Tanks - (UST) Underground Storage Tank A/B Operators
Submission Reference Number: HQG-J6FB-J6X09

Due Date (if applicable):

Received Date: 10/23/2025

Submitted By: PP SBEAP h

Decision: Acknowledged

Decision Date: 11/17/2025 12:00:00 AM

KDHE Notes to Submitter: KDHE comments on our decision for this submission.

This is an automated email sent by KDHE UAT.
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View the Status of Your Submission, continued

(All) ~ Submissions
Filter by status: | In Process (13)
Home
Site Form Form Created Received Due Reference % Submission

Dashboard Name Name Type By Date Date ' Number Agency Contact Instructions Status
Start a New Form v I (52 | [an [+] [¥ | [r | [r | [r | [r | [r | [en ]
Submissions. bR 00T

e Jake Johnson

Tanks - (UST) Schedule 10/23/2025 HQG-J6FB-
Permits / Registrations KDHE Underground  (As Needed) PPISBEAP 933 AM J6X09 jake johnson@ks.gov In Process View or Revise

(785) 296-2139

Storage Tank

Evaluations / Inspections A/B Operators

If you close out of the submission confirmation pop-up box, you will be taken to the Summary page. This page is also
accessible via the Submissions page (a). Find the form submission you would like to see the summary of and click on
the View/Revise button

- (UST) Underground Storage Tank A/B Operators (REDESIGN) Are you sure you want to revise and edt this form? Please
Status o note that this form will not receive further re: until you
completed the su

Ity
HISTORY itwill not be processed and
S the system
Summary NAME BER - Tanks - (UST) Underground Storage Tank A/B Operators: sitis 9% Crangedon
SUBMITTED 10/23/2025 (11 days ago) by & PPI SBEAP: Complete Jake 2025-11-17 Cancel oK
Johnson 932 AM
SUBMISSION 1D HQG-J6FB-J6X09 1nProcess PPl 2025-10-23
I:f Revise Submission SBEAP 9:33AM
ubmitteg PPl 20251023
SBEAP  9:33AM Print Submission X
eI 20251023
Submitting gpep 9:33 AM
o PP e INCLUDE IN PRINT
SeEAP  7:58AM History
&, Download / Export Status
[E] View Confirmation
Contact Info
Mo Addiees Download Submission:
Kansas Department of Health and Generatas a PDF copy of the submissiol, optionaly including form input,status istary and other dats
Environment
Bureau of Environmental Remediation
Storage Tank Section
1000 SW Jackson, Suite 410
Topeka, KS 66612-1367

The Summary page displays the name of the form you have submitted (c), the date submitted (d), the user who filled
out the form (e) and the submission ID

To see the full details of the submitted form, click View Form (g). Here you can only view the submitted information.

To see the status history of the submitted application, click the clock icon (h). The status history (i) includes the user
who made changes and the time and date changes were made.

If you need to change any information in a submitted form, click Revise Submission (j). A pop-up window will appear
, prompting you to proceed with editing your submitted form. You can then make the necessary changes and
resubmit the form.

You can Print your submitted form from this page (I), and you can choose to include the History (m) and Status (n) of
your submission in the printed document. KDHE recommends printing or saving submitted materials for your records.

You can also Download/Export your submitted materials (o). There are two options. First is Download Submission

, Which includes a PDF copy of the submission, along with optionally including form input, status history and other
data. You can also Download Copy of Record (q}), which is a receipt of submission that includes a full copy of the
submission data that is watermarked, signed and dated.
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Save and Print your Approval Notice

KEIMS will send notifications when the status of your submission changes. Sometimes, KDHE may contact you and
request additional information or details. If you feel your submission is taking a long time to process, you can contact
KDHE by sending an email to kdhe.tankinfo@ks.gov with your Owner ID and Facility ID.

Submissions
b C

Filter by status:| Completed (219) -

Home ¢ d ‘

Site Form Created Received Due Reference ( i Submission ‘—
Dashboard Name LOUTLNAINE Type By Date Date | Number Azency.contacc istuctans Status €
Start a New Form | |G | W[ ][ ][ ][ Jjl= | [r | fwn  [-]
Submissions ‘_ a UST-004111 v9.0 - BER - Tanks - Aot e OCEeE Jake Johnson e

-)6FB- pleted - —
KDHE (UST) Underground Storage Tank (s Needed) PPI SBEAP e J6x09 jake johnson@ks.gov Acknowledged View or Revise
N A/B Operators (785) 296-2139

Permits / Registrations

On the Submissions page (a), your submissions are organized into several categories, including Site Name (only visible
if All (b) is selected), Form Name, Form Type, Created By (the user who started the form), Received Date (the date the form
was received by KDHE, if it has been submitted and received), the Due Date and Reference Number (c).

Agency Contact (d) lists the contact information for the KDHE compliance manager who reviewed your submission, so
you can easily get a hold of them with any questions.

Submissions are also organized by Submission Status (e). With this form, some submission statuses you will see are:

« Draft - the form has been started, but it has not yet been submitted.

In Process - the form has been submitted, and it is now assigned to staff for review.

On Hold - the submission was reviewed by staff and was deemed insufficient, and KDHE is requesting revisions.

Withdrawn - there was an issue with the submission so KDHE has withdrawn the form and it was not processed.

Completed - the submission was reviewed and approved by KDHE.

Other submission statuses can include:
« On Hold - Not Approved - this is the same as On Hold.

« Completed — Not Approved - this is the same as Withdrawn, meaning staff reviewed the submission and decided
not to move forward or request revisions.

« Completed — Approved or Completed — Acknowledged - these are equivalent to Completed.

UAT KEIMS Cloud - Submission Status Change Notification - Notification
HQG-J6FB-J6X09, KDHE
© KEIMS Test Admin <kdhe.keims_noreply... ~ Monday, November 17, 2025 2t 8:35AM subject: Submission Status Change Notification - HQG-J6FB-J6X03, KDHE

To: © ppisbeap@gmail.com To: PPI SBEAP (ppisbeap@gmail.com)

Kansas KEIMS User, Received: 11/17/2025 09:34 AM

This notification is to inform you of a status change on your submission of "BER - Tanks - Acknowledged:  11/17/202512:49 PM
(UST) Underground Storage Tank A/B Operators" (submissicn HQG-J6FB-J6X09) for
KDHE. The status has been updated to status "Completed" on 11/17/2025 9:32 AM.

Kansas KEIMS User,

The pr igned to your ission is Jake Johnson. This notification is to inform you of a status change on your submission
of "BER - Tanks - (UST) Underground Storage Tank A/B Operators”
(submission HQG-J6FB-J6X09) for KDHE. The status has been updated to

This is an automated notification generated by KDHE UAT. f status "Completed” on 11/17/2025 9:32 AM.
NOTE' Make SUI’E’ tO VEI’Ify that the SmeISSIOﬂ I’E’feren(e The processor assigned to your submission is Jake Johnson.
number in notifications (highlighted) corresponds to
the COIT(’CI' SmeISSIOﬂ This is an automated notification generated by KDHE UAT. g

Once your application is approved, KDHE will notify you via email (f) and KEIMS notification (g). You will then be able
to view/print your approval notification.
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Contact

If you need to contact KDHE regarding ASTs, please send an email to kdhe.tankinfo@ks.gov with
your Owner ID, Facility ID and your specific questions.

SnalBuines Envtonnnd At Progran

The Small Business Environmental Assistance Program, or SBEAP, is available to help with KEIMS.
Email sbeap@ksu.edu or call (800) 578-8898 for assistance. Site visits and virtual assistance are I<ansas
available. This instructional guide was prepared by SBEAP and reviewed by KDHE. D Environment

January 2026
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