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Introduction

This guide will help you navigate the annual registration and permit renewal process for Underground Storage Tanks, or USTs,
in Kansas. Use this form to pay annual fees, turn in annual compliance documents and renew an existing UST Permit.

The KDHE Bureau of Environmental Remediation (BER) is no longer accepting physical copies of the yearly registration and
permit renewal application or any other requests/changes related to UST facilities; all must be submitted through KEIMS. UST
facilities are still required to meet reporting requirements and notify KDHE of any suspected releases, UST failures or failures of
associated components, and accidental reportable incidents. Refer to KDHE's reporting requirements for more information.

For the annual permit renewal application, you will need to submit the following materials from the previous calendar year:
+ Walkthrough Inspection Checklist
« Rectifier Log Annual Summary (if your UST has impressed current cathodic protection)
« Inventory Control Annual Summary
« Inventory Control December Monthly Record
» Release Detection Monthly Monitoring

The Walkthrough Inspection Checklist will be submitted as an attachment. For Inventory Control, Monthly Monitoring and
Rectifier Log summaries, KDHE requires that you complete tables included in the form. There are two ways to do this—you can
directly enter the required information into the table in KEIMS, or you can download KDHE's blank Excel template, fill it out and
upload the completed file into KEIMS to automatically populate the table with the required data. More detail about the Excel
templates is provided in the sections that follow.

KDHE recommends you download the necessary Excel templates in January and fill them out over the course of the year. This
way, you can easily upload what you need for next year’s renewal directly into KEIMS, and you won't have to enter the data.
You must have separate Excel files for each tank and each table.

The Excel templates can also be found on the BER - Storage Tanks Documents and Forms webpage in case you need to
download them outside of KEIMS.

Logging In
First, log in to KEIMS and select your site. kel S
To select your site, click the blue box on the left-hand side, near Ay
the top of the page (a). It will either show (All) or the name of — .
one of your sites. Once you click the box, a dropdown menu PR
will appear and you can select a site from there. SBEAP test site
Test- SBEAP | KDHE
Schedule HPE-6714:T1SGV on UST-004111 v3.0 — BER - Tanks - (USTCH
gNOY APPROVED - MEED'S CORRECTED \:l The schedule was not appeom Yoaur

If you need instructions on logging in or linking a site to your account, see the
KEIMS General Overview Guide. It, and other helpful KEIMS guides, can be
found at www.sbeap.org/KEIMS.
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https://keims.kdhe.ks.gov/nsuite/ncore/external/home
https://www.kdhe.ks.gov/1012/Information-for-Owners-Operators
https://www.kdhe.ks.gov/1010/Documents-Forms#tab397206e1-6da8-40eb-be98-4babbd6fef71_2
https://www.sbeap.org/sites/sbeap/files/storage-tanks/KEIMS-Overview-VisualGuide.pdf
http://www.sbeap.org/KEIMS

Starting the Form

Click Start a New Form in the left menu (a). _
Start New Form
Home c

Select | want to renew, modify or il e R i e o
; L L7 Dashboard What kind of form are you looking for?
terminate an existing permit, license or S s o e 3
. . Iwant to start o new appﬁc_athn ) ) 3
registration (b). pro— srepesielginn T
Perrits / Registrations b ' Jwanf o ren.ea?r, mmr.r.fycf! Iremrfa.uarefiﬁwfsfngpmnit, license or registration 3
If you haven't yet chosen a site from the L — i
upper left-hand menu (c), KEIMS will Comptineeand ' '
prompt you to select the site for which — e e s e ?
you are filling out the form (d). e i e—— d
KDHE ¥

Find the form labeled BER - Tanks - (UST)
Underground Storage Tank Permit
Renewal (e). If you are an authorized
representative at or owner of multiple

KDHE UST Example Site

| Y Filte ‘—g

Showing 1 of 1

facilities verify the Site Name (f) BER - Tanks - (UST) Underground Storage Tank Permit Renewal{— e
’ | Site Name: KDHE UST Example Site |< f
corresponds to the correct facility. T Ry _ _
Form Description: Use this form to pay annual fees, turn in annual compliance documents, and renew
an existing Underground Storage Tank (UST) Permit. h

Use the filter bar (g) to find the form more PremmAvS B BpimesTanks

easily. Click Begin on the right-hand side (h).

. . . {Bagin Form Entry i
Next, you will see a page of instructions. Read them over carefully.
When you are ready, click Begin Form Entry (i).

KDHE UST Example _ WRETTESLT Y

Site

Flter by status: | Al Submissions (164)

::wm painin rmm'-.rn\: L Appication  jakejonason HEp4-GYaDET2] Deat c .-.--.fl....u-

Site Details Qoiage rﬁ?t':nmmd Appication Jake jahresan HO-HXBS-QTESY Dvaft '

Start a New Form ;'x‘wﬁm#gfm ::"’h’;:‘"; Jakin Joheron HOH-CONE[TEES et J

:.,b:‘,,.‘_ K s v s st e - oun

When beginning this form, it may take a few minutes to load as the tank data populates. The form may also take longer to load
for larger facilities with more tanks. If an error occurs when beginning the form, log back into KEIMS and continue the draft
submission (j) that can be found under Submissions (k).
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Form Navigation

@ S BER - Tanks - (UST) Underground Storage Tank Permit Renewal
= Subnistion HOH-KINS-CHITY Revisien ] Form Version 2

Submisaion HOI SAVE PROGRESS

@ Facility Informatian

Tank Owna

KDHE Facility ID
12345
Walkthrough Inspection
Checklist
Facility Stroet Addross

e m
Rectitiar Log Annual
el ; Suite 410

Topeka KS 56612

ST Facility Mailing Address

K5

United States

UST Facility Contact

Notes on form navigation—
« The system automatically saves your progress each time you change sections, but the best practice is always to save
regularly with the Save Progress button, especially if you are filling out data tables manually
+ You can use the outline on the left side to navigate between sections
« The outline also indicates the status of each section:
— If the title is gray, and the circle next to it is gray with no icon inside it, that section has not yet been opened
— If the title is blue, and the circle is blue with a checkmark in it, all fields marked as required have been filled
— If the title is red, and the circle is red with an X in it, there is at least one required field in that section that is still empty
» You can mouse over the question mark icon by the title to see instructions for the form

« Some sections of the form will show an® symbol when you mouse over them, which explains what you're supposed to
enter in that section

« Fields marked with a red asterisk () are required (h), meaning that KEIMS will not allow you to submit the form unless
these fields are filled out. However, there may be information that is required by KDHE in order to complete your renewal

that is not marked as required in KEIMS, so do not rely on the red asterisks to tell you what details you need to include as a
minimum requirement.

« The easiest way to get back to your KEIMS dashboard is to use Exit Form
« The total fee due for tanks at your facility can be found at the top of the page next to the form title
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Facility Information

The first section is Facility Information. A lot of this is

already populated from your registration, including Facility Information

the Facility Name (a), KDHE Facility ID (b), Facility

Street Address (c) and UST Facility Mailing Address (d). Fciytane g

Some information, such as Facility Street Address (oEFaciy 0 e by

and UST Facility Mailing Address cannot be changed 12345

in KEIMS. Make sure to verify that the auto-filled R, c

information is correct. If you need to change any TRl HekESIe

of this information, contact KDHE. Email kdhe. ‘CT’“”ekm ; s

tankinfo@ks.gov and include your Owner ID, Facility o

ID and any information you would like to change. UST Facilty Mailing Address = ]
Nene Specified

Next you will provide the UST Facility Contact
information (e). If the facility contact is a user linked e s oo
to the site in KEIMS, then you can select them from

the dropdown menu to auto-fill (f). Otherwise, e ” e

you will need to manually enter that information, ¢
including their name, phone type, phone number UST Facilty Contact =@ /
and email address. If you need to list an additional — .
phone number, click Add Phone (qg). T R

You will also provide information about the facility’s

24-Hour Emergency Contact (h). Again, if this Phane Type Phone Number

contact is a user linked to the site in KEIMS, you can -

select them from the dropdown menu to auto-fill (oo =g

Email

(i). Otherwise, you will need to manually enter that
information, including their name, phone type,
phone number and email address. If you need to list 24-hour Emergency Contact df=h /
an additional phone number, click Add Phone (j). Contact Autofil

First Name Last Name

Phone Type Phone Number

ADD PHONE 4— J

Email
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Tank Owner Information

Next is Tank Owner Information. This is auto-
populated from your registration, except for the
Tank Owner Contact (a), which can be auto-filled if
the tank owner is already linked to the site in KEIMS
(b). If the contact is not in KEIMS, you will need to
enter their information, including their name, phone
type, phone number, email address and address.
Note that you can check whether you've entered a
valid address by clicking Validate Address (c).

Make sure to verify that the auto-filled information is
correct. If you need to change any of this information,
you will need to contact KDHE. Email kdhe.tankinfo@
ks.gov and include your Owner ID, the Facility ID and
any information you would like to change.

Ifthere has been a change in tank ownership, facility contact
information, facility mailing address or 24-hour emergency
contact information, please fill out and submit the “BER - Tanks
(UST) Underground Storage Tank Change Form” in KEIMS.

Tank Owner Information

KDHE Owner ID
30999

Tank Owner
COMPANY NAME/FIRST NAME AND LAST NAME
EXAMPLE TANK OWNER

PHONE TYPE PHONE NUMBER
None Specified None Specified

EMAIL
None Specified

ADDRESS
1000 SW Jackson Street

Suite 410

Topeka KS 66612
Tank Owner Comact‘— a
First Name Last Name

Phone Type Phone Number

Email

ADDRESS
Address Line 1

Address Line 2

City State/Area Postal Code

VALIDATE ADDRESS F c

Permitting Document Introduction

The Permitting Document Introduction provides helpful information about the form. Please read it over carefully. It includes
a Documentation Overview table which shows each type of documentation, whether it requires an attachment or a table, and
what is required for that documentation. This section also includes links to UST resources and information about:

« UST fees
« Compliance issues

Required permitting documentation

Walkthrough Inspection Checklist

Statistical Inventory Reconciliation (SIR)

Table entry for Inventory Control, Monthly Monitoring and Rectifier Log
« Temporarily out of service tanks

+ Manifolded tanks

+ Rectifier Log Annual Summary
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Walkthrough Inspection Checklist

Next is the Walkthrough Inspection Checklist, which must be
submitted for all registered, in-use tanks.

You will need to submit a copy of your completed checklist for
the previous calendar year. For example, for the 2026-27 permit
cycle, you need to submit the checklist you maintained from
Jan. to Dec. 2025.

Need help? SBEAP offers resources to help you complete the
Walkthrough Inspection Checklist at sheap.org/UST.

Click the hyperlink (a) to download a copy of the Walkthrough
Inspection Checklist and fill it out. You can also download it
outside of KEIMS on the BER - Storage Tanks Documents and
Forms webpage.

Upload a copy of the completed checklist by dragging and
dropping the file (b) or by clicking Choose File (c). KEIMS has
a maximum file size of 500MB and accepts the following file
formats: .docx, .pdf, .jpg and tif.

To remove an uploaded file, click the X next to the file name (d).

Walkthrough Inspection Checklist

Walkthrough Inspection Checklist

Walkthrough Inspection Checklist covers the PREVIOUS calendar year
{January - December), not the current calendar year.

Download the Walkthrough Inspection Checklist form (link is provided
below), fill it out, and attach the completed form in the attachment field
below.

UST System Owners/Operators are required to maintain a copy of the
completed form for one (1) year. a

Click here to download a copy of the Walkthrough Inspection Checklist from
the KDHE website (kdhe.ks.gov) &

Walkthrough Inspection Checklist Attachment
Attach the completed Walkthrough Inspection Checklist.
Please be aware that files exceeding 500 MB in size are not allowed
Drop files here tou .‘Lu-.l;"— b
@
OR

B

Walkthrough Check List (XLSX)_202301311322432058.xlsx

’ P

e

If there is any additional information that you think the KDHE compliance manager should know, you can add it in the

Comment box (e).
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Rectifier Log Annual Summary

If this section appears, KDHE records show an impressed current cathodic protection method is currently used for

at least one of your tanks, lines and/or dispenser flex connectors. If you don't see this section, proceed to the next section.

Cathodic protection covers the previous calendar year, not the current calendar year. KDHE requires the rectifier readings
to be logged once every 30 days. Completion of the Rectifier Log Annual Summary is required.

You can enter data directly into the table in KEIMS or fill out the Excel template provided by KDHE and import the

information into the table. Instructions for both methods follow.

Tank In Use This Mo...

Month

July
August
September
October
November

December

Date Rectifier Log C...

r:y

<

A

Amps.

12.0000

7.0000

52.0000

2.0000

1.0000

Volts

12.0000

5.0000

7.0000

52.0000

2.0000

1.0000

d* > Next Error | [ Upload

& Download

Hours

12.00

5.00

7.00

52.00

2.00

1.00

Light On?

Yes

Yes

Yes

Yes

Yes

Yes

Breaker Switch? |

ENTER DATA DIRECTLY INTO THE TABLE

Use the scroll bars (a) to navigate around the table, or use the Fullscreen option (b) to maximize the table and see all the rows
and columns. Press Esc to exit fullscreen mode.

If you need help understanding what data is needed, hover your cursor over a cell to see an explanation of the required
information and its format. This information is also listed below. If any information is missing or entered incorrectly, you will see
a red triangle with a white exclamation point (c). Click Next Error (d) to navigate to the next error in the table.

Here are some details about the information needed in the table:

« The first column is Tank in Use This Month? Only use this field if the tank was not in use for some months of the year. It is
listed as Yes by default. If the tank was not in use that month:

— Select No

— For “Date Rectifier Log Checked” enter NA

— For “Breaker Switch” select NA - Rectifier Not In Use This Month
— Leave all other columns blank

Date Rectifier Log Checked is required. Enter the date the rectifier was checked in that month, either as just the day of the
month (79 for Jan.19, 2025) or the full date (1/719/2025 for Jan.19, 2025).

For Amps, Volts and Hours, enter the meter reading for every meter that the rectifier has. If there is no meter, leave the
column blank.

Light On? only applies if the rectifier has a light that is on when the rectifier is on. Enter Yes or No.
Breaker Switch? is required. Check the breaker switch, and enter whether it is On or Off.

[ The system saves your progress when you change sections, so if you are working in one section for a while, it’s a good idea to click Save Progress in the top right corner. ]
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Rectifier Log Annual Summary

A B c D E F G
Month Date Rectifier Log ‘.h_mE h| ts 1Huur§ YLight 0n? 15I’!Ik!l Switch?
1 Checked
Bawnload 2 January 5 5 E 5|Yes on
L 3 |February 6 & B 6| Yes On
A 4 March 4 4 4 4| Yes on
. hitpsff LELENS Viewe/ $050 oL
5 April 5 5 5 5|Yes an
6 May Ll 4 4 4|Yes an
9 7 June 12 2 2 2|Yes On
1 B July 15 12 1z 12|Yes an
9 August 5 5| 5 5|Yes on
10 September 4 7 7 7| Yes On
11 October ] 52| 2 52|Yes On
12 November 17 b 3] 2 2|Yes on
13 December y (C 1 1 1|Yes on
& Dats Entry ' Heference
Faclity
Please complete all cells highlighted in green. See instructions below for Amps, Velts, and Hours. Faciiny Mame:
“Date fectifier Log Checked” s required. Enter the date the rectifier was checked, can be entered in either like the day of the manth (Le. for January 19, 2025 - Facility Address:
[enter 18] or you can enter the full date [i.e. 1/19/2025). Facility 1D:
For "Amps®, "Volts®, and “Hours® enter in the meter reading for every meter that the rectifier has. if there s no meter, leave the column blank. IYear:
Tank:
For "Light On?", enter "Yes” or "No® only if the rectifier has a light that is on when the rectifier s on. Leave the column blank if the rectifier has no light. Motes (Optional):

“Breaker Switch?” Is required. Always check the Breaker Switch. Enter "On" or "0
[ After completing this spreadsheet and all ather required documentation, the UST Renewal can be submitted in KEIMS. Instructions on submitting the UST
Renewal Form in KEIMS can be found at the below link, download the “UST Permit Registration and Renewal Guide™: d e

https/fwww.sheap.org/UST

USE THE EXCEL TEMPLATE TO ENTER DATA

If you choose to use the Excel template to fill out the table, KDHE recommends you download the file in January and fill it
out over the course of the year.

Click the bold, blue link (a) in the instructions above the table to download the Excel file and save it to your computer. You can
also download it outside of KEIMS on the BER - Storage Tanks Documents and Forms webpage.

The Excel file is a workbook with two spreadsheets. The first spreadsheet is called Data Entry (b). This is where you enter
Rectifier Log data. The second sheet is called Reference (c), and includes instructional information. There is also an Instructions
section (d) on the Data Entry sheet, along with an optional Facility Information box (e) that can help with recordkeeping.

h _} > NextEror | [ Upload | g Download

ROW ... Tank In Use This Mo... Month Date Rectifier Log C... Amps Volts Hours Light on? Breaker Switch?
Z Yes July 12.0000 12.0000 12.00 Yes on

A ] Iy
8 Yes August 5 5.0000 5.00 Yes on

. g

9 Yes September 7.0000 7.0000 7.00 Yes on

A a [
10 Yes October a 6 52.0000 52.0000 52.00 Yes on
n Yes November a 17 2.0000 2.0000 2.00 Yes Oon
12 Yes December a n 1.0000 1.0000 1.00 Yes 0on

L J]

When you are ready to submit the completed Excel file, click Upload (f) to select your file and populate the table. After
uploading the file, verify the data you uploaded is correct. If any information is missing or entered incorrectly, you will see a red
triangle with a white exclamation point (g). If you want to navigate to the location of the error, click Next Error (h).

As KDHE received feedback on the new form in early 2026, tables were adjusted. Make sure that you are working with the newest version of the
spreadsheet— it is linked in the instructions above the table in KEIMS and on the BER - Storage Tanks Documents and Forms webpage.
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https://www.kdhe.ks.gov/1010/Documents-Forms#tab397206e1-6da8-40eb-be98-4babbd6fef71_2

Tanks

The next section is Tanks. First, you will see the list of
tanks associated with your UST facility (a). Verify that
the correct tank number, status, fuel capacity, fuel
type and CAS Number are displayed for each tank (b).

If any of the tank information is incorrect, contact
KDHE. Email kdhe.tankinfo@ks.gov and include your
Owner ID, the Facility ID and any information that
needs to be corrected.

Tanks 42 ‘(b

Tank: UDD&; Status: Current in Use: Capacity (gallons): B00O; Product: Gas Ethanal E-10 (Cercla/CAS No: 8006-61-% (Fire. Chronfe. ‘
Acutel]

. Tank: UODS; Status: Current in Use: Capacity (gallons]: 1600; Product: Gas Unleaded Regular (Corcla/CAS Me: 8008-51-9 (Fire,
© Chronic, Acute))

3 Tank:UDD&; Status: Current in Use: Capacity (gallonsl: 000; Product: Diesal Exhaust Fluid

o Tank: UDDT: Status: Current in Use: Capacity (gallons]: 20000; Product: Diessl Clear (Cercla/CAS No: 68474-24-& [Fire, Chronic,
Acute}}

Click on any tank to expand the selection and fill out the required information for that tank.

The first block of information you see when you click
on a tank has been prefilled in KEIMS (c). Verify that
the auto-filled information is correct. If you need to
change any of this information, contact KDHE. Email
kdhe.tankinfo@ks.gov and include your Owner ID,
the Facility ID and any information that needs to be
changed or corrected.

The first item is Water Check (d). Select Yes or No.

Next, the form asks for the Year the below Inventory
Control table is filled out for (e). For most regulated
UST facilities that are in compliance, the table should
be filled out for the previous calendar year. So if the
current permit year cycle is from July 2026 to Aug.
2027, the table should be filled out for 2025.

April 2026

BER Tank Numbar
Unok

Status of Tank
Carrent in Use

Tank Instalted Year
2008

Tank Capacity [Gallons)
8000

Exempt?
No

Stand By
No

Product Stored in Tank
Gas Ethancl E-10 (Cercla/CAS Ne: 8004-41-9 [Fire, Chronic. Aculel]

Used 0il?
No

Tank External Corrosion Protection
Impressed Current Cathodic

Tank Flex Connector Corrasion Pratection
In Containment

Primary Overfill Prevention
Autble Overtill Alsrm

Transiticn Sump?
Nane Specified

*Water Check ‘— d

Q VYes
Q Mo e

Inventory Control Year - Enter the Year the below Inventory Control table is filled
out for

*

10



mailto:kdhe.tankinfo%40ks.gov?subject=
mailto:kdhe.tankinfo%40ks.gov?subject=

Tanks - Inventory Control

ANNUAL SUMMARY
Next, you will fill out the Inventory Control Annual Summary. This table must be completed.

You can enter data directly into the table in KEIMS or fill out the Excel template provided by KDHE and import the
information into the table. Instructions for both methods follow.

Ifyour tank’s primary release detection method is SIR, you may not have to complete the Inventory Control Annual Summary or

December Monthly Record sections of the form if your SIR vendor report already contains equivalent information. See the SIR section for details.

e _» > NextError | [3 Upload | 4 Download b

Row ... Tank In Use This Mo... Month Total Gallons Pumped EPA Leak Check Total Over or Short Leak Check Pass or Fail
1 Yes Janual 6,540 195.4 50 Pass

a Y a & &
2 Yes Februal 130 Pass

a “' a a a ﬁ a
3 Yes March 3,900 169 500 Fail

A ] ' a8 d a8
a4 Yes April 6,900 199 67 Pass

a il a a a
3 A Yes May Enter the number of gallons pumped as a number. ‘_ c a W Fass ﬂa

Example: 12051

6 Yes June 80 Pass

A L] A &

ENTER DATA DIRECTLY INTO THE TABLE

Use the scroll bars (a) to navigate around the table, or use the Fullscreen option (b) to maximize the table and see all the rows
and columns. Press Esc to exit fullscreen mode.

If you need help understanding what data is needed, hover your cursor over a cell to see an explanation of the required
information and its format (c). This information is also listed below.

If any information is missing or entered incorrectly, you will see a red triangle with a white exclamation point (d). Click Next
Error (e) to navigate to the next error in the table.

Here are some details about the required information, listed by column from left to right:

« The first column is Tank in Use This Month? Only use this field if the tank was not in use for some months of the year. It is
listed as Yes by default. If the tank was not in use, select No and enter zeroes in the two required columns that follow. Even
if the tank was not in use, you will still need to complete the Walkthrough Inspection Checklist and Monthly Monitoring for
that month.

Month is filled out automatically.

For Total Gallons Pumped, enter the number of gallons pumped.

EPA Leak Check is automatically calculated for you.
For Total Over or Short, enter the value as a number, and if short, make the number negative.

Leak Check Pass or Fail is automatically calculated and determines if the month passes the EPA Leak Check.
Note that if you see ‘Fail’ for two months in a row, there is a high probability of a leak and you need to report it to KDHE within 24 hours.
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Tanks - Inventory Control

A B C +] E F G H
TankIn Use ™ Month Yotal Gallons " EPALeak Check " Total Overor " Leak Check Passor
1 This Month? Pumped short Fail
2 Yes January 5000 180 150 Pass.
3 Yes February 190 165 |Pass
: " 4 Yes March 7000 200 180 Pass
- "‘Download 5 ves April [ 2000 210] 195|Pass
KDHE recommends downloading the Excel file from the link below. These 6 Yes May 9000) 220 210/ Pass
i 7 Yo lune 10000/ 230 225Pass
files include additional instructions and formatting 8 Ve Taly 11000 g 240 Fad
https://www.kdhe.ks.gov/DocumentCenter/View/9063 ‘— a sl e August 12000) 250] 255 Fal
10 Yes 13000/ 260 270 |Fall
1 Yes October 14000 270 285 Fai
12 Yes Navember 15000 280 300|Fad
13 Yes 16000/ 290 315|Fadl
14 Max 16,000.0000
- DMn(nl-v(lwtﬂa—\(:(c

Instructions Facility
Please complete all cells highlighted in green. Facility Name:
[*Tank in Uise This Manth?™. Onty use this field if the tank was not in use {Le. Temporarily Out of Service] for some months in the year, It is set to Yes by F.-;:ilirlv .\lddress
defautt, Facility ID:
[*Total Gallons Pumped” i required. Enter the rumber of gallans pumped. Ve
"EPA Leak Check (calculated|”. Automatically calculated. Tank:
["Total Over or Shon”. Enter the value for Total Over or Shart as & number. If Short, make the rumber negative (ie. -114) Notes (Optional):
[Leak Check Pass or Fail (calculated)®, Automatically calculated,
B e o T e T
[Renewsl Farm in KEIMS can be found 51 the below link, download the “UST Permit Registration and Renewal Guide™: d
hitps:fwww.sbeap.org/UsT

USE THE EXCEL TEMPLATE TO ENTER DATA

If you choose to use the Excel template to fill out the table, KDHE recommends you download the file in January and fill it
out over the course of the year.

Click the bold, blue link (a) in the instructions above the table to download the Excel file and save it to your computer. You can
also download it outside of KEIMS on the BER - Storage Tanks Documents and Forms webpage.

The Excel file is a workbook with two spreadsheets. The first sheet is called Data Entry (b). This is where you enter Annual
Summary data. The second sheet is called Reference (c), and includes instructional information. There is also an Instructions
section (d) on the Data Entry sheet, along with an optional Facility Information box (e) that can help with recordkeeping.

h —} > NextError [ Upload & Download

Row ... Tank In Use This Mo... Month Total Gallons Pumped EPA Leak Check f Total Over or Short Leak Check Pass or Fail
1 Yes Janual 6,540 195.4 50 Pass

a d a a a
2 Yes Februal 130 Pass

a o a a a a a
3 Yes March 3,900 ’ \ 169 500 Fail

A a g ] ]
4 Yes April 6,900 199 67 Pass

a g a a a
5 Yes Ma 4,500 175 145 Pass

4 Y a a a
6 Yes June 4,500 175 80 Pass

a a a a

When you are ready to submit the completed Excel file, click Upload (f) to select your file and populate the table. After
uploading the file, verify the data you uploaded is correct. If any information is missing or entered incorrectly, you will see a red
triangle with a white exclamation point (g). If you want to navigate to the location of the error, click Next Error (h).

You must have separate Excel files for each tank and each table. For example, if you have three tanks and are required to
attach Inventory Control Annual Summaries and December Monthly Records, then that is a total of six Excel files— three
copies of the Inventory Control Annual Summary and three copies of the December Monthly Record.
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Tanks - Inventory Control

DECEMBER MONTHLY RECORD

Next, you will fill out your December Monthly Record. First, enter the Date
of Water Check (a) in mm/dd/yyyy format or click Today to enter today’s date

.Then, enter the level of water in inches (c). If more than an inch of water
was measured, an alert will pop up (d). If this occurs, you should arrange for
immediate removal, do further testing to determine if the tank is leaking and
contact KDHE within 24 hours by sending an email to kdhe.tankinfo@ks.gov
with your Owner ID and Facility ID in the subject of the email.

ed ] Today

bty
et T e

To complete the December Monthly Record table, you can enter data directly into the table in KEIMS or fill out the Excel
template provided by KDHE and import the information into the table. Instructions for both methods follow.

» Wext Error O Upload & Dewnlosd " Fullscreen

Row ... December Start Imventery (Gall... Gallons Dellvered Gallons Pumped Book Inventery End Inventory (Gallo... Dally Over or Short (...
1 1 4047 (4] 333 ana 3680 -24 & l
3,690 [+] 44 3848 3858 12

3323 3Nns

= ® P EBE B D
B
B
B

=E T P ®BE B D
[ 3
B

ENTER DATA DIRECTLY INTO THE TABLE

Use the scroll bars (e) to navigate around the table, or use the Fullscreen option (f) to maximize the table and see all the rows
and columns. Press Esc to exit fullscreen mode.

If you need help understanding what data is needed, hover your cursor over a cell to see an explanation of the required
information and its format (g). This information is also listed below. If any information is missing or entered incorrectly, you will
see a red triangle with a white exclamation point (h). Click Next Error (i) to navigate to the next error in the table.

Here are some details about the required information, listed by column from left to right:

« The first column is the days in December and is already filled out for you.
Start Inventory (Gallons) - Enter the start inventory as a number with no commas.

Gallons Delivered - Enter the number of gallons delivered as a number with no commas. For no delivery, enter a zero.

Gallons Pumped - Enter the gallons pumped as a number with no commas.

Book Inventory - This is automatically calculated from the other data you entered.

End Inventory (Gallons) - Enter the end inventory as a number with no commas.

Daily Over or Short (Gallons) - This will be automatically calculated from the other data you entered.
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Tanks - Inventory Control

DECEMBER MONTHLY RECORD

- "Download"
KDHE recommends downloading the Excel file from the link below. These
files include additional instructions and formatting
https://www.kdhe.ks.gov/DocumentCenter/View/53023 ‘—a

Instructions

“Start Inentory (galions®. Enter the start ivventory in gallons as a number with no commas (Le. 1073).
“Gallons Delivered”. Enter the galions delivered as a number with na commas [Le. $124).

" Gallons Pumped™. Enter the galions pumped 23 8 number with no commas [Le. 1574)

“Book Inventary [calculated]”. Automatically Calculated.

“End inventory (galions]”. Enter the End inventory in galions as a number with no commas (Le. 1245).

["Daity Over or Short {calculated)”. Automatically Cakculated.

after

il other required lon, the UST l can by [ ing the UST

e found at the below link, download the *UST Permit Registration and Renewal Guide™;

T hitps/iwww. sheap g UST

Faclity
Faciity Name:
Facility Address:
Facility 1D:
vear:
Tank:
Notes (Optional):

USE THE EXCEL TEMPLATE TO ENTER DATA

A B

[+

o

E

F

G

H

December StartInventory' Gallons  "Gallons. " Book " End Inventory " Dally Over or ™
Igallons) Delivered  Pumped  Inventory [galions] Short
1 [calculated) [ealculated)
] 1 500] 100] 100 500 500 [
3 2 600| 200| 200 500 600 0
4 3 700] 300] 300 700 700 [
s 4 EDO| 400 400 300 800 u
[ 5 900 500 500 900 900 0
7 3 1000] 500 600 1000 1000 0
8 7 1100] 700) 700 1100 1100 0
g [ 1200] 00| 800 1200 1200 [
10 B 1300 900 900 1300 1300 [l
11 10 1400 1000] 1000 1400 1400 [
12 11 1500 1100] 1100 1500 1500 [
13 12 1600 1200] 1400 1400| 1600] 200
14 13 1700] 1300] 1300 1700 1700 0
15 14 1800) 1400] 1400 1800 1800 o
i 15 A0 sl AR 2300/ NS L 0
17 16 2000 1600] 1600 2000 2000 [
18 17 2100 1700] 1700 2100 2100 0
19 18 2200 1800] 1800 2200 2200 o
20 15 2300 1900] 1900 2300 2300 0
21 20 2a00 2000 2000 2400 2400 0
2 21 2500/ 2100 2100 2500 7500 0
3 i 1 2600 2200 2200 2600 2600 0
2 2 2700 2300 2300 2700 2700 [
25 24 2800 2400 2400 2800 2800 o
26 25 2900 2500 2500 2200 2500 o
27 6 3000 2600 2600 3000 3000 [l
18 27 3100 2700 2700 3100 3100 0
28 8 3200 2800/ 2800 3200 3200 o
30 29 3300 2900 2900 3300] 3300 0
31 30 3400 3000 3000 3400 3400 [
32 3 3500 3100 3100 3500 3500 0
33| sum 49800 200
o A
& Dwta Eniry & Moforprce’

If you choose to use the Excel template to fill out the table, KDHE recommends you download the file in January and fill it
out over the course of the year.

Click the bold, blue link (a) in the instructions above the table to download the Excel file and save it to your computer. You can
also download it outside of KEIMS on the BER - Storage Tanks Documents and Forms webpage.

The Excel file is a workbook with two spreadsheets. The first sheet is called Data Entry (b). This is where you enter December
Monthly Record data. The second sheet is called Reference (c), and includes instructional information. There is also an Instructions
section (d) on the Data Entry sheet, along with an optional Facility Information box () that can help with recordkeeping.

Row ... Decamber Start Inventory (Gall... Gallons Dellversd
1 1 & 4,047 (]

2 2 2 3590 o

3 3 a 658 ]

$ i 4 "] i

s & 8 '] i

g () i ] [

h —> » NextError 0O Upleaa

Book Inventory f
74
3646

208

End Inventory (Gallo...

3690

" Fullscresn

Daily Over or Short [

-24

When you are ready to submit the completed Excel file, click Upload (f) to select your file and populate the table. After
uploading the file, check the table to make sure the data is correct. If any information is missing or entered incorrectly, you will
see a red triangle with a white exclamation point (g). If you want to navigate to the location of the error, click Next Error (h).

You must have separate Excel files for each tank and each table. For example, if you have three tanks and are required to
attach Inventory Control Annual Summaries and December Monthly Records, then that is a total of six Excel files— three
copies of the Inventory Control Annual Summary and three copies of the December Monthly Record.

April 2026
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Tanks - Monthly Monitoring

MONTHLY MONITORING INFORMATION

Under each tank, there is a Monthly Monitoring Information
section (a). Here, KDHE will indicate whether your UST facility
must submit monthly monitoring information with your annual
registration documents, and the types of primary and secondary
release detection used at the facility. There are several methods
for monitoring monthly releases, including:

« Automatic Tank Gauge (ATG)

Interstitial Monitor Double Wall Tank
Statistical Inventory Reconciliation (SIR)
Manual Tank Gauging (MTG)

Vapor Monitoring*
*As of 10/13/2021, vapor monitoring can no longer be used as release detection.

If you are unsure which method your USTs use for monthly
release monitoring, you can find it under the heading,

Is Monthly Monitoring Required for this Tank? (b). If your UST
facility is exempt from inventory control, monthly monitoring is
not required.

For ATG and Interstitial Monitoring, in addition to the table
entry for the annual summaries, a printout for the month of
December is required to be attached for each tank. Upload your
printout by dragging and dropping the file (c) or by clicking
Choose File (d). KEIMS has a maximum file size of 500MB and
accepts the following file formats: .docx, .pdf, .jpg and .tif.

April 2026

Monthly Monitoring Information ‘_ a

Menthly Monitoring data is required if the tank's status is Current in Use. The below

Is Monthly Monitoring Required for this Tank?" field tells whether it is required or
not. If required, complete the tables for moenthly monitoring for t a

Tank Release Detection’ (if sted primary tank release det

inc (DHE Compliance Manager listed in KEIMS "Permiis

Maonthly Monitoring covers the PREVIOUS calendar year (January - December), not
the current calendar year

Tank Summary

KDHE Tank Number: U004: Capacity (gallons): 8000; Product: Gas Ethanol E-10 {Cercla/CAS No:
B006-61-9 (Fire, Chronic, Acute))

Is Monthly Monitering Required for this Tank? b

MONTHLY MONITORING IS REQUIRED. You must submit Monthly Menitoring for your primary
tank release detection. Your primary tank release detection type we have on record for this tank
is listed below. Fill out the section for your tanks primary release detection.

Primary Tank Release Detection
Automatic Tank Gauge
Interstitial Monitor Double Wall Tank

Secondary Tank Release Detection
None Specified

Automatic Tank Gauging December Tank/Line Leak History Report (printout)
Attach this tank's ATG December tank/line leak history report (printout).

Please be aware that files exceeding 500 MB in size are not allowed

Drop files here to upload ‘— C

©

OR
=

Ajpg
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Tanks - Monthly Monitoring

AUTOMATIC TANK GAUGE

To complete the Automatic Tank Gauging (ATG) table, you can enter data directly into the table in KEIMS or fill out the
Excel template provided by KDHE and import the information into the table. Instructions for both methods follow.

Ifyour ATG consistently returns a failed/inconclusive result, inform KDHE by emailing kdhe.tankinfo@ks.gov with your Owner ID and Facility ID in the subject of the email.

Row ... Tank In Use This Manth? Maonth Test Date

January 22028

02/25{2025

03/21/2025

|
|
L
D B 8B B EBE B

Capacity during Test

2,000

2,108

2,350

Total Capacity

Parcent Capacity During Test

ATG Pass or Fail?

Pass

Pass

Pass

* Fullseresn

Liné Monitor/Sensor Regult Pase or Fall?

Pass.

Pass.

Fail

ENTER DATA DIRECTLY INTO THE TABLE

Use the scroll bars (a) to navigate around the table, or use the Fullscreen option
and columns. Press Esc to exit fullscreen mode. If you need help understanding what data is needed, hover your cursor over a

cell to see an explanation of the required information and its format
is missing or entered incorrectly, you will see a red triangle with a white exclamation point

the next error in the table.

Here are some details about the required information, listed by column from left to right:

to maximize the table and see all the rows

. This information is also listed below. If any information

. Click Next Error () to navigate to

« Only use the Tank in Use This Month? field if the tank was not in use for some months of the year. It is listed as Yes by default.

If the tank was not in use that month:
— Select No
— For “Test Date” enter NA

— For “Capacity during Test (gals)” and “Total Tank Capacity (gals)” enter 0 (zero)

— For “ATG Pass or Fail?” select NA - Tank Not In Use This Month
« Month is the next column, and is already filled out.
« Test Date can be entered either as just the day of the month (79 for Jan.19, 2025) or the full date (1/79/2025 for Jan.19, 2025).
« Capacity During Test is next. Enter the tank’s capacity during the test in gallons as a number with no commas.

« For Total Capacity, enter the total tank capacity in gallons as a number with no commas. This value can be found in KEIMS
near the top of each tank, the Tank Capacity (Gallons) field. A tank’s capacity can also be found using the Tank Search

website.

« The Percent Capacity During Test is automatically generated from other information in the table.
« For ATG Pass or Fail? enter the ATG test as Pass, Fail or Inconclusive.

« Line Monitor/Sensor Result Pass or Fail? is last. If applicable, enter the Line Monitor/Sensor Result as Pass, Fail or Inconclusive.

If line monitoring is not used, leave the column blank or enter NA.

The system saves your progress when you change sections, so if you are working in one section for a while, it’s a good idea to click Save Progress in the top right corner.

April 2026
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Tanks - Monthly Monitoring

A B [= 3} E F [ H
TankinUse IMonth  TrestDate  JCapacityduring YTotalTankCapacity PercentCapacity |ATGPassorFail? line Monitor/Sensor
1 This Month? Test (gallons) {gallons) During Test
2 Yes January 5 1200 15000
3 {Yes Lt < 2500 s
_ *Download 4 [ves March 4 1800 15000,
KDHE recommends downloading the Excel file from the link below. These 5 Yes April & 2100 15000
files include additional instructiens and formatting i :: :":: : ig 1
u 5000
https://www.kdhe.ks.gov/DocumentCenter/View/9044 ‘— a & Yes J_I_;Ihf . 7 3000 15000]
5 Ves hugust |5 3300 15000
The "Download” button in KEIMS downloads the table as an Excel file. 10 Yes . September 2 3600 15000/
Either this spreadsheet or the KDHE one works, but as noted above, 11 Yes D October 1 c 3900 15000
KDHE recommends downloading the KDHE spreadsheet from the above 12 Yes I November 5 4200 15000
link 13 Yes * . 4500 15000
& Data Eniry & Patorerc
Imstruetions e Faclli ¥
Please completa [Faciy B
“Tanik in Use This Month?*. Only use this field if the tank was not in use {i.e. Out of Service) for some months in the year. it is set to Yes by default. Facility Address:
“Test Date” is required. Enter the date the test date, can be entered in either ke the day of the month (Le. for January 19, 2025 - enter 13) or you can enter the full date (Le. 1/18/2025). Facllity ID:
*Capacity during Test (gallons]® is required. Enter the capacity of the tank during the test in gallons. aar:
“Total Tank Capacity (gallons]” is required. Enter the total tank maximaum capacity (as if 100% full) in galans. Tank:
“ATG Pass or Fail” i required. Enter the ATG test resull as ether “Pasa”, “Fail", or “Inconchusive”. Notes (Optional):
For “Line Monitor/Sensor Result Pass or Fail®, if the tank has a li then enter b 25 either "Pass”, "Fail", or i th ot have a ine blank or
enter "HA”.
[After completing this spreadsheet and ail ather required documentation, the UST Renewal EIMS. on ng the UST KEIMS can be found at the below knk, download the "UST
Permit Registration and Renewal Guide™: e
i T d

USE THE EXCEL TEMPLATE TO ENTER DATA

If you choose to use the Excel template to fill out the table, KDHE recommends you download the file in January and fill it

out over the course of the year.

Click the bold, blue link (a) in the instructions above the table to download the Excel file and save it to your computer. You can
also download it outside of KEIMS on the BER - Storage Tanks Documents and Forms webpage.

The Excel file is a workbook with two spreadsheets. The first sheet is called Data Entry (b). This is where you enter ATG data.
The second sheet is called Reference (c), and includes instructional information. There is also an Instructions section (d) on the
Data Entry sheet, along with an optional Facility Information box (e) that can help with recordkeeping.

i . Tank In Liee This Manth? Manth Test Date

1 Yes January a 022028
- Yo Fabruary o OH2s028
3 s March a 03/21/2025
4 ~ s Agpril &

8 a Yos May M

B a Yos June a

h —} 3 MextError | [3 Uplosd | & Downlasd

ATG Pass or Fail? f

Capacity during Test Total Capacity Parcent Capacity During Test Lini MonitorfSensor Result Pags
2,000 2400 8333 Pass Pass
2,108 2,400 sLrs Pass Pass
2,350 2400 o792 Pass Fail
o 'y P s a a
I '\ HDND!
a a g & a a
HDIVIO!
o & 'y A &

* Fullseresn

or Failt

When you are ready to submit the completed Excel file, click Upload (f) to select your file and populate the table. After
uploading the file, verify the data you uploaded is correct. If any information is missing or entered incorrectly, you will see a red
triangle with a white exclamation point (g). If you want to navigate to the location of the error, click Next Error (h).

You must have separate Excel files for each tank and each table. For example, if you have three tanks and are required to attach Inventory Control
Annual Summaries, December Monthly Records and Automatic Tank Gauging Annual Summaries, then that is a total of nine Excel files— three
copies of the Inventory Control Annual Summary, three copies of the December Monthly Record, and three copies of the ATG Annual Summary.

April 2026
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Tanks - Monthly Monitoring

INTERSTITIAL MONITOR ANNUAL SUMMARY

Interstitial monitoring of secondary containment is required on all tanks and piping installed on or after
July 1, 2013.

To complete the Interstitial Monitoring table, you can enter data directly into the table in KEIMS or fill out the Excel
template provided by KDHE and import the information into the table. Instructions for both methods follow.

> Next Error D Upload & Download | " Fullscreen
Row ... Tank In Use This Menth? Month Test Date Interstitial Sensor Result Sump Sensor Result Transition Sump Sensor Result
1 Yes January a 01/25/2025 Pass Pass
2 Yes February a 02/23/2025 Pass Pass
3 Yes March a 03/18/2025 Fail Pass
4 Yes April
a 2 a A A
) o Xes May a o e If applicable, enter the sensor result for the sump sensor as either
Pass or Fail
6 Yes June
o a A A
b= s ———————— =~ =~ = =]

ENTER DATA DIRECTLY INTO THE TABLE

Use the scroll bars (a) to navigate around the table, or use the Fullscreen option (b) to maximize the table and see all the rows
and columns. Press Esc to exit fullscreen mode.

If you need help understanding what data is needed, hover your cursor over a cell to see an explanation of the required
information and its format (c). This information is also listed below.

If any information is missing or entered incorrectly, you will see a red triangle with a white exclamation point (d). Click Next
Error (e) to navigate to the next error in the table.

Here are some details about the required information, listed by column from left to right:

+ Only use the Tank in Use This Month? field if the tank was not in use for some months of the year. It is listed as Yes by default.
If the tank was not in use that month:

— Select No
— For “Test Date” enter NA
— For “Interstitial Sensor Result” select NA - Tank Not In Use This Month

« Month is next, and it is already filled out.

« For Test Date, enter the date the Interstitial Monitor was tested either as just the day of the month (79 for Jan.19, 2025) or the
full date (1/19/2025 for Jan.19, 2025).

« Enter Interstitial Sensor Result as Pass or Fail.
« If Sump Sensor Result is applicable, enter the sump sensor result as Pass or Fail.
- If Transition Sump Sensor Result is applicable, enter the transition sump sensor result as Pass or Fail.

The system saves your progress when you change sections, so if you are working in one section for a while, it’s a good idea to click Save Progress in the top right corner.

April 2026 18



Tanks - Monthly Monitoring

INTERSTITIAL MONITOR ANNUAL SUMMARY

A 8 C D E F
— b b r A b b
Tank In Use This |Month Test Date Interstitial Sump Sensor Transition Sump
1 |Maonth? = Sensor Result Result Sensor Result
2 Yes January 5|Pass Pass Pass
- ‘Download” 3 Yes February 6|Pass Pass Pass
KDHE recommends downleading the Excel file from the link below. These 4 Yes March 12|Pass Pass Pass
files include additional instructions and fofmatt_mg 5 [Yes April '1' Pim P'a“ Pass
https://www.kdhe.ks.gov/DocumentCenter/View/?045 ‘— a 6 |Yes May 5|Pass Pass Pass
; : 7 Yes June 5|Pass Pass Pass
The "Download" button in KEIMS downloads the table as an Excel file. 8 ¥ ] alp P Pas
Either this spreadsheet or the KDHE one works, but as noted above, i uly i a5 )
KDHE recommends downloading the KDHE spreadsheet from the above 9 [Yes August 5|Pass Pass Pass
link 10 Yes 12 |Pass Pass Pass
11 Yes b October 5|Pass. Pass Pass
12 Yes November 4(Pass Pass Pass
13 Yes Decemb: 13|Pass Pass Pass
& DataEnty @ Potorence
structions e Fadlin ¥
Pleass completa [Facility Name:
|"Tank In Use This Month?”, nly use this field if the tank was not in use (i.e. Temporarily Out of Service] for some manths in the year. It is set to Yes by default. Facility Address:
“Test Date” is required. Enter the date the test date, can be entered in sther ke the day of the month (e for lanuary 19, 2025 - enter 19) or you can enter the full date (Le. 1/19/2025). Facility ID:
“Interstitial Sensor Result” is requined. Enter the tank interstitial sensor test result as “Pass” or “Fall”. Year:
Enter “Sump Sensor Result” if the tank's sump has a sensor, Enter the result as "Pass” or "Fail”. If the tank's sump does not have a sensor, leave the column blank or enter "NA”, Tank:
Enter “Tramsition Sump Sensar Result® if the tank has a transstion sump with a sensor. Enter the result as "Pass” or “Fail”.  the tank does not have a transition sump sensar, leave the column blank or enter "NA®, Motes
After completing this spreadsheet and all ather required documentation, the UST Renewal can be KEIMS. on KEIMS can be found at the below knk, downlcad the "UST
Permit Registration and Renewal Guide™: d
hitps:/fwwew sbeap,og/UST B e

USE THE EXCEL TEMPLATE TO ENTER DATA

If you choose to use the Excel template to fill out the table, KDHE recommends you download the file in January and fill it
out over the course of the year.

Click the bold, blue link (a) in the instructions above the table to download the Excel file and save it to your computer. You can
also download it outside of KEIMS on the BER - Storage Tanks Documents and Forms webpage.

The Excel file is a workbook with two spreadsheets. The first sheet is called Data Entry (b). This is where you enter the interstitial
monitor data. The second sheet is called Reference (c), and includes instructional information. There is also an Instructions
section (d) on the Data Entry sheet, along with an optional Facility Information box (e) that can help with recordkeeping.

h —} » MNextError O Upload & Download " Fullscreen
Row ... Tank In Use This Month? Month Test Date Interstitial Sensor Result f Sump Sensor Result Transition Sump Sensor Result
1 Yes January a 01/25/2025 Pass Pass
2 Yes February a 02/23/2025 Pass Pass
3 Yes March a 03/19/2025 Fail Pass
4 Yes April
A ) a o A
5 Yes Ma N\
a Y 8 a g a
6 Yes June
A a a A
e e e e

When you are ready to submit the completed Excel file, click Upload (f) to select your file and populate the table. After
uploading the file, verify the data you uploaded is correct. If any information is missing or entered incorrectly, you will see a red
triangle with a white exclamation point (g). If you want to navigate to the location of the error, click Next Error (h).

You must have separate Excel files for each tank and each table. For example, if you have three tanks and are required to attach Inventory Control Annual
Summaries, December Monthly Inventory Records, and Interstitial Monitor Double Wall Tank Annual Summaries, then that is a total of nine Excel files— three
copies of the Inventory Control Annual Summary, three copies of the December Monthly Record, and three copies of the Interstitial Monitor Annual Summary.
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Tanks - Monthly Monitoring

STATISTICAL INVENTORY RECONCILIATION

If your tank uses Statistical Inventory Reconciliation (SIR) as its primary

Does the SIR Report contain an Inventory Control Annual Summary?

tank release detection method, you are required to attach the vendor’s O ves
provided form/report for the tank (a). Drag and drop the file (b) or click Ote
Choose File (c) to upload. KEIMS has a maximum file size of 500MB and RS
accepts the following file formats: .docx, .pdf, .jpg and .tif. O v
QO he

If the SIR Report does NOT contain a section that is equivalent to the
KDHE document, you will be required to complete the equivalent

Does the SIR Report contain an SIR Annual Summary [Pass, Fail, Inconclusivel?

O et
KDHE table in KEIMS. O
If the SIR Report does not contain the Inventory Control Annual Summary

, you must complete the Inventory Control Annual Summary table. See
the Inventory Control Annual Summary section for instructions.

If the SIR Report does not contain the Inventory Control December Record -
, you must complete the Inventory Control December Record table. See
the Inventory Control December Record section for instructions. leg

O con
If the SIR Report does not contain the SIR Annual Summary Report (f), you
must complete the SIR Annual Summary Report table. You can enter data
directly into the table in KEIMS or fill out the Excel template provided by
KDHE and import the information into the table. Instructions follow.
[ E——
» Next Error O Upload & Download " Fullscreen
| (e
Row Nu... Tank In Use This Month? Month SIR Test Results
d Yes January a Pass
2 Yes February a Pass
3 Yes March a Pass
4 * Yes April a A
e :Jhr:,’:u this field if the tank was not in use for some months during a F
T A a L

ENTER DATA DIRECTLY INTO THE TABLE

Use the scroll bar (g) to navigate around the table, or use the Fullscreen option (h) to maximize the table and see all the rows
and columns. Press Esc to exit fullscreen mode. If you need help understanding what data is needed, hover your cursor over a
cell to see an explanation of the required information and its format (i). This information is also listed below. If any information
is missing or entered incorrectly, you will see a red triangle with a white exclamation point (j). Click Next Error (k) to navigate to
the next error in the table.

Here are some details about the required information, listed by column from left to right:

+ Only use the Tank in Use This Month? field if the tank was not in use for some months of the year. It is listed as Yes by default.
If the tank was not in use that month, select No and for “SIR Test Results” enter NA - Tank Not In Use This Month

« Month is next, and it is already filled out.
« SIR Test Results is last. Enter the SIR Test Result as Pass, Fail, Inconclusive or Operational Procedures.
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Tanks - Monthly Monitoring

STATISTICAL INVENTORY RECONCILIATION

Faility

Facility Name: A B c g
piicnion) e b T ::':':;‘:"“” Tank In Use This | Month YSIR Test Results h
Ve 1 |Month?
tp ks, View/ 052 ‘— a Tank:
= e Notes (Optional): 2 Yes January Pass
3 Yes February Pass
4 |Yes March Pass
e 5 Yes April Pass
6 |Yes May Pass
7 |Yes June Pass
8 Yes July Fail
9 Yes August Pass
Instructions
(NOTE: The KDHE SIR Annual W the van ~dor Sk e C w st = v 10 |Yes September |Pass
results as either Pass, Fail, or Hihe subenit the vendor I the UST Renewal in 11 |Yes October Pass
KEIMS.
Piasss complate sl calls highlighted In green. 12 |Yes |._ |November _|Inconclusive
*Tark In Use This Month?*. N Al N
50 Test Amsults” s required. | 13 |YE5 December » |Operational Procedures
After completing this spread: bmitting the UST Rengwal Form in KEIMS can be found at the below bk, =%
VST P S d @ DataEntry | @ Reference
hittps//www.sheap. org/UST = —

USE THE EXCEL TEMPLATE TO ENTER DATA

If you choose to use the Excel template to fill out the table, KDHE recommends you download the file in January and fill it

out over the course of the year.

Click the bold, blue link (a) in the instructions above the table to download the Excel file and save it to your computer. You can
also download it outside of KEIMS on the BER - Storage Tanks Documents and Forms webpage.

The Excel file is a workbook with two spreadsheets. The first sheet is called Data Entry (b). This is where you enter SIR data. The
second sheet is called Reference (c), and includes instructional information. There is also an Instructions section (d) on the Data
Entry sheet, along with an optional Facility Information box () that can help with recordkeeping.

Row Nu...

1 Yes

2 Yes

3 Yes

4 Yes
h

L] Yes
A

6 Yes
A

Tank In Use This Month?

h—» » Next Error [ Upload & Download
Month f
Januar’ Pass
Y a
Februa Pass
i a
March Pass
a
April
P a
Ma
i a
June
a

SIR Test Results

¢ Fullscreen

When you are ready to submit the completed Excel file, click Upload (f) to select your file and populate the table. After
uploading the file, verify the data you uploaded is correct. If any information is missing or entered incorrectly, you will see a red
triangle with a white exclamation point (g). If you want to navigate to the location of the error, click Next Error (h).
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Tanks - Monthly Monitoring

MANUAL TANK GAUGING ANNUAL SUMMARY

500 gallans or less 3% 10 gallons 5 gallons
551-1,000 gallons [Diameter = &4

nehes)

551-1.000 gallons (Diameter = 48 5
inches)

¥ gallons & gallons

12 gallans & gallons

551-1.000 galions 3 13 gallons

1.001-2,000 gallons 35 26 gallons 13 gallons

Manual Tank Gauging (MTG) can only be used for release detection in tanks with a capacity of 2,000 gallons or smaller.
KEIMS includes a table (a) with information about testing times and standards for different tank sizes.

To fill out the MTG Annual Summary table, you can enter data directly into the table in KEIMS or fill out the Excel
template provided by KDHE and import the information into the table. Instructions for both methods follow.

> NextError ‘ O Upload | & Download ” Fullscreen
Row ... Tank In Use This Month? Month Test Date Difference in stick reading before and after rest periods (Gallons) MTG Pass or Fail?
1 Yes January a 01/25/2024 5 Pass
2 Yes February a 02/24/2024 4 Pass
= Yes March a 03/15/2024 4 Pass
4 Yes April
A P a a A A
5 Yes Ma
A ¥ ) nter the difference in st d 1 period I Al
a 3 number.
8 Yes June
a ] A A 4
T I S R e S e S SNt W 1 S S

ENTER DATA DIRECTLY INTO THE TABLE

Use the scroll bars (b) to navigate around the table, or use the Fullscreen option (c) to maximize the table and see all the rows
and columns. Press Esc to exit fullscreen mode. If you need help understanding what data is needed, hover your cursor over a
cell to see an explanation of the required information and its format (d). This information is also listed below. If any information
is missing or entered incorrectly, you will see a red triangle with a white exclamation point (e). Click Next Error (f) to navigate to
the next error in the table.

Here are some details about the required information, listed by column from left to right:
+ Only use the Tank in Use This Month? field if the tank was not in use for some months of the year. It is listed as Yes by default.
If the tank was not in use that month:
- Select No
— For “Test Date” enter NA
— For “Difference in stick reading...” enter 0 (zero)
— For “MTG Pass or Fail?” select NA - Tank Not In Use This Month
Month is next, and it is already filled out.

For Test Date, enter the date the MTG testing was done either as just the day of the month (79 for Jan.19, 2025) or the full
date (1/19/2025 for Jan.19, 2025).

For Difference in stick reading before and after rest periods, enter the gallons difference in stick reading before and after
rest periods as a number with no commas.

For MTG Pass or Fail? enter the Manual Tank Gauging test result as Pass or Fail.

The system saves your progress when you change sections, so if you are working in one section for a while, it’s a good idea to click Save Progress in the top right corner.
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Tanks - Monthly Monitoring

MANUAL TANK GAUGING ANNUAL SUMMARY

A B c D E
Tank In Use This |Month VTest Date Ybifference In stick Manual Tank
Meonth? Readings Before and Gauging Test Result
1 After Rest (in gallons) Pass or Fail
y D°“:<":°ad e i 4 4 Yes March 6 800|Pass
DH amment t xcel file from the link below. These 3
i ; ) ; ’ 5 Yes April 4 900|Pass
files include additional instructions and formatting:
https://www.kdhe.ks.gov/DocumentCenter/View/9064 ‘— a 6 _YES May 5 1000|Pass
7 Yes June 6 1100|Pass
The "Download’ button in KEIMS downloads the table as an Excel file 8 Yes July 4 1200|Pass
Either readsheet or the KDHE ane works, but as noted above, 9 Yes August 5 1300|Pass
}fJFE recommends downloading the KDHE spreadsheet from the above 10 |Yes September 1 1400|Pass
link
! 11 Yes October 4 1500|Pass
12 |Yes b November .~ |5 1600|Pass
13 |Yes December 2 1700 (Pass
] @& DataEntry | @ Reference
Instructions 4 Falin ¥ [Optional)
Please complete all cells highlighted in green, [Facillty Name:
rily Ot af Service) for some manths in the year, It i set to Yes by default, Facilky Addrecs:
I ok o 219,20 R A S R a1
before 3nd ite the rest p - fosi
—_— — — —_— - Tank:
(Afver completing this spreadsheet and all other required documentation, the UST Renewal can be submitted in KEIMS. Instructions on submitting the UST Renewal Form in KEIMS can be found at the below link, Notms
download the "UST Permit Registration and Renewal Guide™:
hitps:{fwww sbeap. org/UST d B

USE THE EXCEL TEMPLATE TO ENTER DATA

If you choose to use the Excel template to fill out the table, KDHE recommends you download the file in January and fill it
out over the course of the year.

Click the bold, blue link (a) in the instructions above the table to download the Excel file and save it to your computer. You can
also download it outside of KEIMS on the BER - Storage Tanks Documents and Forms webpage.

The Excel file is a workbook with two spreadsheets. The first sheet is called Data Entry (b). This is where you enter MTG data.
The second sheet is called Reference (c), and includes instructional information. There is also an Instructions section (d) on the
Data Entry sheet, along with an optional Facility Information box (e) that can help with recordkeeping.

h —} > Next Errorﬁj Upload & Download

Row ... Tank In Use This Month? Month Test Date Difference in stick reading before and after rest periods (Gallons) MTG Pass or Fail?
1 Yes January & 01/25/2024 b Pass
2 Yes February a 02/24/2024 4 Pass
3 Yes March a 03/15/2024 4 Pass
4 Yes April

a P ] Iy Ao A
5 Yes Ma \

A Y a A a g a
6 Yes June

A a A A A

When you are ready to submit the completed Excel file, click Upload (f) to select your file and populate the table. After
uploading the file, verify the data you uploaded is correct. If any information is missing or entered incorrectly, you will see a red
triangle with a white exclamation point (). If you want to navigate to the location of the error, click Next Error (h).

You must have separate Excelfiles for each tank and each table. For example, if you have three tanks and are required to attach Inventory
Control Annual Summaries, December Monthly Inventory Records, Manual Tank Gauging Annual Summaries, and Manual Tank Gauging
December Summaries, then that is a total of twelve Excel files— three copies of the Inventory Control Annual Summary, three copies of the
December Inventory Record, three copies of the MTG Annual Summary, and three copies of the MTG December Summary.
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Tanks - Monthly Monitoring

MANUAL TANK GAUGING DECEMBER MONTHLY RECORD

Facilities that use Manual Tank Gauging for monitoring must submit a December Monthly Record.

You can enter data directly into the table in KEIMS or fill out the Excel template provided by KDHE and upload it to fill the
table. Instructions for both methods follow.

pi Readings. Initial Gallons (Convert inches ta galions) End Date End Time End - First Reading End - Second Reading Ayerage End Reading End Gallors [Conver.... Change in Tank Valu.,, MTG Test Result

355 0V25/2024 03:00 am 15 1626 15126 370 15 Pass.

1200 282024 09:00 am 4525 455 45375

®E ®B B B
B P B ®E

ENTER DATA DIRECTLY INTO THE TABLE

Use the scroll bar (a) to navigate around the table, or use the Fullscreen option (b) to maximize the table and see all the rows
and columns. Press Esc to exit fullscreen mode. If you need help understanding what data is needed, hover your cursor over a
cell to see an explanation of the required information and its format (c). This information is also listed below. If any information
is missing or entered incorrectly, you will see a red triangle with a white exclamation point (d). Click Next Error (e) to navigate to
the next error in the table.

Here are some details about the required information, listed by column from left to right:
« Week - This column is filled out with the four weeks in December.

- Start Date — Enter the test start date either as just the day of the month (79 for Jan.19, 2025) or the full date (1/79/2025 for
Jan.19, 2025).

« Start Time - Enter the test start time, formatted like hh:mm, and followed by AM or PM.

« Initial - First Reading — Enter the first reading in inches, using decimal numbers if it is not a whole number.

« Initial - Second Reading - Enter the second reading in inches, using decimal numbers if it is not a whole number.
« Average Initial Readings — This number is automatically calculated.

« Initial Gallons — Convert inches to gallons and enter the number of initial gallons as a number with no commas.

+ End Date - Enter the test start date either as just the day of the month (79 for Jan.19, 2025) or the full date (1/79/2025 for
Jan.19, 2025).

« End Time — Enter the test end time, formatted like hh:mm, and followed by AM or PM.

« End- First Reading - Enter the end-first reading in inches, using decimal numbers if it is not a whole number.

+ End- Second Reading - Enter the end-second reading in inches, using decimal numbers if it is not a whole number.
« Average End Reading — This number is automatically calculated.

« End Gallons - Convert inches to gallons and enter the number of end gallons as a number with no commas.

+ Change in Tank Volume — This number is automatically calculated.

« MTG Test Result — Enter the Manual Tank Gauging test result as Pass or Fail.

The system saves your progress when you change sections, so if you are working in one section for a while, it’s a good idea to click Save Progress in the top right corner.
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Tanks - Monthly Monitoring

MANUAL TANK GAUGING DECEMBER MONTHLY RECORD

....... (Optional)
=Donmoad Faciity Name:

KDHE recommends downloading the Excel file from the link below. These Facility Address:

files include additional instructions and formatting: Instructions [NDTE' all cells Facilty 10:

https://www.kdhe.ks.gov/DocumentCenter/View/9045 {— a A 3 ;ﬁ‘k

higlighted in green are koinc] =
25

The "Download” button in KEIMS downloads the table as an Excel file reguired_

Either this sprea r the KDHE one worl ut as noted above, d

KDHE recommends downloading the KDHE spreadsheet from the above

link

e
A B £ D E B G H I J K L M N (o] P
X b i, s, X R X X A ] X X X | P | b
Week of the " Start Start Time Initial - " Initial - " Average of " Initial Gallons End Date " End Time End - End - Average of " End Gallons (Convert " Change in ~ Manual Tank
month Date First Second Initial (Convert Inches to First Second End Inches to Gallons) Tank Gauging Test

1 (December) Reading Reading Readings Gallons) Reading Reading Readings Volume Result
2 1 5|10:45 3 5 4 1500 5(11:15 5 12 8.5 1550 -50|Pass
3 2 6|12:45 5 4 4.5 1650 6|1:15 6 15 10.5 1700 -50|Fail
4 3 7|18:30 3 4 1450 7|20:00 7 2 45 1550 -100|Pass
5 b 4 C 8|15:45 32 7 195 1000 8|16:15 8 4 6 1800 -800|Pass
6 Average ‘ -250

DataEntry | @ Reference

USE THE EXCEL TEMPLATE TO ENTER DATA

If you choose to use the Excel template to fill out the table, KDHE recommends you download the file in January and fill it
out over the course of the year.

Click the bold, blue link (a) in the instructions above the table to download the Excel file and save it to your computer. You can
also download it outside of KEIMS on the BER - Storage Tanks Documents and Forms webpage.

The Excel file is a workbook with two spreadsheets. The first sheet is called Data Entry (b). This is where you enter MTG data.
The second sheet is called Reference (c), and includes instructional information. There is also an Instructions link (d) on the Data
Entry sheet, along with an optional Facility Information box () that can help with recordkeeping.

h_’: Mt Error O Upload [ & Downlead <" Fullscreen
Initiad Gallons (Canvert inches to gallons) End Date End Time End - First Reading End - Secand Reading Average End Reading End Gallons (Conver. Change in Tank Valu,_. MTO Test Resilt
a 388 Qfs2024 0300 am 18 1828 18328 & kv f -18 a Pass
8 1200 o28rz024 089:00 am 4525 455 45375 @ "s 25 8 Pass
] i ' i o & O ) i ] a
] o a o n& a8 O] it ] a
g 25

When you are ready to submit the completed Excel file, click Upload (f) to select your file and populate the table. After
uploading the file, verify the data you uploaded is correct. If any information is missing or entered incorrectly, you will see a red
triangle with a white exclamation point (g). If you want to navigate to the location of the error, click Next Error (h).

You must have separate Excel files for each tank and each table. For example, if you have three tanks and are required to attach Inventory
Control Annual Summaries, December Monthly Inventory Records, Manual Tank Gauging Annual Summary, and Manual Tank Gauging
December Summary, then that is a total of twelve Excel files— three copies of the Inventory Control Annual Summary, three copies of the
December Inventory Record, three copies of the MTG Annual Summary, and three copies of the MTG December Summary.
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Additional Comments

If you have any additional information that needs

to be communicated to KDHE, click Yes (a). An
Additional Comments box (b) will appear where
you can include any updates, clarifications or special
notes that may not fit elsewhere in the form. If you
don’t have additional comments, information or
specific notes for KDHE, choose No.

You can also upload any Additional Attachments

(c) relevant to your renewal permit. Upload any files
by dragging and dropping (d) or by clicking Choose
File (e). KEIMS has a maximum file size of 500MB and
accepts the following file formats: .docx, .pdf, .jpg
and tif. If there are any additional comments related
to the attachments, include them in the Comment
box (f).

Additional Comments

kilha, pov. Ineluda the

NOTE: If & bank sysbeen has lailed and/or thers is &

suspacted laak or emergency, conlact the abarage lank section withis 24 hours by smuil/phone.

Q \fn‘_a
O N b
Additional Comments (

D I the sisbjact of a1l amads.

Do you have any additional comments that need communicated 1o KOHE?

Fees

Next is fees, which will show the Number of Tanks
Being Renewed (g) and the Fee Due (h). The
permitting fee is $25 per tank if renewed by April
30th.

If the permit is renewed after April 30 but before Aug. 1,
a late fee of $50 per tank will be applied. If the permit is
renewed on or after Aug. 1. another late fee of $100 per
tank will be applied.

Fee per tank Jan. 1 to April 30
$25

Fee per tank May 1 to July 31
$25 + $50 = $75

Fee per tank after Aug. 1
$25 + $50 + $100 = $175

- J

It's important to note that your permit renewal will
not be completed and an Operating Certificate

will not be issued unless all outstanding fees have
been paid. Fees listed on this form will only include
renewal fees. All outstanding fees are displayed

on your Dashboard (i) and details can be found in
Financials (j).

April 2026
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Review

Depending on the number of tanks associated

with a particular UST facility, KEIMS may take a
moment to load all of the data, so it may take a
few moments for KEIMS to generate the Review.

Next is Review. Look over your submission
before proceeding. KEIMS will mark any
missing information in red (a). Use the left
navigation (b) to see where data needs to
be added or corrected.

KEIMS may not catch all errors, so make
sure to verify that the information you are
submitting is correct. Mistakes may delay
the processing of your permit renewal or
put your application on hold.

April 2026

o Fasility |n|nrm|mn‘— b
Tank G

Review

FACILITY INFORMATION

Facility Hame
KOHE UST Example Sde

KOHE Facsity 10
1235

Facility Street Address
000 SW Jacksen Strast
Seita 410
Tepas  KE i1

UST Facility Mailing Address

Organization Hame
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Certify and Submit

Certify & Submit Certify & Submit

There are ane of more areas of the form Ehat have not been fully completed b
n arder te swbimit this ferm, please revisit the seclion(s) marked with errcrs. and correct any missing ar invalsd fetds. {

FINALITE SUBMISSION FINISH LATER
Submil Form Save and Exit

Next is Certify and Submit. You will certify that the information provided is true and correct to the best of your knowledge by
submitting your renewal. If you are missing anything that is marked as required, it will display a message in red text stating that
the form is incomplete (a), and you will not be allowed to submit. You can also save and exit from here and come back to the
form later (b), just make sure to complete the submission by April 30.

Priority 16) Upcoming As Needed [ Draft [ To Be Signed In Process \"‘1‘
Home — e
Permit Change HPV-K7MP-AQNIE on UST-004111 v9.0 — BER - Tanks - (UST) Underground Storage Tank Permit Renewal
Dashbosrd — C v (WS nderrund st e I
This draft was created on 06/22/2023 by PPI SBEAP and has not yet been submitted
Notifications

If you exit the form without submitting, make sure to save your progress. To pull the form up again later, first make sure your
site is selected. You can access your draft form two ways:

« Click Dashboard (c) and click Draft (d). Draft forms will have the name of the site, the form identifier, the name of the form,
the date the draft was created and the name of the user who created it. Locate the form, and click Continue (e). Note: you
can also delete a draft from here if you are absolutely certain you do not intend to submit it, for example if you determine that the renewal for this facility has
already been submitted. Once a form has been submitted, it cannot be deleted.

(All) ~ Submissions
Filter by slatus:[ All submissions (326) v ]
Home
Site Form Created Received Due Reference i Submission
Dashboard Name Form Name Type By Date pate | Number ABENCY.Lomiact insyyictons S
Start a New Form S | Es | = B | J[x | J[vr ||~ | v | [ [~
Submlssions‘— f Application - BER -
Tanks - (UST) 11/06/2025 HQG-VQG4- Jake Johnson
KDHE Underground Application PPI SBEAP i Draft Continue Draft
Permits / Registrations B! 3:39 PM JIW2Y Revision Jjake.johnson@ks.gov
Storage Tank 2 (785) 296-2139 h
Permit
Evaluations / Inspections

Click Submissions (f). You can sort or filter based on several categories, including form name, the user who created it, the date
it was created, etc. (g). Once you locate the form, click Continue Draft (h).
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Payment

Once you click Submit, the system will prompt you to pay the fee for your
permit. You can either choose to pay online (a) or by mail (b).

Submission Received
BER - Tanks - (UST] Underground Storage Tank Permit Renewal
Sctmiinioe WA GHTEMAL Muwiiom | Porm Varsisn 211

Your

4. and retain 3 copy of this confirmation

¥ q to Complete a ' i
Make sure to pay by April 30 in order to avoid late fees. ; s b v
Submission Fees
Total Due $75.00
(All} = Financials Search d
% A Refi 5i Total Am 18
[] site Name Description el it Date | Due Date i i Al
Home
e
Lr | [» | [» | ¥ | [¥ | [r | v | x |
Dashboard ¢
KDHE UST BER - Tanks - (UST) Underground HQH-KD6S- HQH-KD65-
Start a New Form D Example Site Storage Tank Permit Renewal: QN33V QN53V 1209/2025 2340 T Epen
Submissions BER - Tanks - (AST) Aboveground HQG-BKXK- HQG-BKXK-
I:l KDHE Storage Tank Permit Renewal: 7PKIP 7PKJP 1042172025 iy =000 Eiper
Permits / Registrations
BER - Tanks - (AST) Aboveground HQG-AHWV- HQG-AHWV-
: D ERHE Storage Tank Permit Renewal: YE44V YE44V 102025 sildnd SO0 Lpen
Evaluations / Inspections
BER - Tanks - (AST) Aboveground HQG-BBSF- HQG-B6SF-
Compliance and D LBIALE Storage Tank Permit Renewal: RTBHZ RTBHZ RIS HH AL LIpey
Enforcement Actions
KDHE UST (UST) Underground Storage Tank
Financials‘— C D Example Site Permit Late Fee: REES ANt T etbaue 30000 $300.00 Open
o 2ED T L LISTONEY LICT Cicty dud. IANIG LIOVC LA B
If you opt not to pay immediately after submitting the permit renewal e — S
form, you can see what you owe in the Financials section (c) in the Amount gy

Due column (d). Find your permit renewal submission and click Open on
the far right side to see financial details ().

You will see the charge status as Due (f). Scroll down to find Pay Online
and Generate Payment Voucher to pay by mail (g).

If you choose to pay by mail, you will need to print out the payment
voucher, which includes instructions on how to mail the voucher.

If paying online, you will be directed to Paylt, offered through iKan. You
do not need to log in unless you have a Paylt account and want to use it.
You may Continue as Guest (h) to complete payment.

Once you have paid online or KDHE has received your payment by mail,
you have completed your renewal. KDHE will process your renewal

and contact you if there are any issues. When your permit is approved,
you'll receive a notice from KEIMS that your permit submission has been
updated to “completed.” The status of the permit will be In Effect if the
renewal process was completed during the permit cycle; or Issued (Not
In Effect) if the renewal process was completed prior to the designated
permit cycle dates.

April 2026
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Aasocianed With
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Log in to Paylt.
New to Paylt? Create an ascount,

Email Address

O Remember Me

—

& Continue with Apple

K1 Continue with Facebook

G Continue with Googhe

Continue a5 Guest ‘— h
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Submission Processing

Once KDHE has received your submission and payment, you will receive an email confirmation as well as a confirmation
notification in KEIMS. Sometimes, KDHE may contact you and request additional information or details. If you feel your
submission is taking a long time to process, you can contact KDHE by sending an email to kdhe.tankinfo@ks.gov with your

Owner ID and Facility ID in the subject of the email.

_ SUDmISSiDnS

Permit

Evaluations / Inspections
nolication - RER -

C

e

I Filter by status:| All Submissions (326) v j
Home b

Site Form Created Received Due Reference I ; Submission
Dashboard Nare Form Name Type By Date Date fiibes Agency Contact Instructions Status f d
Start a New Form = ¥ | o B9 (r (v J[¥ J[*® ||[¥ R | [en  [2]
Submissinns‘— a Application - BER -
Tanks - (UST) 11/06/2025 HQG-VQG4- Jake Johnson
. KDHE Underground Application PPI SBEAP » Y Draft Continue Draft

Permits / Registrations smra; 2y 3:39 PM szwzv RewiEion I[';;;Jif;gizﬁg@gks gov

You can find the status of submitted applications and permits by clicking into the Submissions (a) menu section. This page lists
all form submissions associated with the currently selected site. If (All) is selected (b), then you can view all form submissions
across all sites. Use the Filter by status dropdown (c) to view only active or inactive submissions.

Submissions are organized in several categories, including Site Name (only visible if All is selected), Form Name, Form Type, Created
By (the user who started the form), Received Date (the date the form was received by KDHE if it has been submitted and received),
the Due Date and Reference Number (d). Agency Contact (e) lists the contact information for the KDHE compliance manager who

reviewed your submission, so you can easily get a hold of them with any questions.

Submissions are also organized by Submission Status (f). With this form, some submission statuses you will see are:

« Draft — the form has been started, but it has not yet been submitted.
« In Process - the form is submitted, and it is now assigned to staff for review.

+ On Hold - the submission was reviewed by staff and was deemed insufficient, so
KDHE is requesting revisions.

« Withdrawn - there was an issue with the submission so KDHE has withdrawn the
form and it was not processed.

« Completed — the submission was reviewed and approved by KDHE.

Other submission statuses can include:

+ On Hold - Not Approved - this is the same as On Hold.

« Completed — Not Approved - this is the same as Withdrawn. Staff reviewed the
submission and decided not to move forward or request revisions.

« Completed — Approved or Completed — Acknowledged — same as Completed.

Once your submission has been approved, KDHE will
notify you via email (g) and KEIMS notification (h) that your application has been

UIST Prermie Renewal Processed Motfication - HOH-KDES- NSV,
KOME UST Bxarnpie Site

PP1 SBEAP (ppisbeap@gmail com)
TTR02S 04,49 PM

V2222005 0922 AM

processed and you will be able to view/print your

KEIMS - ST Been Processed - HOS

permit 24 hours after receiving the notification. @ R

The message will also include instructions on how to

Facty; KDIE
KN sty 18 5007

download your permit certificate. These instructions can

also be found in the View and Print Your Permit section
of this document.

ok the e sl e om o g of o ot
4. Sect Tovmcdot i P

Pne=

LR Tasks LT poracung et Coraticmn docx” (s belr: smage]
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Checking the Status of Your Submission

Submissions

Permits / Regitrations OHEUST  Ungeegrouna 10T PrissEan 21005 o8 g in Process

Evaluations / inspectons

If you close out of the submission confirmation pop-up box, you will be taken to the Summary page. This page is also accessible
via the Submissions page (a). Find the form submission you would like to see the summary of and click the View/Revise button
(b).

PO | HAME d o 4 BER - Tanks - (UST) Underground Storage Tank Permil Renewal ‘— C ST h *o

SUBMITTED 12/10/2025 (0 days ag) by & PP sn:ap‘—e

SUBMISSION (D HOH-0862-2M6 u.‘— f

[ ™

Fees Download S»-hm.wen!"—,p
Gemaranes 4 POF opy of e welmssssl, Spoanaly inlucing form inget, st Wtary, and orer i

Charges $75.00 q
Dawnload Copy of Record
ot s

Adjustment 50.00 F S dians oLt —esLieing & bl Enfy of yiut belsradise BALL g b8 2alrd wih 4 S50 malirnans

\Buluncu Due s75.00 (B

r

t

The Summary page displays the name of the form you have submitted (c), the date submitted (d), the user who filled out the
form (e) and the submission ID (f).

To see the full details of the submitted form, click View Form (g). Here you can only view the submitted information. If you need
to change any information in a submitted form, click Revise Submission (j).

To see the status history of the submitted application, click the clock icon (h). The status history (i) includes the user who made
changes and the time and date changes were made.

If you need to change any information in a submitted form, click Revise Submission (j). A pop-up window will appear (k),
prompting you to proceed with editing your submitted form. You can then make the necessary changes and resubmit the form.
If you have already paid the fees for a submitted form and need to make a change in the form, please send an email to kdhe.
tankinfo@ks.gov and include your Owner ID and Facility ID.

You can Print your submitted form from this page (l), and you can choose to include the History (m) and Status (n) of your
submission in the printed document. KDHE recommends printing or saving submitted materials for your records.

You can also Download/Export your submitted materials (o). There are two options. First is Download Submission (p), which
includes a PDF copy of the submission, along with optionally including form input, status history and other data. You can
also Download Copy of Record (q)), which is a receipt of submission that includes a full copy of the submission data that is
watermarked, signed and dated.

If you haven’t submitted payment for the form, you will see the amount owed marked Due (r). You can make a payment by
clicking View Confirmation (s) or View Financial Details (t).
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View and Print Your Permit

DOWNLOADING VIA PERMITS/REGISTRATIONS

When the permit process has been completed, you can go to your site in KEIMS and print your permit. Identifying the correct
permit may be easier in Permits/Registrations if you have multiple permits in KEIMS, for instance, if you have had permits in

KEIMS for multiple years, meaning that you have expired ones on file.

(Allj ~ Permits / Registrations Search

Home
h 4 i ¥ T b
Dashboard
BER - Aboveground Storage Tank  Sandra Dowell

Evaluations / Inspections BER - Underground Storage Tank

BER - Storage Tanks (785) 29‘6-?00?

Site Name Permit Number Category/TyperProgram Agency Contact Issue Date

Start a Mew Form KDHE AST-D05374 V7.0 Permit sandra.m.doweli@hsgoy  0210/2025
b BER - Storage Tanks (T85) 296-1661
Submissions a N
BER - Underground Storage Tank  Jake johnson
P its / Regi : KDHE UST-D04111 3.0 Permit jake johnsondks gov 092712022
ermits / Registrations BER - Storage Tanks (785) 206-2139

KDHE USTINST-000633 v1.0 Installarion Permit
Financials BER - Storage Tanks
Documents BER - Underground Storage Tank  Daniel jensen
KDHE UST-D04111 V110 Permit daniel | jenseniis gov OB/04/2025
BER - Storage Tanks (785) 296-7007
BER - Underground Storage Tank  Danigl jensen
KDHE UST-D04111 v10.0 Permit danlel | jensend@ks gov

CN
Effective Date Expiration Date Permit Status T
b 4 T T
0214/2025 073112025
08/01/2023
)\Mw Summary
g View Permit Change Forms
In Process T
d —’ InEffect
e esued (Mot in
Effect)

In Permits/Registrations (a), look for the Permit Type BER — Underground Storage Tank Permit (b). If there are multiple permits,
you will want to look at the Permit Status column (c). Your current permit will have the status In Effect (d). A permit that has been
issued but will not go into effect until the current expires will have the status Issued (Not In Effect) (). Once you identify the
permit you want, you can either click the status box or the click the vertical line of three dots to the right of it (f) and select View

Summary (g).

The pop-up that appears will show you any documents posted by
KDHE that are associated with the permit in KEIMS, including the permit
certificate itself.

To download a document, click the download icon button on the right
side of the row (h). If you want to download multiple files, check the

boxes to the left of the document names (i) or click Select All (j). Then click
Download # documents (k).

This pop-up window also tells you the date the permit was issued, when it
went into effect, and when it expires.

If you notice that a permit for a particular facility has expired and you
want to begin the renewal application, start by selecting View Permit
Change Forms (1). KEIMS will direct you to the appropriate form where you
can complete the renewal process to keep your facility in compliance.

April 2026

PERMIT

UST-004111 vO,0  Yiew Permit Change Farms 4— I -4
PERMIT BER - Underground Storage Tank Permit

CATEGORY

ISSUED ON 09/27/2022

EFFECTIVE ON OB/01/2023
EXPIRES ON

Permittee

KIHE**YOU CANNOT CHANGE OWNERSHIP ON THIS REGISTRATION FORM**
1000 SW JACKSON, SUITE 410
TOPEKA, KS 66612

Agency Contact

Jaks Johnson J k
Jake johnsongks gov
(788) 296.2139
Documents g select All Dewnload 61 documents
AST Permit Documents |
UAT Testing Document.docx A R b

4 Autharized External Usar
1 Storage Tanks Compliance Documents

I 0ID_ 30999 FID_ 00070 - UST Non-Compliance Warning
0 Letter - Dec 01, 2025 - (Owner).docx 1202025 A3 AW &
uthis o Kxtmenal Usar

OID_ 30999 FD_ 00070 - UST Non-Compliance Warning
O Letter - Dec 01, 2025 - (Owner).docx 1OV 4T AM L
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View and Print Your Permit

(All) ~ Documents

b—pverss

Documents‘— a

Site

Certificate.docx

Permit Documents (UST) AM (INACTIVE)

" Source Received / Owned /
Site Name Name Category Type Source Name Created Date Madified By
Home
‘Y | Ivcer X] ‘Y ‘ [Psrrmt VI |Y ‘ ‘Y ‘ ‘Y ‘
Dashboard
Start a New Form KDHE UST Example 0ID_01043 FID_29356 - 20240212 - BER - Tanks BER - Storage Tanks BRFiE UST-003354 v30.0 02/13/2024 4:03 AM tER
Site UST Operating Permit Certificate.docx Permit Documents (UST) : . ¥
Submissions
KDHE UST Example 0ID_01043 FID_29356 - BER - Tanks UST BER - Storage Tanks
i i i SR 2 £ Bi it UST-003354 v29.0 03/03/2023 4:.02 AM dbSyste H
Permits / Registrations Site Operating Permit Certificate.docx Permit Documents (UST) i i FHLEIH d)
Evaluations / Inspections
KDHE UST Example 0ID_01043 FID_29356 - BER - Tanks UST BER - Storage Tanks Rk UST-003354 V28.0 11/11/2022 4:02 AM dbS
Compliance and Site Operating Permit Certificate.docx Permit Documents (UST) ¥ i ) Preview
Enforcement Actions
e —? Download (as PDF)
R KDHE UST Example BER - Tanks UST Operating Permit BER - Storage Tanks et s o verh 07/21/2021 11:35 Kelsl,

<]

g—' Download | 2 Selected (330.29 KB)

DOWNLOADING VIA DOCUMENTS

In Documents (a), find BER — Tanks UST Operating Permit Certificate. You can view documents by Groups or List (b). If you select
List, KEIMS will load the files in chronological order. You can use the filters (c) to help locate the document you are looking for.

To download a single document, click the three dots on the right-hand side (d) and then click Download (e). To download
multiple files, click the boxes to the left of the files you would like to download (f). Then click the Download button (g) at the

bottom of the page.

Once you have downloaded your permit, open the PDF
document and check the effective date (h), Owner ID (i), Facility
ID (j), tank owner contact information (k), facility contact
information (1), tanks (m) and date issued (n). If you see any
incorrect information, please send an email to kdhe.tankinfo@
ks.gov and include your Owner ID and Facility ID.

April 2026

h—P;

Kansas Department of Health & Environment
Permit must be posted in a conspicuous place

Effective: August 1, 2024 to July 31, 2025

i —}o\mer 1D- 30999 J —}Facum ID: 00070

nment the follow

ing

HE
1000 SW JACKSON, SUITE 410
TOPEKA, KS 66612

KDHE**YOU CANNOT CHANGE OWNERSHIP ON THIS
REGISTRATION FORM**

1000 SW JACKSON, SUITE 410¢

TOPEKA, KS 66612

Tank(s) 4— m

A001, 5000 gallons, Gas Unleaded Regular (Carcla/CAS No: $006-61-0 (Fire, Chronic, Acute))

Date Izsued: February 10, 2025

n

T

L

Terat”

Tanet Seank,
Secreuary
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Downloading Documents for Multiple Facilities

If you are managing multiple Documents o preves s | i
facilities and want to view or . hD stane e cugory e g RN L o
download documents related to — ¥ v v - B -
those facilities, you can enable v s =y

the Groups view (a). » sopscannequee e

When in Groups view, f md—d T

documents are sorted by g™ Bt unk st T e ek connens Lo et il
Source Type — Schedule (b), . KorE ST O1D_01043 FID_29355 - BER -Tanks UST Operating. 001 el (000 USTOUmSA  mmozzew ol
Application/Request (c), Permit a e rm—— v

(d), Evaluation (e) and Site (f). | 0 e mremmomcmomis  owea e e e,
Expand or collapse the sections &. KOUEUST  an-Tanks s Opsraing Permk ot dock P.‘“:' - T
by clicking the arrows to the R

left of each Source Type (g). Use R

the filters (h) to help locate the — - [Ja

documents you are looking for.

Check the boxes to the left of all of the files you would like to download (i) and then click the Download button at the bottom
of the page (j).

Contact

If you need to contact KDHE regarding USTs, please send an email to kdhe.tankinfo@ks.gov with your
Owner ID, Facility ID and your specific questions.

The Small Business Environmental Assistance Program, or SBEAP, is available to help with KEIMS. Email

sheap@ksu.edu or call (800) 578-8898 for assistance. Site visits and virtual assistance are available. This I<al'lsaS
instructional guide was prepared by SBEAP and reviewed by KDHE. ki
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