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Introduction

This guide will demonstrate how to complete the annual registration and permit renewal for Aboveground

Storage Tanks, or ASTs, in Kansas. This is to renew an existing AST permit. Applying for a permit for a new or
existing unpermitted AST is a separate form. If there are any modifications related to the tank—such as a change in
ownership, product type or updates to contact information—you will need to submit an AST Change Form through
KEIMS. The AST Change Form Visual Guide can help with this process. It, and other helpful KEIMS guides, can be
found at www.sbeap.org/KEIMS.
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http://www.sbeap.org/KEIMS

Logging In

First, log in to KEIMS and select your site. You can access rioiy @ Upcoming [ Asheedea @ orafe
KEIMS through the BER KEIMS page. If you need instructions
on logging in or linking a site to your account, see the (A

a

KEIMS General Overview Visual Guide. It, and other helpful KDHE

Permit AST-005374 v4.0 — BER - Aboveground Storage Tank Permit

KEIMS guides, can be found at www.sbeap.org/KEIMS. To SBEAP 23 AST
select your site, click the blue box on the lefthand side, SBEAP test site '

near the top of the page (a). It will either be showing (All) Test- SBEAP

Schedule HPE-6714-T1SGV on UST-004111v3.0 — BER - Tanks - (UST(]

or the name of one of your sites. Once you click the box, a e e
dropdown menu will appear, and you can select a site. Evalitipne inspections (7692962579 o by amerahs.go it usions
Financials
In the bottom left corner of the Home page, there is an s
expand/couapse arrow for the Ieft menu (b)‘ Th|S featu re IS ;:::\t Change HPV-K7MR-JCEFX on UST-004111v9.0 — BER - Tanks -

helpful if you are accessing KEIMS on a smaller/mobile screen. é—b pderrouna Stomee Tank PermitRenen (REDESIEN

It is the AST owner/manager's responsibility to ensure the information provided in the application is correct.
KDHE discourages the sharing of KEIMS login credentials.

Notifications

In the upper right corner, to the left of the display name -
for your account, you will see the Notifications icon (c).

These are notifications of messages sent from KDHE that
are relevant to your facility. If you have unread messages,

Notifications

Revised Compliance Schedule

you will see a red dot next to the icon (d). If you don't have REDE e o

. : A . QG-843N-KVBT3, KDHE
new messages, there will be no red dot and it will display sl ity e N ¢
No unread notifications (). To view notifications, click the . TSR

KEIMS Account Password Updated -

Notifications icon and click the subject of an individual PRI SBEAP ¢
message or View All (f) to see all messages. e

View All

Notifications

= [0} Read @ Trash ) |‘—g
[e]

Message Date Received  + h
[r I
O Revised Compliance Schedule Receipt Notif - HQ! 10/20/2025 11:39 b4

PM

PPI SBEAP,This is to notify you tha
Tank A/B OperatorsSubmission R

nsas Department of Health and Envir
nce Number: HQG-843N-KVBT35ubr

ur revised submission. Details of your submission are presented below:Schedule Name: BER - Tanks - (UST) Underground Storage
m Receipt Dat.

0| Compliance Schedule Submission Receipt Notification - HQG-843N-KVBT3, KDHE 10/20/2025 11:14

This is to notify you that Kansas Department of Hea M

OperatorsSubmission Reference Number: HQG-843N-KVBT3System Receipt Date:

ived your submission. Details of your submission are presented below:Schedule Name: BER - Tanks - (UST) Underground Storage Tank A/B
/2025 11:11PMFacility, Site, or Projec.

@)| Submission Status Change Notification - HQG-843N-KVBT3, KDHE 10/20/2025 11:14. o

Kansas KEIMS User, This notification is to inform you of a status change on your submission of "BER - Tanks - (UST) Underground Storage Tank A/B Operators (REDESIGN)" (submission HQG-843N-KVBT3) for KDHE. The status has been
updated to status "In Process” on 10/20/2025 11:12 PM. The processor assigned to your submission is Jake

Delete Selected k )

On the Notifications page, there are tabs for Unread, Read and Trash (g). Click the trash can icon (h) to move a
message to the trash, or click the boxes next to the messages you would like to move to the trash (i) and click the
Delete Selected button (j).

Unread [ Read B} Trash [}
If you want to permanently delete a message, go to O Message
the Trash tab, select the desired message(s) you want =
tO delete, and C“Ck Remove Selected from TraSh (k). It iS Compliance Schedule Submission Receipt Notification - HQG-AG93-W8Z68, KDHE
important to note that messages removed from the trash AithoratonSamison Reerence Number: HQB AGS3-WoZ6eSysem Recept Dot 10
are permanently deleted and can’t be recovered.

k
Remove Selected from Trash k
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Starting the Form

Start New Form

Home
What kind of form are you looking for?
Dashboard
Notificati 5 .
ottications | want to start a new application >
StrTaNeIEoT ‘ A Forms used to apply for a New Permit, License, or Entrance into a Program
Submissions b _’ I want to renew, modify or terminate an existing permit, license or registration S

Forms used to reissue, modify, transfer or terminate a permit
Permits / Registrations

Evaluations / Inspections | have a reporting obligation to fulfill 5

Go to Start a New Form on the left menu (a). Select | want to renew, modify or terminate an existing permit, license,
or registration (b).

Permit Change Forms

KDHE
f—” ¥ AST *I

Showing 1 of 13

C \
BER - Tanks - (AST) Aboveground Storage Tank Permit Renewal
Site Name: KDHE

d —JpPermit Number: AT 005374|w.u~ € Begin
Form Description: Use this form to renew an existing Aboveground Storage Tank (AST) Permit. R
Program Area: BER - Storage Tanks g

Find the form labeled BER - Tanks — (AST) Aboveground Storage Tank Permit Renewal (c). If you are an authorized
representative or owner of multiple AST facilities, verify the Permit Number (d) corresponds to the correct facility.
There may be multiple versions of this form. Check the version numbers and choose the one with the highest version
number (e).

You can use the filter bar, located under the heading Permit Change Forms, to find the form more easily (f).

Click Begin on the right hand side (g), then click Begin Form Entry (h).

Resume Incomplete Form(s)

You have open submissions for this form. To pick up where you left off, click on one of the @
submissions below. Otherwise, to start a new form, click the Start New Form button.

BER - Tanks - (AST) Aboveground Storage Tank Permit Renewal
Started: 9/17/2025 9:21 AM k j

Start New Form

DORAFT

If you have previously started this form but have not completed it, a pop-up window will appear. You can choose to
continue with the incomplete draft version (i), or Start New Form (j). Previously saved drafts will display the date and
time they were last filled at the bottom (k).

[ The system may take up to a minute to load your fillable page. Please be patient and don't refresh or click the back button. J
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Form Navigation

Notes on form navigation—

The system automatically saves your progress each time you change sections, but the best practice is always to
save regularly (a).

You can use the outline on the left side to navigate between sections (b).

The outline also indicates the status of each section. If the title is gray, and the circle next to it is gray with no icon
inside it, that section has not yet been opened (c). If the title is blue, and the circle is blue with a checkmarkin it,
all fields marked as required have been filled (d). If the title is red, and the circle is red with an X in it, there is at
least one required field in that section that is still empty (e).

You can mouse over the question mark icon by the title to see instructions for the form (f).

Some sections of the form will show an = symbol when you mouse over them, which explains what you're
supposed to enter in that section (g).

Fields marked with a red asterisk (¥) are required, meaning that KEIMS will not allow you to submit the form
unless these fields are filled out. However, there may be things that are required by KDHE in order to complete
your renewal but are not marked as required in KEIMS, so do not rely on the red asterisks to tell you what
information you need to submit as a minimum requirement (h).

The easiest way to get back to your KEIMs profile is to use Exit Form (i).

g . Last saved a few seconds ago
@ exirronu M~ BER - Tanks - (AST) Aboveground Storage Tank Permit Renewal $10.00 2
Submission HQF-W739-3A9JC Revision 1 Form Version 3.40 = 5 5 SAVE PROGRESS
This form contains 7 sections. Each section
f contains fields that you may be required to fill
out before your submission is considered
- b complete. You can use the section navigation
. Facility Information menu to skip to specific sections, or simply a
Fac' llty | nform ation follow the "Mext Section' button at the end of
each section to complete them in sequence.
After each section is complete, you may be
Tank Owner Information asked to certify the information entered, after
which you can complete the process by
e ’ X and 24-Hour Emergenw submitting the form.

d—} Tank Information 1 b

c—} Review 1000 SW JACKSON, SUITE 410

Contact Information Facility Name

KDHE

KDHE Facility ID {—g
00070

Facility Street Address

TOPEKA KS 66612

Certify & Submit
AST Facility Mailing Address
ORGANIZATION NAME

None Specified

ADDRESS

[No Street Address Specified]

[Ne City Specified] KS [No Postal Code Specified]

United States

If a "Facility Mailing Address” displays above with address information, that means letters sent concerning this facility's AST permit are sent to this address.

If the "Facility Mailing Address” is blank, letters concerning the AST permit are sent to the Tank Owner address (listed in the next section of this form). Most
o owners do not have a Facility Mailing Address for their facilities and have letters regarding the permit sent to the Tank Owner address.

If you need a Facility Mailing Address or need it updated or removed, contact the Storage Tank Section at the following email and concern your email to AST
Permitting, in the email include your Facility ID (listed above) and new Facility Mailing Address: kdhe.tankinfo@ks.gov

AST Facility Contact

h —}* First Name * Last Name
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Facility Information

The first section in the Permit Renewal

. ofe . F lt I f t CLEAR SECTION
Form is Facility Information. Most of oo —
this is already populated from your -

. . . . e acility Name
registration information: the facility o
name, KDHE Facility ID, facility street KOHE Faciliy 10
address and facility mailing address o
Facility Street Address
1000 SW JACKSON, SUITE 410
It is the responsibility of the AST owner or ToPEK Ks 66612
manager to ensure that the facility’s mailing o —
. . . acility Mailing ress
address is current. /fyOU notice an incorrect ORGANIZATION NAME

None Specified

or outdated address, please contact the KDHE
Storage Tank Section to update it. This ensures
that all communications, including AST Permit,

ADDRESS

No City Specified] KS [No Postal Code Specified]
are sent to the correct address. Unied States
. . If a "Facility Mailing Address” displays above with address information, that means letters sent concerning this facility's AST permit are sent to this address.
Most of the autopopulated information
. If the “Facility Mailing Address” is blank, letters concerning the AST permit are sent to the Tank Owner address (listed in the next section of this form). Most
1a] the form can not be Cha nged by e owners do not have a Facility Mailing Address for their facilities and have letters regarding the permit sent to the Tank Owner address.
the Ta n k OWner n KEIMS If there haS If you need a Facility Mailing Address or need it updated or removed, contact the Storage Tank Section at the following email and concern your email to AST

Permitting, in the email include your Facility ID (listed above) and new Facility Mailing Address: kdhe.tankinfo@ks.gov

been a change in ownership, status or
product type, you will need to submit -

a BER - Tanks (AST) Aboveground :
Storage Tank Change Form in KEIMS S et

before renewing the permit.

Phone Type Phone Number

You will need to enter AST Facility o] v | [ e x
Contact information (b). The - iy [ epivged .
information provided in the box is also [om o

applicable to the person leasing the oo

AST facility. If the facility contact is a

user linked to the site in KEIMS, you
can select them from the dropdown
menu to autofill this part of the
section. Otherwise, you will need to
manually enter that information.

First name, last name, phone type (home, main, business, mobile or other), phone number and email are required.

If you select Main or Business phone number, the system will prompt you to enter your phone number as well as
extension. If you do not have an extension, you may leave that field blank. You can add additional phone numbers
and types by clicking the Add Phone button (c). Once you add a phone, the type and number will be required by the
system as long as those fields are still present. If you add a phone and then decide not to include it, you can remove
it by clicking the X to the right of the phone number field (d). You will then get a pop-up asking Remove Phone? To
remove the phone number and type fields, click OK. If you have multiple spaces for phone numbers, you can remove
one or more. If you only have one remaining, the X will no longer appear next to the phone number field.

In the Email box, you must provide an active email address
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Tank Owner and 24-Hour Emergency Contact Information

Next is Tank Owner and 24-hour Emergency
Contact Information. This is autopopulated from
your registration information, except for the AST
Tank Owner Contact (a) and the AST 24-hour
Emergency Contact (b), each of which can be
autofilled from the dropdown menu if the person
in question is a contact linked to the site in KEIMS.

Note that the system will allow you to give a
name for AST Tank Owner Contact other than the
one provided from your registration, but this does
not replace a change of ownership form. If there
has been a change in ownership, you will need

to submit the BER - Tanks (AST) Aboveground
Storage Tank Change Form through KEIMS.

If the AST Tank Owner Contact is not someone
with an active profile in KEIMS that is linked to
the site, you will need to enter their information
manually. First name, last name, phone type
(home, main, business, other or mobile), phone
number and email are required. You can also
provide a title, fax number, and physical or
mailing address, which will help if KDHE needs
to communicate with you regarding your permit.
You can check whether you've entered a valid
address by clicking Validate Address

If the 24-hour emergency contact is not someone
with an active profile in KEIMS that is linked

to the site, you will need to enter the required
information manually. First name, last name,
phone type, phone number and email are
required.

Otherwise, you will need to manually enter that
information. If you need to list an additional
phone number under 24-hour emergency
contact, click Add Phone

Once you add a phone, the type and number will
be required by the system as long as those fields
are still present. If you add a phone and then
decide not to include it, you can remove it by
clicking the X to the right of the phone number
field. You will then get a pop-up asking Remove
Phone? To remove the phone number and type
fields, click OK.
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KDHE Owner ID
30999

Tank Owner
FIRST MAME AND LAST NAME/COMPANY NAME
KDHE**YOU CANNOT CHANGE OWMNERSHIP ON THIS REGISTRATION FORM**

PHONE TYPE PHONE NUMBER
None Specified None Specified
EMAIL

None Specified

ADDRESS
1000 SW JACKSON, SUITE 410

TOPEKA KS 66612

AST Tank Owner Contact

* John Doe johndoe@gmail.com 123-454-7890

First Name Last Name

John Doe

Phone Type Phone Number

Business - 123-456-7890 Ext

Email
johndoe@gmail.com

ADDRESS

VALIDATE ADDRESS

AST 24-hour Emergency Contact

First Name Last Name

Jane Doe

Phone Type Phone Number

Home hd 123-456-9870
| ADD PHONE |

Email

janedoe@gmail.com|




Tank Information

The next section is Tank Information.
This is automatically filled based

on your registration information.

If changes need to be made to the
information in this section, you will
need to exit out of this form and go
to the BER - Tanks (AST) Aboveground
Storage Tank Change Form. Fill in

the appropriate changes and submit
the form. Once the form has been
reviewed and approved by KDHE staff,
you will need to delete the permit
renewal form you already started and
begin a new renewal form. The new
renewal form will have the updated
information you provided.

Next to these sections in the menu on
the left, you'll see a number, which is
the number of tanks on your permit

. They're also numbered on the
renewal form. Only one tank will be
expanded at a time—to switch to a
different tank, click the tank number
above or below the one currently
showing.

Review the tank(s) information in this
section and make sure it is correct.

Tank Information

1

If a tank has had a change in product or status, please fill out and submit
the BER - Tanks (AST) Aboveground Storage Tank Change Form

BER Tank Number
A001

Facility Tank Number
1

Tank |dentifier (if a compartment of a multi-compartment tank)
None Specified

Status of Tank
Current in Use

Exempt?
No

Year Tank Installed
2021

Tank Capacity (gallons)
5,000

Material of Construction
None Specified

Product Stored in Tank
Gas Unleaded Regular (Cercla/CAS No: 8006-61-9 (Fire, Chronic, Acute))

Product CAS Registration Number
800&-61-9

If you find an error, you will need to
contact KDHE, as you cannot change

this information from this form. If anything has changed that would require the form to be updated, you will need to
complete the BER - Tanks (AST) Aboveground Storage Tank Change Form. To contact KDHE regarding ASTs, send an
email to kdhe.tankinfo@ks.gov with your Owner ID, Facility ID and your specific questions.

Fees

Next is Fees, which will show the number of tanks being renewed and your total fees for the renewal for this facility.
Again, if you have multiple facilities, you will need to complete this process for each of them. The permitting fee is
$10 per tank if renewed by Dec. 31. If the permit is renewed after Dec. 31, a late fee of $50 per tank will be applied.

Review

Next you will review your renewal before
submitting. The form will flag any missing
information that is flagged as required by the
system (b), but it will not catch errors, and some
fields may be required by KDHE but not set up
in the system as required, so be sure to review
before submitting.

November 2025

Email
johndoe@gmail.com
Fax

None Specified

Address
[No Sireet Address Specified]

[No City Speeified] [N State/Area Specified]  [No Postal Code Specified]

AST 24-hour Emergency Contact

First Name LastName

A\ First Name can't be blank

None Specified  Doe

Phone Type Phone Number

Home 123-456-9870
Email

janedoe@gmail.com



mailto:kdhe.tankinfo%40ks.gov?subject=

Certify and Submit

Certify & Submit

This step allows you to certify the form as complete and accurate and to submit the form to KDHE for review and processing

At the time of submission, it will be transmitted to KDHE and it will become part of the public record.

| certify that all information provided is true and correct to the best of my knowledge

X

There are one or more areas of the form that have not been fully completed.
In order to submit this form, please revisit the section{s} marked with errors, and correct any missing or invalid fields.

Next is Certify and Submit. You will certify that the information provided is true and correct to the best of your
knowledge by submitting your renewal. If you are missing anything that is marked as required, it will display a
message in red text stating that the form is incomplete (a), and you will not be allowed to submit. You can also save
and exit from here and come back to the form later, just make sure to complete the submission by Dec. 31.

Priority Upcoming As Needed )Draft To Be Signed In Process
C

Home d
KDHE

‘ b Permit Change HPV-K7MP-AQNJB on UST-004 v9.0 — BER - Tanks - (UST) Underground Storage Tank Permit Renewal -
Dashboard Continue Delete Draft
Kl DRAF his draft was created on 06/22/2023 by PPl SBEAP and has not yet been submitted

Notifications

If you exit the form without submitting, make sure to save your progress. To pull the form up again later, first make
sure your site is selected. You can access your draft form two ways:

- Click Dashboard (b) and click Draft (c). Draft forms will have the name of the site, the form identifier, the name
of the form, the date the draft was created and the name of the user who created it. Locate the form, and click
Continue (d).

Note: you can also delete a draft from here if you are absolutely certain you do not intend to submit it, for example if you determine that the renewal for this
facility has already been submitted. Once a form has been submitted, it cannot be deleted.

(Ally ~ Submissions

Filter by status: Draft (16
Home g L

Submission
o Reference
Number -

site R Form Created Received Due

= = Agency _ Assigned
Name i Name s Form Type/ [Bg By s Date i Date

Contact b4 Users x

Dashboard Instructions & Status

Notifications

(Ally v (All

Start a New Form
Permit Change

Submissions ‘— e - BER - Tanks -

v
(AST)
; ; HPX-XYVM-
Permits / Registrations KDHE Aboveground Permit Change PPI SBEAP ST Draft Continue Draft
Storage Tank
Evaluations / Inspections Permit g

Renewal

« Click Submissions (e). You can sort or filter based on several categories here, including form name, the user
who created it, the date it was created, etc (f). Once you locate the form in question, scroll to the right and click
Continue Draft (g).
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Payment

Once you click Submit, the system will prompt you to pay the fee for
your permit. You can either choose to pay online or by mail.
Make sure to pay by Dec. 31 to avoid late fees.

If you close this payment window, you will be directed to a
Summary page, which is explained in the next section.

Submission Received

BER - Tanks - (AST) Aboveground Storage Tank Permit Renewal
Submission HOG-BKXK7PKJP Revision 1~ Form Version 3.49

Your submission has been received. It s recommended to print and retain a copy of this confirmation.

Payment Required to Complete Submission
Make checks payable to Kansas Department of Health and Environment

Submission Fees
Fee $10.00
Total Due $10.00

Print Confirmation

Pay Online

Pay by Mail

Aly ~ Financials

D Site Name s+ Description <+ Reference # s Date
Home
Dashboard
TP UST) Underground Storage Tank
Notifications [J «ore e g & JH4Q-DQTB-EPE  08/01/2023
Permit Late Fee:
Start a New Form
BER - Tanks - (AST) Aboveground
D SBEAP 23 AST « ; HPV-PA44-EBRCF 06/26/2023
Submissions Storage Tank Permit - NEW:
i 1 i BER - Tanks - (AST) Aboveground
Permits / Registrations [ seaPtestsite $O T HPV-GTYA-FNSR3  06/26/2023
Storage Tank Permit - NEW:
Evaluations / Inspections
(UST) Underground Storage Tank
o [J «ore k V51B-R6A5-70Y  05/01/2023
Fmanc'ab‘_a Permit Late Fee:

N Total Amount s Amount Due

$100.00 $100.00

$10.00 $10.00
$10.00 $10.00
$50.00 $50.00

You can pay the fee immediately at the end of the permit renewal
form, or you can view the total in the Financials section in the left-
hand column (a). In the Financials section, mouse over the renewal
form and click Open on the right side (b).

You will see the charge status as Due (c). Scroll down to find Pay
Online and Generate Payment Voucher to pay by mail (d).

If you choose to pay by mail, you will need to print out the payment
voucher and include your Facility ID number on the voucher to
submit with your payment. The instructions to mail your payment
can be found at the bottom of the payment voucher.

If paying online, you will be directed to Paylt, offered through iKan.
You do not need to log in unless you have a Paylt account and want
to use it. You may Continue as Guest (e) to complete the payment.
On the other hand, if you have more than one facility and wish

to make only one total payment for all facilities, you may need to
create a Paylt account (f), so you can use the cart function.

Once you have paid online or KDHE has received your payment by
mail, you have completed your renewal. KDHE will process your
renewal and contact you if there are any issues. When your permit
is approved, you'll receive a notice from KEIMS that your permit
submission has been updated to “completed.” The status of the
permit will be In Effect if the renewal process was completed during
the permit cycle; or Issued (Not In Effect) if the renewal process was
completed prior to the designated permit cycle dates.
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(WS Undeground scrsge Tank
i

Log in to Paylt.

New to Paylt? Create an account. ‘— f

Email Address

Password

O Remember Me

or

& Continue with Apple

Ei Continue with Facebook

G Continue with Google

Continue as Guest ‘_ e
.




Submission Processing

Once KDHE has received your submission and payment, you will receive an email confirmation as well as a
confirmation notification in KEIMS. KDHE will continue to notify you (via email and KEIMS notifications) of the status
of your application as it advances through the steps in the review process. Sometimes, KDHE may contact you and
request additional information or details. If you feel your submission is taking a long time to process, you can contact
KDHE by sending an email to kdhe.tankinfo@ks.gov with your Owner ID and Facility ID.

(All) ~ Submissions

Filter by status: | All Active (54) v

Home

Site Form Created Received Due Reference : Submission
Dashboard Name tomyName Type By Date - Date Number Agency,Cantact lrstiuctions Status
Start a New Form Y | [r | {en [~] [r | [+ Mz | [r | [* | [r | [ v

issi P it Ch, -BER -

2ubmissions T:::r: -(A;:)ge Permit 10/22/2025 HQGBRAK: SEIEE]

KDHE PPI SBEAP TPKIP In P Vi Revi

: Aboveground Storage Change 12:59 PM J ’ sandra.m.dowell@ks.gov In Process
Permits / Registrations Tank Boroit Renawal Revision 2 (785) 296-1661
Evaluations / Inspections UST-004111 v9.0 - BER -
SR el TRt HQG-843N- Jake Johnson

You can find the status of submitted applications and permits by clicking into the Submissions (a) menu section. This
page lists all form submissions associated with the currently selected site. If (All) is selected (b), then you can view all
form submissions across all sites. Use the Filter by status dropdown (c) to view only active or inactive submissions.

Submissions are organized by Site Name (only visible if All is selected), Form Name, Form Type, Created By (the user
who started the form), Received Date (the date the form was received by KDHE, if it has been submitted and received),
the Due Date, Reference Number, Agency Contact (the contact for the form at KDHE), Instructions and Submission Status

Each time you submission status changes, you will receive an email and KEIMS notification with details. Possible
Submission Statuses are Cancelled, Completed, Completed - Approved, Completed - Not Approved, Draft, In Process,
Not Started, On Hold - Not Approved and Withdrawn.

Once your application has been approved, KDHE will notify you (via email (e) and a KEIMS notification) that
your application has been processed and you will be able to view/print your permit 24 hours after receiving
the notification. The message will also include instructions on how to download your permit certificate. These
instructions can also be found in the View and Print Your Permit section of this document.

This KEIMS notification is to inform you that your Aboveground Storage Tank Permit Renewal submission (HQG-AJCV-5FFGZ) has been
processed on October 13, 2025.

Facility: KDHE

KDHE Facility ID: 00070

The permit certificate is issued the next day. There are multiple ways to download the permit certificate, here is one way:

1. Log in to KEIMS the next day, go to the documents tab. The permit certificate will be named starting with the Owner ID (OID) and Faci
ID (FID), the date, then ending as “BER - Tanks AST Operating Permit Certificate.docx” (see below image).

2. Click the three vertical dots on the far right of the document.

3. Select “Download (as PDF)”.
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Checking the Status of Your Submission

Submissions

Filter by status: | All Active (54)

Home

site Form Created Received Due Reference
Form Name By Pt +

Submission
Dashboard Name Type Date Number Agency Contact Insruction= R seatus:

Start a New Form Y Y | [en T+] [¥ | [r | [r | (&2 I Bz Vi | [en

Permit Change - BER -

v Tenls-usn Pt o 10222005 R mrrocess (TS
Aboveground storage  Change 1259 M TP e et

Permits / Registrations e (785) 296-

Submissions

If you close out of the submission confirmation pop-up-box, you will be taken to the Summary page. This page is also
accesible via the Submissions page (a). Find the form submission you would like to see the summary of and click on
the View/Revise button

- (AST) Aboveground Storage Tank Permit Renewal

Are you sure you want o revise and edit this form? Please
n

Status

v rsion,
it will not be processed and will eventually be deleted from

- NAME BER - Tanks - (AST) Aboveground Storage Tank Permit Renewal S HISTORY the system.
2 Changed
8y

SUBMITTED 10/21/2025 (0 days ago) by 8. PPI SBEAP [N process | Status Changed On cancel. oK

PRI 20251021
SBEAP  11:45AM

suomiteg PP 20251021
SBEAP  1145AM Print Submission X
20251021
1144 AM

i P

SUBMISSION 1D HQG-BKXK-7PKJP In Process

[ Revise Submission

2025-10-14 INCLUDE IN PRINT

Draft A
SBEAP 11:00PM tistary

[E] View Confirmation

&, Download / Export M status.

-
3
&

Charges $10.00 Download Submission
Generates a PDF copy of the submissiol, optionallyincluding form input, status history, and other data.

Adjustment 50.00

Download Copy of Record
Balance Due s1000 B3 Your submission's “eceipt™—containing a full copy of your subimission data, sgned and dated with an SSL wtermark

View Financial Details >

The Summary page displays the name of the form you have submitted (c), the date submitted (d), the user who filled
out the form (e) and the submission ID

To see the full details of the submitted form, click View Form (g). Here you can only view the submitted information. If
you need to change any information in a submitted form, click Revise Submission

To see the status history of the submitted application, click the clock icon (h). The status history (i) includes the user
who made changes and the time and date changes were made.

If you need to change any information in a submitted form, click Revise Submission (j). A pop-up window will appear

, prompting you to proceed with editing your submitted form. You can then make the necessary changes and
resubmit the form. If you have already paid the fees for a submitted form and need to make change in form, please
send an email to kdhe.tankinfo@ks.gov and include your Owner ID and Facility ID.

You can Print your submitted form from this page (I), and you can choose to include the History (m) and Status (n) of
your submission in the printed document. KDHE recommends printing or saving submitted materials for your records.

You can also Download/Export your submitted materials (o). There are two options. First is Download Submission

, Which includes a PDF copy of the submission, along with optionally including fom input, status history and other
data. You can also Download Copy of Record (q}), which is a receipt of submission that includes a full copy of the
submission data that is watermarked, signed and dated.

If you haven't submitted payment for the form, you will see the amount owed marked Due (r). You can make a
payment by clicking View Confirmation (s) or View Financial Details
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View and Print Your Permit

Permits will be available to print the day following completion of a renewal during a current permit cycle,
or in July prior to the new permit cycle which begins in August each year.

Downloading via Permits/Registrations

When the permit process has been completed, you can go to your site in KEIMS and print your permit. Identifying the
correct permit may be easier in Permits/Registrations if you have multiple permits in KEIMS, for instance, if you have
had permits in KEIMS for multiple years, meaning that you have expired ones on file.

(All) ~ Permits / Registrations Search

Evaluations / Inspections BER - Underground Storage Tank

BER - Underground Storage Tank  Daniel Jensen
KDHE UST-004111 v10.0 Permit daniel j.jensen@ks.gov
BER - Storage Tanks (785) 296-7007

Site Name Permit Number Category/Type/Program Agency Contact Issue Date Effective Date Expiration Date NPermlt Status 1
Home
Lr | [r | [r | (v | [r | (v | [ | [r |
Dashboard
BER - Aboveground Storage Tank  Sandra Dowell .
Start a New Form KDHE AST-005374v7.0 Permit sandra.m.dowell@ks.gov  02/10/2025 02/14/2025 07/31/2025 ‘Expired { :
b BER - Storage Tanks (785) 296-1661 f)
Submissions a N
BER - Underground Storage Tank  Jake Johnson
Permits / Registrations KDHE UST-004111 v9.0 Permit jake johnson@ks.gov 09/27/2022 08/01/2023
£l BER - Storage Tanks (785) 296-2139

KDHE USTINST-000633 v1.0 Installation Permit
Financials BER - Storage Tanks
Documents BER - Underground Storage Tank  Daniel Jensen
KDHE UST-004111v11.0 Permit daniel.j.jensen@ks.gov 08/04/2025
BER - Storage Tanks (785) 296-7007

)VIEW Summary

g View Permit Change Forms

T Process

d —} In Effect
e ' Issu:;e(.:;tln

In Permits/Registrations (a), look for the Permit Type BER - Storage Tanks: BER — Aboveground Storage Tank Permit (b).
If there are multiple AST permits, you will want to look at the Permit Status column (c). Your current permit will have
the status In Effect (d). A permit that has been issued but will not go into effect until the current expires will have the
status Issued (Not In Effect) (e). Once you identify the permit you want, you can either click the status box or the click

the vertical line of three dots to the right of it (f) and select View Summary (9).

The pop-up that appears will show you any documents posted by
KDHE that are associated with the permit in KEIMS, including the
permit certificate itself.

To download a document, click the download icon button on the
right side of the row (h). If you want to download multiple files,
check the boxes to the left of the document names (i) or click Select
All (j). Then click Download # documents (k).

This pop-up window also tells you the date the permit was issued,
when it went into effect, and when it expires.

If you notice that a permit for a particular facility has expired and you
want to begin the renewal application, start by selecting View Permit
Change Forms (1). KEIMS will direct you to the appropriate form
where you can complete the renewal process to keep your facility in
compliance.

November 2025

PERMIT
UST-004111 9.0  View Permit Change Forms ‘— I X
PERMIT BER - Underground Storage Tank Permit

CATEGORY

ISSUED ON 09/27/2022

EFFECTIVE ON 08/01/2023
EXPIRES ON

Permittee

KDHE**YOU CANNOT CHANGE OWNERSHIP ON THIS REGISTRATION FORM**
1000 SW JACKSON, SUITE 410
TOPEKA, KS 66612

Agency Contact

j k

jake.johnson@ks.gov
(785) 296-2139
Documents 53 | SelectAll Download 4 documents

AST Permit Documents

UAT Testing Document.docx
Authorized External User

02/10/20254:04PM &,

Storage Tanks Compliance Documents
0ID_30999 FID_ 00070 - UST Non-Compliance Warning

O Letter - Oct 01, 2025 - (Owner).docx 10/01/2025 426 AM &
Authorized External User

H 0ID_ 30999 FID_00070 - UST Non-Compliance Warning
I @ Letter - Oct 01, 2025 - (Owner).docx 10/01/2025 4:16 AM
Authorized External User

[«

0ID_ 30999 FID_00070 - UST Non-Compliance Warning
O Letter - Oct 01, 2025 - (Owner).docx 10/01/2025 406 AM &
‘Authorized External User

0ID_ 30999 FID_ 00070 - UST Non-Compliance Warning
@ Letter - Sep 01, 2025 - (Owner).docx 09/01/2025 4:28 AM &,
Authorized External User

0ID_ 30999 FID_ 00070 - UST Non-Compliance Warning
© Letter - Sep 01, 2025 - (Owner).docx 09/01/20254:21 AM &,
Authorized External User
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View and Print Your Permit, continued

— b

D ‘I’Re(ei\red Owned /
Home Site Name Name Category Source Type Source Name Created Modified
Date By
Dashboard )
f C [r REZS | [r | [ [T | IRz | [r ]
Start a New Form - o - "
BER - Tanks - (AST) Aboveground Storage Tanl T
Fi Sub 10/22/2025
, KDHE Permit RenewalHQG-BKXK-7PKJP_v2.pdf A?tr:(‘hnL:e:::SIDn Application/Request  HQG-BKXK 7PKJP i dbSystem
Submissions ' Submission PDF ‘
Permits / Registrations BER - Tanks - (AST) Aboveground Storage Tank i 10/21/2025
KDHE Permit RenewalHQG-BKXK-7PK|P_v1.pdf el e Application/Request  HQG-BKXK-7PKJP 11:45 AM dbSystem

Evaluations / Inspections Submission PDF

Financials 3 BER - Tanks - (AST) Aboveground Storage Tank S
. KDHE Permit RenewalHQG-AHWV-YE44V_v1.pdf Egrm:submissian Application/Request  HQG-AHWV-YE44V 10072025

4_ DI m dbSystem H
E subi PDF Attachments 10:41 AM yste )
Documents a ubmissian

BER - Tanks - (AST) Aboveground Storage Tank

Form Submissi 10/14/2025
0O KDHE Permit RenewalHQG-B6SF-RT8HZ_v1.pdf O SUDMISSION o ication/Request  HQG-B6SF-RTBHZ dbSys :
5 Attachments 10:31 AM Preview
= Submission PDF
e —'Download
BER - Tanks - (AST) Aboveground Storage Tank boriTT SUbFISsich O B0
|:| KDHE Permit RenewalHQ7-6YXW-HXHY1_v2.pdf i Application/Request  HQ7-6YXW-HXHY1 2:41 PM dbSystem H

= Submission PDF

I g_’ Download | 3 Selected (552.43 KB)

Downloading via Documents

In Documents (a), find BER - Tanks AST Operating Permit Certificate. You can view documents by Groups or List (b). If
you select List, KEIMS will load the files in chronological order. You can use the filters (c) to help locate the document
you are looking for.

To download a single document, click the three dots on the righthand side (d) and then click Download (). To
download multiple files, click the boxes to the left of the files you would like to download (f). Then click the
Download button (g) at the bottom of the page.

Downloading Documents for Multiple Facilities

If you are managing multiple T— i vewss: [z | s |

facilities and want to view or = TR —
- Site Name Name Category Source Type s {] g;:a[e Modified By
download documents related n—p [ K X N ¥ X N
ope. o T W AST x T (Al . h ¢ b h g
to those facilities, you can -
» Schedule
enable the Groups view (h). i
~  Application/Request ‘— j
When in Groups VieW’ T [ | E KDHE ESE'E‘(—::;:?[;'S;?W?:Eﬁ:?ulou‘r:(‘f"s"[:;:fvelpdf :[::hx:m:m" Application/Request ?;)KJG';BKXK' 1:)0/52;,‘2"025 dbsystem
documents are sorted by =
Source Type — Schedule e T e o TS s 19990 W
(i), Application/RequeSt (j)l p BER-Tank;-(ASr)AbovegmundSmrage
Permit (k) and Site (). o Tk ok Kemenaiis i e R e

Submission PDF

BER - Tanks - (AST) Aboveground Storage

Expand or collapse the O . e e omn e[S B e
sections by clicking the arrows K

to the right of each Source l/ |
» Site /q

Type (m). Use the filters (n) to -
help locate the documents oty seesed B2 08

you are looking for.

Check the boxes to the left of all of the files you would like to download (p) and then click the Download button at
the bottom of the page (q).
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View and Print Your Permit, continued

Once you have downloaded your permit, open the PDF document
and check the effective date (h), Owner ID (i), Facility ID (j), tank
owner contact information (k), facility contact information (l), tanks
(m) and date issued (n). If you see any incorrect information, please
send an email to kdhe.tankinfo@ks.gov and include your Owner ID
and Facility ID.

Contact

Kansas Department of Health & Environment
Permit must be posted in a conspicuous place

h—’Effecm*e August 1, 2024 to July 31, 2025

| =) Owner ID- 30999 j = Faciliy ID- 00070

Eacili

KDHE**YOU CANNOT CHANGE OWNERSHIP ON THIS KDHE

REGISTRATION FORM®* 1000 SW JACKSON, SUITE 410
1000 SW JACKSON, SUITE 410 TOPEKA, KS 66612

TOPEKA, KS 66612

Tankce ‘_m
'A001, 5000 gallons, Gas Unleaded Regular (Cercla’CAS No: 8006-61-9 (Fire, Chronic, Acute))
Dats Issusd: February 10, 2025 \ m

Janer Semelc.
Socreaary

n

If you need to contact KDHE regarding ASTs, please send an email to kdhe.tankinfo@ks.gov with your Owner ID,

Facility ID and your specific questions.

The Small Business Environmental Assistance Program, or SBEAP, is available to help with KEIMS. Email sbeap@ksu.
edu or call (800) 578-8898 for assistance. Site visits and virtual assistance are available. This instructional guide was

prepared by SBEAP and reviewed by KDHE.

Kansas

Small Business Environmental Assstance Program Department of Health
and Environment

November 2025
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