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Introduction

This visual guide will demonstrate how to complete the new registration for Aboveground Storage Tanks, or ASTs,
in KEIMS. This process should be completed before the AST is installed, but the same form is used to apply for a
permit for an existing AST. Renewing an existing AST permit is a separate process using a different form. Changes
in ownership and product stored cannot be made in this form. If there has been a change in ownership or product
stored, you will need to notify KDHE through the Change Form in KEIMS.

In Kansas, permits are required for ASTs with a capacity over 660 gallons that are used to hold regulated substances:

« Liquid petroleum product fuels such as fuel oil, diesel, gasoline, kerosene, aviation fuels and biofuels (ethanol,
gasoline-ethanol blends, biodiesel and associated blends).

Flammable or combustible liquids.

» Liquid hazardous substances listed in Table 302.4 of the Comprehensive Environmental Response Compensation,
and Liability Act, or CERCLA.

- Used ail.

If any of the following apply, your tank is considered exempt and does not require a permit:
« Farm or residential tank of 1,100 gallons or less capacity used for storing motor fuel for noncommercial purposes.
- Tank used for storing heating oil for consumptive use on a single family residential premise where stored.

+ A pipeline facility including gathering lines regulated under the U.S. Department of Transportation or an integral
part of a pipeline; OR intrastate pipelines.

« Surface impoundments, pits, ponds, septic tanks or lagoons.

« Stormwater or wastewater collection systems.

+ Flow-through process tank.

« Liquid traps, tank or associated gathering lines directly related to oil or gas production and gathering operations.
« AST of agricultural materials regulated by the Kansas Department of Agriculture (KDA).

+ AST located at a petroleum refining facility.

+ Pipeline terminals.

» Tank associated with oil and natural gas production.

« Electrical equipment which has a part of its design with a tank containing one or more regulated substances.

If your tank has a capacity below 660 gallons or is otherwise exempt from requiring a permit, you can still choose to
apply for a permit, and no permit fee will be charged to permit an AST that does not require a permit. If your AST is
permitted, you may be eligible for financial assistance from the Kansas Petroleum Storage Tank Release Trust Fund in
the event of a release from your tanks requiring corrective action. You will still need approval from the Kansas State
Fire Marshal’s Office to apply for a permit for an AST storing flammable or combustible liquids, even if the tank is
under 660 gallons or otherwise exempt.
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Before You Begin

Tanks used to store flammable

or combustible liquid will need
approval from the Kansas State Fire
Marshal’s Office prior to starting the
new AST permit application.

To start the approval process, go

to the Kansas Fire Marshal'’s office

website, linked in KEIMS, click Forms
in the left-hand menu, then

click Above Ground Storage Tank

Application (PDF) (b). This will bring

you to a fillable PDF of the form.

OFFICE OF THE STATE FIRE MARSHAL ABOUTUS  DIVISIONS  RESOURCES  |WANTTO..

»
000

online
Payments
Online Forms

r Forms
1 ‘ Payments
|

Online Forms
Some of these forms are avalable to fill out online. If you are interested, please browse through our collection of online forms.

Licensing

Above-Ground Storage Tanks Healthcare

Inspections

© Above Ground Storage Tank o Assisted Living Fire Drill Form (PDF)

© Burn Injury Report (PDF)

Boilers o Fire Door Inspection Form (PDF)

Contact Us

© Fire Drill - Health DF)

for Kansas Commission of Boiler and Pressure
Vessel Inspector (PDF) o Fire Safety Evaluation System Form (PDF)

The form includes instructions for submittal at the bottom of the first
page. Once they approve your application, they will send a PLN1, which
you will need to submit as part of your permit application. The new AST

permit application for KDHE asks for a lot of the same information as the

application to the Fire Marshal’s Office, so it’s a good idea to have your

completed application on hand while working on your application to KDHE.

To complete this process, you will need information from the data plate of the tank, and possibly other information
from the manufacturer. You will also need to upload a copy of the Safety Data Sheet (SDS) of each product stored

in any ASTs you are trying to permit, as well as a site plan. If you applied for approval from the Kansas State Fire
Marshal’s Office, you would submit the same plan you submitted in that process. If you did not, there is further detail
in that section of the form on what the plan should include.

Logging In

There are several ways to get to KEIMS. You can use the
link to the KEIMS login page: https://keims.kdhe.ks.gov/

Leaving Site

YYou Are Now Leaving Our Website

nsuite/ncore/login. Another way is to go to the KDHE
homepage, scroll to the bottom, and under Quick Links,
click Kansas Environmental Information Management
System (KEIMS) (c). You will get a notification saying You
Are Now Leaving Our Website (d). Select Proceed to site
to get to the KEIMS login page, or if you wait a few
seconds, it will proceed without you selecting an option.
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Logging In, continued

From here, you can either create a
KEIMS account (a), or sign in with an
existing account (b). You can also
access KEIMS by going to the BER
KEIMS page, scrolling down, and
clicking the KEIMS logo (c). The BER
KEIMS page also contains additional
resources created by KDHE and
contact information in case you need
to contact KDHE directly.

If you do not have an existing KEIMS
account, you will need to create one.
Instructions on creating a KEIMS
account are available in the KEIMS

About  Contact

Q signin

Kansas  xansas environmental information Management system
KEIMS

Supported Programs: Air Quality, Dry Cleaning,
Hazardous Waste Permitting, Hazardous Waste Transporter Regi

Public Services

D:él Site Map Explorer
-

information.

Public Notice Search |
eep i cess

search capabilities
t (DOE) facility site

Create and manage regulatory and environmental applications and documentation

What can | do here?

« Submit, revise, and manage applications, registrations or permits
« Pay environmental fees

* Submit and view documentation

a

To get started, you'll need an a((ounl. {
CREATE A KEIMS ACCOUNT

General Overview Visual Guide.

Note: KEIMS passwords expire every 90 days, so make sure you use an email
account you can access and security questions you can remember or write

down your questions and answers.

@R KEIMS

INFORMATION MANAGEMENT SYSTEM

Kansas Department of Health and Environment

Starting the Form

Once you've logged into KEIMS,

Start New Form

go to Start a New Form (d) and

select | want to start a new e What kind of form are you looking for?

application (e). You can use the — «—d o — Eiimamlats s >
filter bar in the top right to find i | X
the form BER - Tanks - (AST) ,
Aboveground Storage Tank e ol >
Permit - NEW (f). You can also type i 5

part of the title to narrow down
the list without typing in the
entire title—for example, if you type “AST”
into the filter bar (g), it will show you only
those forms with “AST” in the name. Click
Begin (h) on the right-hand side.

Here it will prompt you to either select a site

Apply for a New Permit, License, or Entrance into a

Progra 1
(
AsTl x

Displaying 25 of 77 Application forms

Air Expedited Construction Rock Crusher Master Equipment List
Form Description: Expedited Air construction approval application for adding or modifying equipment in a Master Equipment List

o
(MEL) e
f Program Area: Air
BER - Tanks - (AST) Aboveground Storage Tank Permit - NEW
Form Description: BER - Tanks - (AST) Aboveground Storage Tank Permit - NEW h —}

Program Area: BER - Storage Tanks

or create a new one. If your facility is already

in KEIMS and linked to your account, select it

from the drop down (i). If your site is not yet in KEIMS,
type the name of the site into the space under

New Name (j). Then click Select to begin your new
application.

Select a context for your submission from the following options. Or, select
ite (0 b an

‘o

cr

Select site

Click Begin form entry. This can take a bit to load, so
don’t worry if it doesn’t load right away.
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Form Navigation

Some notes on form navigation:

« The system automatically saves your progress each time you change sections, but the best practice is always to
save regularly. Click Save Progress (a) on the upper right corner of the page.

« You can use the outline on the left side (b) to navigate between sections.

« If you click the Clear Section button (c) to clear your progress in a section, it will delete all information entered in
addition to any auto-populated data. It is generally recommended to correct individual spaces rather than using
the clear section button.

+ You can mouse over the question mark icon by the title to see instructions for the form (d). Some sections of the
form will show an i symbol (e) when you mouse over them, which explains what you're supposed to enter in that
section.

« The easiest way to get back to your KEIMS profile is to use Exit Form to Home

« Items marked with a red asterisk are required, meaning that you cannot submit the form without putting
something in that field. You can proceed to the next section without filling those fields, but you cannot submit
the final application form until they are filled. If you proceed to the next section without filling a required field,
these fields will be marked with a red background and a warning message saying what needs to be done

. Note that not all items required by KDHE are marked with a red asterisk, so the absence of one does not
necessarily mean you do not need to fill out that field. However, it is important and highly recommended to
provide correct information to get your application approved.

+ The outline on the left side of the screen also indicates the status of each section. If the title is gray, and the circle
next to it is gray with no icon inside it, that section has not yet been opened. If the title is blue, and the circle is
blue with a checkmark in it, all fields marked as required have been filled. If the title is red, and the circle is red
with an X in it, there is at least one required field in that section that is still empty

« You will need to upload files to KEIMS as part of this process. KEIMS has a maximum file size of 500MB and
accepts the following file formats: .docx, .pdf, and .jpeg, and .tif.

Iﬁ"}s KEIMS Kansas Environmental Information Management System

. Last saved a minute ago
R BER - Tanks - (AST) Aboveground Storage Tank Permit - NEW Calculated Fee o
Submission HA3-STCC-TV67Z  Revision 1 Form Version 1.2 Computed at Payment SAVE PROGRESS
@ Facility Information .
Facility Information CLEAR SECTION
Tank Owner and 24-
Hour Emergency
Contact Information Facility Name
Kansas AST Site
Installer Information
KDHE Facility ID (Leave Blank if Brand New Facility) I
Tank Information 1
Storage Tank Approval Facility Street Address
e Plans Address Line 1
2323 Anderson Ave
Fees
City State/Area Postal Code
Manhattan KS 66502
Review '
[ vauioas
@ Facility Information . X
Certify & Submit X Facility Information CLEAR SECTION
Facility M
. Tank Owner and 24-
ddres H
our Emergency
3 Contact Information Facility Name
Addres Kansas AST
1 Installer Information
KDHE Facility ID (Leave Blank if Brand New Facility)
vALICES Tank Information 1

Storage Tank Approval Facility Street Address
and Plans

T | A\ Address line 1 can't be blank
T Address Line 1

| A City can't be blank
Fees

r ‘ I | A\ State Code can't be blank
* City ‘* State/Area * Postal Code |
Review L L L

= | A\ Postal Code can't be blank
VALIDATE ADDRESS
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Facility Information

The first section of the permit application form is Facility Information. The Facility Name (a) is auto filled based on the
name of the site in KEIMS.

If your facility is already in KDHE's storage tanks program, you will enter your KDHE Facility ID here (b), but if this is a
new site, you will not have a Facility ID yet. If this is the case, leave this space blank.

Next, enter the address information for the facility where the tanks are or will be installed (c). Note that if you are
adding tanks at an existing facility (i.e. one that is already in KDHE's system), you cannot change the address in this
form. You can check whether you've entered a valid address by clicking Validate Address

You can also enter a facility mailing address (¢), if the mailing address is different than the facility address. Though
this is not required, it is highly recommended that you include a mailing address if the facility address is not the best
address for you to receive mail.

Next, enter the Facility Contact (f). This is the person KDHE should contact for communication regarding the tank(s),
usually the owner or a manager.

Facility Information

Facility Name
Kansas AST

KDHE Facility ID (Leave Blank if Brand New Facility)

Facility Street Address

VALIDATE ADDRESS

Facility Mailing Address

VALIDATE ADDRESS

Facility Contact
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Facility Information, continued

Next is Facility Location. The form
requires latitude and longitude

. If you do not know the latitude
and longitude of your facility, you
can use the map tool provided and
search by name or address of the
facility (b) or locate the facility on
the map.

Next, you will need to indicate if
there are any existing tanks to be
taken out of service because of

this new installation (c).I f you are
removing an AST or a UST to replace
it with the AST being installed, you
will need to select Yes. If an AST

is being removed, you will need

to submit BER — Tanks — (AST)
Aboveground Storage Tank Change
Form, and if you are removing one
or more Underground Storage
Tanks, you will need to submit BER
— Tanks — (UST008) UST Permanent
Closure or Changes-In-Service in
addition to this form. If no tanks

are being removed as part of this
installation, select No.

Next, you will be asked if the new
tanks being permitted through

this application are currently in use
or not yet in service (d). If you are
applying for a permit for an existing
tank, select Currently in Use. If you
are applying for a permit for a new
AST and therefore will be installing it
after the permit is granted, you will
need to select Not Yet in Service.

Next, you will select the Type of Usage

If you select Other

« Airport Fuels
« Agriculture

« Bulk site

Facility Location

Mariatt Ave manan Ave

&
&
Map  Satellite y S i
2 k-
3 %
g"‘%;. S
o 0ld.Chicago ) o g
Parko e Pizza + Taproom ¥ imball Ave > Kansas State Alen Ra §
= & y University & H
Al e ' 9 é
Winery = ey, S & z a 5
‘rz‘d'éf!'::{;h "Nn”q ?m i i H = Tractor, SUpplY’ Cne
Blue Sage Barn <A g7 4 Dil\onso Claflin Rd Manhattan Country Club
ERTHEIEC) f‘ﬂﬂa"’””qp Walmart Supercenter
Frank 4 e =
& Anneberg Park Bllemon A I (\) Raising Cane's
; Manhattan @,j Chickenkingers' @
7 Sunset Zuue Flint Hills @
9 Discovery Center Fairmont +
ThelHome Depot
W, Target @ oMa s
5 = g
2

Google

& Keyboard shortouts  Map data ©2024 Google  Terms  Report a map efror

LOCATION COORDINATES
Latitude Longitude
* *

* Are any existing tanks to be taken out of service because of this new installation?

Q Yes
QO Ne

Are the new tank(s) being permitted through this application currently in use or
*not yet in service?

(O Currently in Use

(O Not Yetin Service

*Type of Usage
(O Airport Fuels (80)

O Agriculture (81)

O Alcohol Fuel/Bio Diesel MFG Facilities (82)

O Private (KDOT/County Road Dept, Feed Lots) (83)
O Bulk Site (86)

O Service Station/Gas Station/Convenience Store (87)
O Attended/Unattended Keytrol or Cardtrol (87)

(O Trucking Companies (88)

O Other

NEXT SECTION
Tank Owner and 24-Hour Emergency Contact Information

Alcohol Fuel/Bio diesel manufacturing facilities
« Private (KDOT/County Road Department, Feed Lots)

, choosing one option from the list:

, a text box will appear below the list, and you will need to describe the type of usage.

- Service Station/Gas Station/Convenience store
« Attended/Unattended Keytrol or Cardtrol

+ Trucking Companies

« Other

Once this section is complete, click Next Section - Tank Owner and 24-Hour Emergency Contact Information
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Tank Owner and 24-Hour
Emergency Contact Information

First, this section asks for the Owner ID (a), which the
owner will have if they already have storage tanks
permitted with KDHE. Otherwise, leave this space
blank.

Then you will need to enter the tank owner first and
last name, or company name if owned by a company
rather than an individual, and the address

Next is the Tank Owner Type (c), which is basically
the type of organization that owns the tank. You

can select one of the options, which are Farm,
Government, Industrial/Business, Private, Retail and
Other. Note that if you select Other (d), you will need
to describe the organization.

Next is Tank Owner Contact (e). This will require the
name and contact information for an individual, not
a company. If that person also has a KEIMS account,
it's best to use the same email address they used to
set up their KEIMS account, in order to streamline
any communication with KDHE. However, email
address and fax number are not required.

You will also need to enter a phone number and
the Phone Type, e.g. Home, Main, Business, Other or
Mobile

You will need to enter information for the 24-hour
Emergency Contact (g), including phone type

and number. You can also give additional phone
numbers (h). This is how KDHE will contact you in
case of an emergency, so make sure this is a number
that will be reliably answered at any time.

Click Next Section - Installer Information to move to
the next section

June 2024

Tank Owner and 24-Hour Emergency Contact Information

KDHE Owner ID (Leave Blank if Brand Mew Tank Owner)

Tank Owner

First Name and Last Name/Company Name
John Doe

ADDRESS

Address Line 1
123 A Street

City State/Area Postal Code
Manhattan KS 666502
VALIDATE ADDRESS
Tank Owner Type
Q Farm

(O Government

(O Industrial/Business

(O Private

@ Retail

(O Other

Tank Owner Contact
-

First Name Last Name
John Doe
Phene Type Phone Number
Main - 785-123-4547 Ext

24-hour Emergency Contact

First Name Last Name

John Doe
Phone Type Phone Number
Home A 785-123-4567

ADD PHONE

NEXT SECTION
Installer Information




Installer Information

Next is Installer Information. It will ask whether
the tank is being installed by the owner or by a
contractor

If you select contractor, it will then ask you for
additional information about the contractor. You will
need to provide the company name, phone number
and address (b). Then you will need to provide the
name, phone number and phone type for your
contact at the company (c). Finally, you will need

the name, phone number and phone type of the
installer specifically

Once this section is complete, click Next Section -
Tank Information

June 2024

Installer Information

Who is installing the tank?

(O Tank Owner

@ |Contractor

Contractor Company

VALIDATE ADDRESS |

Contractor Company Contact

m

Installer

NEXT SECTION
Tank Information




Tank Information, Part 1

Here you need to provide details of the tanks being installed. If you applied for approval from the Kansas State Fire
Marshal’s Office, a lot of this information will be in the document you submitted. Note that if you are permitting
multiple tanks, you will need to enter information for each of them. There are buttons at the top right to clear the
information entered for this tank or to duplicate it, if you have two tanks with similar details, though no two will have
the same details.

There is also a button to delete the tank entirely. However, use of the Clear (a) and Delete (b) buttons is not
recommended. If you need to change data, it is generally recommended that you do so manually, and deleting tanks
is not recommended unless you accidentally added more tanks than you want to put in your permit application. At
the bottom, there will be another button to duplicate tank information and a button to add a new tank.

First you will enter the facility tank number (c), and the tank identifier if the tank being installed is part of a multi-
compartment tank (d). These are based on the site plan. If you are using this tank to store a flammable product, this
will be the same site plan you supplied to the Kansas State Fire Marshal’s Office. Otherwise, you may need to draw
one up. There’s more information on this in the next section, Storage Tank Approval and Plans.

You will then need to supply the Individual Tank Number (e). This should be included on a data plate mounted on
your tank. You can also find several other items in this section on the data plate.

Next you will also need to enter:
« The year the tank was or will be

Tank Information

installed . e
+ The tank capacity in gallons
« The tank manufacturer (h). 2  cuean [ ouruicare [ oesere |
You will then need to select whether Facility Tank Number
the tank has a Single or Double Wall (i), x

and specific Materials of Construction
(note that you can choose more
than one). If you don’t have information

Tank Identifier (if a compartment of a multi-compartment tank)

about materials Of construction, you can Individual Tank Number Located on Data Plate
contact the manufacturer. If your tank is i

wholly or partly made of materials other Vont Tank Instatled

than those listed, select Other (k). A box !

will appear when you select Other, and
you will need to describe the material(s)
in that field.

Tank Capacity (gallons)

*

Tank Manufacturer

*

Next, you will need to indicate whether
the tank is oriented horizontally or 5857 ARG
vertically . O Single Wall

O Double Wall

Material of Construction

[ Concrete [] Double Wall

HORIZONTAL |:| Fbr Ref Plastic D Steel
D Unknown D Other

Orientation

v
E
R
T
|
C
A
L

Q Horizontal

Q Vertical
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Tank Information, Part 2

Provide the Tank Dimensions (length and width) in feet (a), the style of Corrosion Protection (b), such as paint, or put
NA if the tank has no corrosion protection, the Atmospheric Vent Size (c) and Emergency Vent Size (d), both in inches,
and the Liner Type (e) if the tank is lined.

Next, you will indicate any forms of Tank Release Detection used for the tank (f). Again, you can select more than one
option. Release detection is not required on ASTs, so if you can’t find information on it, it is likely that you do not have
release detection.

Next you will need to give some information on the Product Stored in the Tank (g), including the name and Chemical
Abstract Service, or CAS, number (h). You can find this in section 3 of the SDS or by searching the name of the
substance online and the word CAS.

It will then ask you whether it is a regulated product (i), which it explains as follows: “Regulated product would
include OSHA, Kansas Department of Transportation (KDOT), and/or SARA Title Il substances. You can verify if a
product is regulated by viewing Sections 8, 14, and 15 in the Safety Data Sheet.”

Tank Dimensions (Feet)

LENGTH WIDTH

Corrosion Protection (Paint, etc. or Type NA for Not Applicable)

*

Atmospheric Vent Size (Inches)

*

Emergency Vent Size (Inches)

*

Liner Type (if applicable)

* Tank Release Detection

D Not Applicable D Groundwaler Monitoring
D Interstitial Monitoring Double Wall D Vapor Monitoring

D Visual Menitoring

Product Stored in Tank

*

Product CAS Registration Number

*

*|s this a regulated product?

Q Yes
Q No

Regulated product would include OSHA, Kansas Department of
Transpartation (KDOT), and/or SARA Title Ill substances.

You can verify if a product is regulated by viewing Sections 8, 14, and 15 in
the Safety Data Sheet
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Tank Information, Part 3

You will then need to upload a Safety Data Sheet, or SDS
This will be the same SDS you submitted to the fire marshal for
approval.

Now, it gives you the option to mark this as Confidential
Normally, permit applications become part of the public
record, but you can mark certain information confidential so
that it doesn’t become public. This shows up automatically
in parts of the form where it asks you to upload a document,
so you have the option to mark an SDS as confidential. If you
choose to mark a document as confidential, a required field
will appear for you to give a reason for this document to be
confidential (c). You can include any additional notes about
the document in the comment box below the Confidential
checkbox. SDSs are often publicly available anyway, so there
would rarely be a reason to mark this confidential, if ever.

Then, it will ask you whether it is a petroleum product

If you have Fire Marshal Approval (e), this is where you will
submit it. If you select Yes, there will be a space to upload the
approval (f). The Fire Marshal’s office can help you determine
if you have a petroleum product, but basically, if you have an
approval from the fire marshal, you need to click Yes in order
to submit it, and if you didn’t have to go through the Fire
Marshal’s office, then you definitely don’t have a petroleum
product. Approval from the Fire Marshal’s Office is required
for any product with a flash or boiling point less than or equal
to 110 degrees Fahrenheit. If you are not storing a petroleum
product then select No.

Again, it gives you the option to mark this as Confidential

If you choose to mark a document as confidential, a required
field will appear for you to give a reason for this document to
be confidential. You can include any additional notes about
the document in the comment box below the Confidential
checkbox

If you indicated you are storing a petroleum product, you must
select the Tank Construction (i), which can be aluminum, ASME
LP Gas storage tank, concrete, double wall tank, fiberglass
chemical tank or steel.

You will then need to select the Base Type (j) used for the
tank from the list: asphalt, concrete, dirt base with liner, metal
containment, supports, cinder block, concrete vault or ground
steel. Again, you can select more than one, so select all that
apply.

If you indicated earlier that the tank is single-wall rather than

June 2024

Safety Data Sheet(s)
Attach Safety Data Sheet for Product

Please be aware that files exceeding 500 MB in size are not allowed

CHOOSE FILE

D Confidential

Is this a petroleum product?

@ Yes
O Mo

f "Yes", the product MUST have a flash/boiling point greater than 110

degrees F. If the product has a flash/boiling point less than or equal to 110
degrees F you MUST receive approval from the Kansas Office of the State
Fire Marshal before you can submit this form.

Kansas Office of the State Fire Marshal Approval

hal. Please attach below

Please be aware that files exceeding 500 MB in size are not allowed

Irop files here to upload

©
OR
CHOOSE FILE
D Confidential

Tank Construction (Kansas Office of the State Fire Marshal)

O Aluminum

(O ASME LP Gas Storage Tank
O Concrete

(O Double Wall Tank

(O Fiberglass Chemical Tank

O steel

Base and Dike

MUST provide proof of approval fr

om

Base Type

D Asphalt D Cinder Block
D Concrete D Concrete Vault
D Dirt Base with Liner D Ground

D Metal Containment D Steel

D Supports




Tank Information, Part 4

double-wall, you will also need to provide
information about the containment

dike. First, you will need to provide the
Type of Dike Construction (a). Common
examples would be metal or earthen with
an impermeabile liner for larger tanks.
You will then provide the dimensions of
the dike, meaning the length, width and
height, in feet (b). Finally, you will enter

Type of Dike Construction

Dike Size (feet)
LENGTH

Dike Capacity (gallons) - Must contain 110% of the largest single-wall tank

the dike capacity in gallons (c)—note

that the capacity of the containment dike must be at least 110% of the capacity of the largest single-wall tank in the

containment dike.

Then it asks if your lines, valves, and fittings are compatible with
the products being stored (d). Basically, it is asking whether these
parts are designed to work with the material stored, or if they will
interact in some way. For example, biodiesel is not compatible
with rubber because it can dissolve rubber. This information
should be in materials supplied by the manufacturer.

Next it asks if your lines, valves, and fittings comply with NFPA 30
. This is a code from the National Fire Protection Association
relating to flammable and combustible liquids. If the substance
stored in the tank is a flammable or combustible liquid, then
the lines, valves and fittings must be compliant with NFPA 30.
This is not required if the substance stored is not flammable or
combustible, so if this is the case, you can select yes or no if you
know whether these items are compliant, or you can select NA.

You will also need to designate your Line Construction (f), which
refers to the material of construction here. You can select multiple,
so select all that apply. If you select Other (g), a new field will
appear for you to describe the material, and this is required as
long as Other is selected.

You will then need to indicate what kind of Line Corrosion
Protection (h) you have, if any. Again, you can select multiple, so
select all that apply. Corrosion protection is a good idea to avoid
spills and related injuries or damage, but it is not required for ASTs,
including their lines, so if you cannot identify a type of corrosion
protection, you likely don’t have any.

Finally, you will need to indicate whether the lines are above or below ground

Line

Are the line, valves, and fittings all made of materials that are compatible with

the products being stored?

Q Yes
O No

Do your line, valves, and fittings comply with National Fire Protection Association

*(NFPA) 307

Q Yes
O No
QO Na

* Line Construction

D No Line Used

D Black Piping Coat

D Fiberglass
D PVC

D Stainless Steel

D Other

Line Corrosion Protection

D Aboveground-Not in contact with soil
D Coated Cathodicly Protected Metal
D Impressed Current

D NonMetallic

* Line Location

D Aboveground

D Not Applicable

D Alloy
D Copper
D Galvanized

D Rubber Fuel Line

D Steel

D Cathodic - Unspecified

D Fiberglass

D Isolated from Soil

D Sacrificial Anodes

D Underground

if you dispense directly from the tank using a spigot, you will mark Not Applicable.
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Tank Information, Part 5

Next, it explains the fee structure
« If Farm is specified as the Owner Type, and the tank has less than or equal to 1,100 gallons, the tank is exempt
from fees.

« If Farm is not specified as the Owner Type, and the tank has less than or equal to 660 gallons, the tank is exempt
from fees.

« If the tank is not exempt per the two conditions stated above, but you have noted that the tank does not contain
a regulated product, the tank is exempt from fees.

« Otherwise, the fee is $10.00 per nonexempt tank.

Below the explanation, it
will show the fee for this
tank (b). Note that if there
are multiple tanks on your
application, this is not the

Fees

Fee for this Tank

Tank fees are determined as follows:

total for the application Only *If "Farm” is specified as the Owner Type, and the tank has less than or
. 4 equal to 1100 gallens, the tank is exempt from fees.

the fee for thIS tank. * If "Farm’” is not specified as the Owner Type, and the tank has less than or
equal to 660 gallons, the tank is exempt from fees.
" If the tank is not exempt per the two conditions stated above, but you
have noted that the tank does not contain a regulated product, the tank is

In the bottom, there are ol My

two Options Duplicate Tank * Otherwise, the fee is $10.00 per non-exempt tank.

Information (c) and Add New

Tank Information (d). If you Tank Fee (in'5)

have an additional tank to "’

add with similar information,
you can duplicate a tank
you have already entered
and edit the information as
required for the additional
tank. Make sure to check NEXT SECTION

that y0U Changed any Storage Tank Approval and Plans

information that was

different for the tank you added, including uploading the correct version of any different documents. If you have the
same documents for both, for example, if both are storing the same product and therefore have the same SDS, you
do not need to reupload the document.

DUPLICATE TANK INFORMATION

L
|
‘ ADD NEW TANK INFORMATION
J

If you need to add another tank with substantially different information from any tanks you have already entered,
you may want to use Add New Tank Information.

Add tanks as needed and repeat this section as needed for each before moving on to the next step.

Once you have entered information about all the tanks, click Next Section — Storage Tank Approval and Plans
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Storage Tank Approval and Plans

Next is Storage Tank Approval and Plans.
There are several spaces for approvals:
API Approval Number (a), ASME Tank LP
Gas (b) (if applicable), National Standard
(c), Underwriters Labs (d) and Other (e).
You will get this information from tank
manufacturer specifications, and if you
went through the approval process with
the fire marshal, you would have them
as part of that documentation. If you
have additional information, use Other
options.

Finally, you will submit your plans (f). If
you went through the approval process
with the fire marshal, you could upload
the plans you used for that, and if you
did not need Fire Marshall approval,
you will need something that meets the
requirements listed here:

“Plans should document the location of
the tanks, lines, monitoring equipment,
nearby structures and property
boundaries. Provide a separate detailed
drawing of tank, piping, valves and
dispenser locations.”

Note that you can submit multiple
files if needed. KEIMS has a maximum
individual file size of 500MB and

accepts the following file formats:
.docx, .pdf, and .jpeg, and tif.

Again, it gives you the option to mark
this as confidential. If you choose to do
so, then you must explain why in the
space provided. You can include any
additional notes about the document in
the Comment box below the Confidential
checkbox.

Once you have entered the information

Storage Tank Approval and Plans

API Approval Number (See Tank Manufacturer Specifications) {—a
ASME Tank LP Gas (if applicable) €=——b
National Standard (See Tank Manufacturer Specifications) ‘—C

Underwriters Labs (See Tank Manufacturer Specifications) {—d

Other 4—e

Attach Plans {—f

Plans should document the location of the tanks, lines, monitoring equipment,
nearby structures, and property boundaries. Provide a separate detailed drawing of
tank, piping, valves, and dispenser locations.

Please be aware that files exceeding 500 MB in size are not allowed

Drop files here to upload
&

OR

CHOOSE FILE

[ confidential

Comment

/71 NEXT SECTION —g

\ v/ Fees

N’

and attached plans, click Next Section - Fees (q).
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Fees

Next is fees, which will show your total fees for the permit
application. The permitting fee is $10 per nonexempt
tank. This section will display the number of tanks being
installed (a) (excluding exempt) and the total fee

Fees

KDHE charges $10 per tank, per non-exempt tank installed, to be paid at
H H H i application s iss ai ay th 1
Clle NeXt Sectlon _ ReVIeW. the time of application submission. Failure to pay the complete fee could

result in a delay of Site Plan review.

Number of Tanks Being Installed (Excluding Exempt)
1

Fee Due (in §)
10
Review

Before Certifying and I(anss KEIMS Kansas Environmental Information Management System
SmeI.ttlng’ you are aSked e BER - Tanks_ = (AST] Aboveground Storage Tank Permit - NEW SBLKU=-31;0&FE;‘P K L:m:;; ;;;:RE:S
tO review the |nf0rmat|0n Submission HQ3-VCWB-N8SAW Revision 1 Form Version 1.2 CRtiecia SRl
you have entered. It is the ®  Facilty Information PREVIOUS SECTION

. ’ el Fees
applicant’s responsibility
to ensure all information Hour Emorgoncy

. . Contact Information Review
provided is correct.
Incorrect information may p Instellerinformation

. This step allows you to review the form to confirm the form is populated completely and accurately, prior to certification and submission.
delay the processing of -
your application. FACILITY INFORMATION
Storage Tank Approval
and Plans Facility Name
.. . Kans;:AST

If you are mISSIng anythlng Fees KDHE Facility ID (Leave Blank if Brand New Facility)

H H None Specified
that IS marked as requwed' A Facility Street Address
It WI” d|S play a message f:ﬂ zf,r:;ﬁfif;f Spiﬁfﬂmmfﬁ Specified]  [No Postal Code Specified]
in red text stating that the ks | & s 1 camt i
form is incomplete, and | & acmte o
you will not be a||0wed to | A State Code can't be blank
submit (c). Note that it will | & postcoecaein

not catch errors, so be sure
to review before submitting. If you find any errors or missing information while reviewing your application, click the
title of that section on the left to edit (d). When you are done, click Save Progress () and go back to Review (f) and
verify that the information is correct. You can also save and exit from here and come back to the form later.

At the bottom of this page, you can find Print Review (g). It's highly recommended that tank owners use these
options either to print their submitted application or save the electronic submitted copy for their future reference.

Once all of your information is complete and correct, click Next Section — Certify & Submit

NEXT SECTION

Certify & Submit Print Review
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Certify and Submit

In this section, you will certify that all the information provided in this form is true and correct to the best of your
knowledge.

Payment Options

Once you click Submit, the system will prompt you to pay the fee

for your permit (a). You can pay online or by mail. You can pay the Subrmission Received
fee immediately at the end of the permit application form, or you BER o - A5 sbvgrund St Tk Perm NN
can view the total in the Financials section (b) in the left-hand \
column.

Payment Required to Complete Submission (Rl
In the Financials section, mouse over the renewal form and click e . .
Open (c). Then scroll down to find Pay Online and Generate R

Payment Voucher (d) to pay by mail.

Kansas AST Financials Search

[[J Dpescription = Reference # = Date - Due Date = Total Amount = Amount Due =

Home
Dashboard

BER - Tanks - (AST) Aboveground
Notifications O G & HQ3-VCWB-NESAW  05/28/2024 $20.00 $20.00

Storage Tank Permit - NEW:
Details

1 result found

Start a New Form C
Submissions
Permits / Registrations
Financials ‘— b

Financial Details < Financials A .
If paying online, you — e—Pp & Kan
will be directed to -
Paylt, offered through Summary

H Total Charges: $20.00
|Kan (e) é ¢ Log in to Paylt.

Payments, Refunds:  $0.00
New to Paylt? Create an account.

‘Amount Due: $20.00
Email Address

You do not need |
to login unless you Charges
have a Paylt account |

Type * Date - Amount % Comments h
and want to use it. ) £ Bamarhecile
Base Charge 05/28/2024 $20.00 BER - Tanks - (AST) Aboveground Sterage Tank Permit - NEW: ;
YO U m ay Contln Ue aS m Forgot Password
Guest (f) tO com plete Payments, Electronic Settlements | Pay Online Generate Payment Voucher ‘_ d or
& Continue with Apple
the payment. o

Ei Continue with Facebook

G Continue with Google

If you choose to pay by mail, you will need to print out the payment voucher to

submit with your payment. The instructions to mail your payment can be found at | e
the bottom of the payment voucher. Bl P e D8

this computer, and it may not be visible. To ensure security, when you sign out,
verify that you have signed out of both Paylt and the credential service used.

June 2024 17



Completed Applications

Once you have paid online or KDHE
has received your payment by mail,
you have completed your permit
application. KDHE will process

your application and contact you

if there are any issues. When your
application is approved, you'll
receive an email notice from KEIMS
that your permit submission has
been updated to Completed, and the
status of the permit will be In Effect.

Kansas AST Documents

O Name

Home
Dashbeard

Notifications BER - Tanks - (AST) Aboveground Storage Tank

O Permit - NEW-HQ3-VCWB-N8SAW v1.pdf
Submission PDF

Details

Start a New Form
Submissions

Permits | Registrations,
Financials

Documents

Authorized Users

2 e [ i Recse] ome/
Categnny SourcaTyp = Created Date Modified By

(al)

Form Submission

i Application/Request  HQ3-VCWB-NBSAW

05/28/20247:35 AM dbSystem

When the permit process has been completed, you can go to your site in KEIMS and print your permit which is

found in the Documents
completion of processing.

The Storage Tank Program prefers
that you work as much as possible
in the KEIMS system. If you need
to contact KDHE regarding ASTs,
please send an email to kdhe.
tankinfo@ks.gov with your specific
questions and your owner ID and
Facility ID. If you do not yet have
your owner ID and facility ID, include
the submission number. To find
this number, select Submissions

tab for the corresponding facility. Permits will be available to print the day following

Kansas AST Submissions

Home

Dashboard

FLEl
o

FormType %

g

Notifications (ally
Details

Application -
BER - Tanks -
(AsT)
Aboveground
Storage Tank
Permit - NEW

Start a New Form

Application PPI SBEAP 05/28/2024

Submissions
Permits / Registrations
Financials

Documents

Authorized Users

Filter by status:| All Active (1)

Numbar: [i] | AeeneySontact. g | Instrections (ol | Seats

HQ3VCWB-

In Process
NESAW

number in the column titled Submission Reference Number
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