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First, log in to KEIMS. 

Before starting the form, make sure you have selected the 
correct UST facility. To select the site, click the blue box 
on the left-hand side, near the top of the page (a). It will 
show (All) if no site has been selected. Click the box for a 
dropdown menu, and you can select a site from there.

Logging In

Introduction

This instructional guide is intended to help contractors submit their UST compliance forms in KEIMS. This online 
submission will replace the previously submitted individual forms, eliminating the need to complete multiple forms 
for the same facility. The following tests are included within this form:

•	 Certification of Tank Integrity (UST002)
•	 Interior Lining Inspection (UST003)
•	 Compliance Verification Form (UST004)
•	 Cathodic Protection Tests 

	– Impressed Current (UST005)
	– Sacrificial Anode (UST010)

•	 Tightness Tests (UST011) 
	– Tank Tightness Test, Line Tightness Test and MLD/ALM Function Check

•	 Secondary Containment Tests (UST017)
	– Spill Basins, Sumps, Transition Sumps, Under Dispenser Containment (UDC)

•	 Electronic Release Detection Tests (UST018) 
	– Console Test
	– Sensor Tests: Tank Interstitial Sensors, Sump Sensors, Transition Sump Sensors, Spill Basin Sensors, Under 
Dispenser Containment (UDC) Sensors

	– Automatic Tank Gauge (ATG) Probe Test 
•	 Overfill Prevention Tests (UST022) 

	– Automatic Shutoff, Audible Overfill Alarm, Ball Float Valve

These forms must be submitted by a KDHE-licensed contractor. Before starting the form, make sure your license with 
KDHE has not expired. If you are submitting compliance testing documents for a contracted facility but you don’t 
have an active license with KDHE, the form will not be processed; it may be held, rejected or your compliance tests 
may be invalid.

If you do not see your facility in the dropdown menu, the facility owner/manager may need to invite you to access the site as a Limited Editor.  
Please refer them to the ‘Inviting a User to a Site’ section of the KEIMS General Overview Guide, available at www.sbeap.org/KEIMS. 

https://keims.kdhe.ks.gov/nsuite/ncore/external/home
https://www.sbeap.org/sites/sbeap/files/storage-tanks/KEIMS-Overview-VisualGuide.pdf
http://www.sbeap.org/KEIMS
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Starting the Form

Find the form labeled BER - Tanks - (UST) 
Underground Storage Tank Contractor 
Compliance Form (d). 

There may be multiple versions of this 
form. Check the version numbers and 
choose the one with the highest version 
number (e). Use the filter bar (f) to find 
the form more easily. 

If you have already started filling out 
this form, the draft will also appear here. 
Select Continue Draft (g) to continue with the draft.

Click Begin on the right-hand side to start a new form (h). 

Next, you will see a page of instructions. Read over them carefully, and when you are ready, click Begin Form Entry (i).

Make sure you have selected the correct 
site from the dropdown menu (a).

Go to Start a New Form on the left 
menu (b). 

Select I have a reporting obligation to 
fulfill (c).

b

c

When first beginning this form, it may take a few moments to load as tank data populates. The form may also take 
longer to load for larger facilities with more tanks. If an error occurs when beginning the form, log back into KEIMS 
and continue the draft submission (j) that can be found under Submissions (k).

i

jk

h

d

e

f

g

a
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a

b
g

h

i
f

c

d

e

Form Navigation

Notes on form navigation—

•	 The system automatically saves your progress each time you change sections, but the best practice is always to 
save regularly with the Save Progress button, especially if you are filling out data tables (a). 

•	 You can use the outline on the left side to navigate between sections (b). 

•	 The outline also indicates the status of each section: 
	– If the title is gray, and the circle next to it is gray with no icon inside it, that section has not yet been opened (c).
	– If the title is blue, and the circle is blue with a checkmark in it, all fields marked as required have been filled (d).
	– If the title is red, and the circle is red with an X in it, there is at least one required field in that section that is still 
empty (e).

•	 You can mouse over the question mark icon by the title to see instructions for the form (f). 

•	 Some sections of the form will show an      symbol when you mouse over them, which explains what you’re 
supposed to enter in that section (g). 

•	 Fields marked with a red asterisk (*) are required (h), meaning that KEIMS will not allow you to submit the form 
unless these fields are filled out. However, there may be information that is required by KDHE in order to complete 
your renewal that is not marked as required in KEIMS, so do not rely on the red asterisks to tell you what details 
you need to include as a minimum requirement.  

•	 The easiest way to get back to your KEIMS dashboard is to use Exit Form (i). 
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The first section is Reason. Here, you will select 
from the ten possible reasons for the form 
submission (a). As you select the forms that 
apply to the facility, you will see them pop up in 
the left menu. If you forget to check a box here, 
you can always return to the Reason page and 
add any forms you may have missed.  

Next, you will need to indicate if secondary 
containment was tested (b). Choose Yes or No.

The form then asks if sensors were tested (c). 
Choose Yes or No.

You should now see all of the applicable forms 
in the left menu (d). 

This guide covers all of the sections in the form. 
The Table of Contents is hyperlinked, so click a 
section title to jump to that section. 

a

b

c

d

Reason
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The first section is Facility Information. This is already populated 
from the tank registration, including the Facility Name (a), KDHE 
Facility ID (b) and Facility Street Address (c). 

Make sure to verify that the auto-filled information is correct. If 
anything is incorrect, contact the owner or operator of the facility. 

a

b

c

Next is Tank Owner Information. This is already populated from the 
tank registration, including the KDHE Owner ID (d) and tank owner 
contact information (e). 

Make sure to verify that the auto-filled information is correct. If 
anything is incorrect, contact the owner or operator of the facility.

d

e

Facility Information

Tank Owner Information
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You will first provide information about your 
Licensed UST Contractor Company (a). If the 
contractor company is already linked to the 
facility in KEIMS, then you can select it from the 
dropdown menu to auto-fill (b). Otherwise, you 
will need to manually enter that information, 
including first and last name, company name, 
phone type, phone number, email address and 
mailing address. You can check whether you’ve 
entered a valid address by clicking Validate 
Address (c). 

Next you will enter your UST Contractor 
Company License Number/ID (d).

Licensed UST Contractor is next (e). If the 
contractor is already linked to the facility 
in KEIMS, then you can select their contact 
from the dropdown menu to auto-fill (f). 
Otherwise, you will need to manually enter that 
information, including first and last name, title, 
phone type, phone number and email address. 

You will then provide your UST Contractor 
License Number/ID (g). 

If you know the contact information for the SIR 
Vendor (h) you can enter it into the form, but 
this section is not required.

a

c

d

e

g

h

f

b

Contractor Information
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Forms

UST002: Certification of Tank Integrity. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

UST003: Tank Interior Lining Inspection. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

UST004: Compliance Verification. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

UST005: Cathodic Protection - Impressed Current Certification . . . . .

UST010: Cathodic Protection - Sacrificial Anode Certification. . . . . . .

UST011: Tank Tightness Test . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

UST011: Line Tightness Test and MLD/ALM Function Check . . . . . . . . .

UST017: Secondary Containment and Spill Basin Testing. . . . . . . . . . . . . .

UST018: Console Test . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

UST018: Automatic Tank Gauge (ATG) Probe Test . . . . . . . . . . . . . . . . . . . . . .

UST018: Sensor Tests . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

UST022: Overfill Prevention Inspection Report. . . . . . . . . . . . . . . . . . . . . . . . .

9

10

11

12

13

14

15

16

17

18

19

20

Click the title to jump to information about the form you need to fill out. 

Reference Information

This section has tables listing 
information regarding the tanks, spill 
basins, lines and dispensers that KDHE 
has on record for this facility. 

Use the scroll bars (a) to navigate 
around the tables, or use the 
Fullscreen option (b) to maximize 
the table and see all the rows and 
columns. Press Esc to exit full screen 
mode. 

If you see any mistakes, let the tank 
owner know so they can notify KDHE 
to make corrections. 

b

a
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Complete this form when adding cathodic protection for tanks 10 
years old or older. To initiate the tank integrity certification process, 
the facility must conduct a tank tightness test. This certification 
should be performed by a P.E. (Professional Engineer) or NACE 
(National Association of Corrosion Engineers)-certified Corrosion 
Specialist/Cathodic Protection Specialist.

The form first asks for the P.E. or NACE-certified Corrosion Specialist/
Cathodic Protection Specialist Name (a). Then, you will provide the P.E. 
or NACE-certified Corrosion Specialist/Cathodic Protection Specialist 
Certificate Number (b). Next, choose the Methodology used (c). 

The Certification of Tank Integrity Assessment table is next. Some notes about the table:

•	 The assessment table is prefilled 
with all tanks in the first column (d).

•	 Click the X at the end of any row to 
remove a tank (e), and click Add Row 
(f) to add a tank.

•	 Any missing or incorrect information 
will be flagged with a red triangle 
with a white exclamation point 
(g). The cell with the error will be 
highlighted in red and an error 
message will appear below the table (h).

Next, certify that all phases of work under ASTM G158-98 were 
conducted under the responsible supervision of a KDHE-licensed 
tester; those performing the assessment work are knowledgeable 
of all the applicable procedures in ASTM G-158-98; and all work was 
performed in strict accordance with ASTM G-158-98 (i).

You can now upload any Grid Readings and Supporting Documents 
(j) by dragging and dropping (k) or by clicking Choose File (l). 
KEIMS has a maximum file size of 500MB and accepts the following 
file formats: .docx, .pdf, .jpeg and .tif. If there are any additional 
comments related to the attachments, include them in the 
Comment box (m).

Next, you will complete the Corrosion Expert Signature (n). 
Download the Certification Statement Signature Page by clicking 
the link (o). Fill it out with your printed name, signature, certificate 
number, date and seal. Then upload the completed file by dragging 
and dropping (p) or by clicking Choose File (q). KEIMS has a 
maximum file size of 500MB and accepts the following file formats: 
.docx, .pdf, .jpeg and .tif. If there are any additional comments 
related to the attachments, include them in the Comment box (r). 

UST002: Certification of Tank Integrity

a

b

c

i

j

k

l m

n

o

p

q
r

ef

d

g

h

https://www.kdhe.ks.gov/DocumentCenter/View/15825/UST001-Cathodic-Protection-Review-Form-Certification-Statement-Signature-Page-PDF
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UST003: Tank Interior Lining Inspection

First, choose the Reason for Lining Inspection (a). Then use the text 
box to Describe the Inspection Methodology (b). 

Now, enter the test results for each 
tank into the Tank Interior Lining 
Assessment Table. Some notes about 
the table:

•	 The first column is prefilled with all 
tanks (c). 

•	 Click the X at the end of any row to 
remove a tank (d), and click Add Row 
(e) to add a tank. 

•	 Any missing or incorrect information 
will be flagged with a red triangle with a white exclamation point (f), the cell with the error will be highlighted in red 
and an error message will appear below the table (g).

Next, upload the necessary attachments. Depending on what 
you chose for Reason for Lining Inspection (a), you will see either 
Inspection Affidavit - Reinspections (h) or Inspection Affidavit - 
Upgrades/Modifications/Repairs (i). 

Click the link to download either: 

•	 Form C Reinspection Affidavit (For reinspection of the lining) (j)

•	 Form B Inspection Affidavit (for Upgrades/Repairs) (k)

Fill it out the affidavit and upload the completed file and any other 
supporting documents by dragging and dropping (l) or by clicking 
Choose File (m). KEIMS has a maximum file size of 500MB and accepts 
the following file formats: .docx, .pdf, .jpeg and .tif. 

Now, it gives you the option to mark this as Confidential (n). If you 
choose to mark a document as confidential, a required field will 
appear for you to give a reason for this document to be confidential 
(o). 

You can include any additional notes related to the attachments in 
the Comment box (p) below the Confidential checkbox.

h

l

n

k

j

m

i

p

o

a

b

d

e

c

g

f

https://www.kdhe.ks.gov/DocumentCenter/View/15832/UST003-Certification-of-Lining-Integrity-Form-C-Reinspection-Affidavit-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/15826/UST003-Certification-of-Lining-Integrity-Form-B-Inspection-Affidavit-PDF
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This section should be completed when a repair or upgrade/
modification is finished. This includes adding a new tank/lines, 
repairing existing equipment or replacing/upgrading equipment.

First, select the type of work done for approved repairs, upgrades 
or modifications (a). This does not apply if new tanks, lines, and 
dispensers were added to the service. Depending on the boxes you 
check, tables will appear for you to fill out below. 

UST004: Compliance Verification

a

After you have completed the required tables, the form asks if you 
Contacted District Office? (g) If you have contacted the district 
office, enter the date KDHE district officers inspected the facility (h). 

The form then asks if inspection deficiencies were fixed (i). Then use 
the text box to describe tanks/lines/dispensers where inspection 
deficiencies were either fixed or not fixed (j).

Finally, you will certify that the information on the form is true to the 
best of your belief and knowledge (k).

g

h
i

j

k

b

c

d

f

e

g
Some notes about the tables:

•	 The tables are prefilled with existing 
tank/line/dispenser numbers in the 
first column (b). If any equipment 
information is missing or incorrect, 
ask the facility owner to contact 
KDHE and request changes.

•	 If a tank/line/dispenser is not listed, 
click Add Row (c) to add it. To 
remove a tank/line/dispenser click 
the X at the end of the row (d). 

•	 Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (e), the cell 
with the error will be highlighted in red and an error message will appear below the table (f).

•	 Use the scroll bar(s) or click Fullscreen (g) to navigate around the table. Press Esc to exit fullscreen mode.

•	 The system saves your progress when you change sections, so if you are working in this section for a while, it’s a 
good idea to click Save Progress in the top right corner.
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Some notes about the tables:

•	 The tables are prefilled 
with existing tank/
line numbers in the 
first column (c). If any 
equipment information 
is missing or incorrect, 
ask the facility owner to 
contact KDHE and request 
changes.

•	 If a tank/line is not listed, click Add Row (d) to add it. To remove a tank/line, click the X at the end of the row (e). 

•	 Click Fullscreen (f) to maximize the table. Press Esc to exit full screen mode. 

•	 Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (g), the cell 
with the error will be highlighted in red and an error message will appear below the table (h).

•	 The system saves your progress when you change sections, so if you are working in this section for a while, it’s a 
good idea to click Save Progress in the top right corner.

UST005: Cathodic Protection - Impressed Current Certification

First, enter the Impressed Current Cathodic Protection Test Date 
(a).  Then select one or more parts of the facility where Impressed 
Current Cathodic Protection was measured (b).  Tables will appear 
below, depending on which boxes are checked.

a

b

c

d e

f

g
h

After you have completed the required tables, the form 
asks Is the system electrically continuous? (i)

Next, you will certify that the potential requirements for 
Impressed Current Cathodic Protection have been met for 
the systems referenced (j).

Finally, you are asked to Submit Supporting Documents 
and a Sketch Map showing locations of tanks, pipes and 
dispensers. Indicate where you made contact with the 
cathodically protected structure (bottom of the tank, 
pipes at the submersible pump pit or dispensers) and 
where you placed the reference cell to measure structure 
to soil potentials. Make sure to include a north arrow in 
the sketch.

Upload the Sketch Map and any other documents by 
dragging and dropping (k) or by clicking Choose File (l). 
KEIMS has a maximum file size of 500MB and accepts the 
following file formats: .docx, .pdf, .jpeg and .tif. If there 
are any additional comments related to the attachments, 
include them in the Comment box (m).

i

j

k

l

m
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UST010: Cathodic Protection - Sacrificial Anode Certification

First, enter the Sacrificial Anode Current Cathodic Protection 
Test Date (a). Then select one or more parts of the facility where 
Sacrificial Anode Current Cathodic Protection was measured (b).  
Tables will appear below, depending on which boxes are checked.

a

b

c

d

e

f

g
h

After you have completed the required tables, the form 
asks Is the system electrically continuous? (i)

Next, you will certify that the minimum system potential 
requirements for Sacrificial/STI-P3 Cathodic Protection 
have been met for the systems referenced (j).

Finally, upload any documents by dragging and dropping 
(k) or by clicking Choose File (l). KEIMS has a maximum file 
size of 500MB and accepts the following file formats: .docx, 
.pdf, .jpeg and .tif. 

If there are any additional comments related to the 
attachments, include them in the Comment box (m).

i

j

k

l

m

Some notes about the tables:

•	 The tables are prefilled 
with existing tank/
line numbers in the 
first column (c). If any 
equipment information 
is missing or incorrect, 
ask the facility owner to 
contact KDHE and request 
changes.

•	 If a tank/line is not listed, click Add Row (d) to add it. To remove a tank/line click the X at the end of the row (e). 

•	 Click Fullscreen (f) to maximize the table. Press Esc to exit full screen mode. 

•	 Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (g), the cell 
with the error will be highlighted in red and an error message will appear below the table (h).

•	 The system saves your progress when you change sections, so if you are working in this section for a while, it’s a 
good idea to click Save Progress in the top right corner.
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Next is the Tank Tightness Test Table. 
Some notes about the table:

•	 The table is prefilled with existing tank 
numbers in the first column (e). If any 
equipment information is missing 
or incorrect, ask the facility owner to 
contact KDHE and request changes.

•	 If a tank/line is not listed, click Add Row (f) to add it. To remove a tank, click the X at the end of the row (g). 

•	 Click Fullscreen (h) to maximize the table. Press Esc to exit full screen mode. 

•	 Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (i), and the 
cell with the error will be highlighted in red.

•	 The system saves your progress when you change sections, so if you are working in this section for a while, it’s a 
good idea to click Save Progress in the top right corner.

UST011: Tank Tightness Test 

First, enter the Tank Tightness Test Date (a).  
Then choose how the tightness test was performed (b). 

If there are two consecutive failures in inventory records or one ATG 
monthly failure, volumetric tank and line tightness tests will be required.

a

b

After you have completed the required tables, attach any 
Tank Tightness Test Supporting Documents (j). Upload 
ATG printouts if ATG was used for tightness testing. Failure 
to submit required documents will result in a delay in 
processing and accepting test results. 

Upload any documents by dragging and dropping (k) or 
by clicking Choose File (l). KEIMS has a maximum file size of 
500MB and accepts the following file formats: .docx, .pdf, 
.jpeg and .tif. 

If there are any additional comments related to the 
attachments, include them in the Comment box (m).

c

d

h

f

e

g
i

Next, describe the Tank Tightness Test Method (c). Then, 
describe the Tank Leak Threshold (d).

k

l

m

j

THE UST SYSTEM OWNER/OPERATOR IS REQUIRED TO MAINTAIN A COPY OF THIS FORM FOR ONE YEAR. 
You can download or print a copy of this KEIMS form by going to the Review section of this form, scrolling to the bottom of the page, and selecting ‘Print Review.’

As a KDHE-licensed contractor, you must contact KDHE within 24 hours if there is a high likelihood of leaks before, during or after the line tightness check.
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UST011: Line Tightness Test and MLD/ALM Function Check

First, enter the Test Date (a).  
Then select which tests were completed (b). 

If there are two consecutive failures in inventory records or one 
ATG monthly failure, volumetric tank and line tightness tests 
will be required.

Next, describe the Line Tightness Test Method (c),  Line Leak 
Threshold (d), MLD/ALM Function Check Test Method (e) and the 
MLD/ALM Leak Threshold (f).

After you have completed the required tables, attach any 
Line Tightness Test /MLD/ALM Supporting Documents. 
Failure to submit required documents will result in a delay 
in processing and accepting test results.

Upload any documents by dragging and dropping (m) or 
by clicking Choose File (n). KEIMS has a maximum file size 
of 500MB and accepts the following file formats: .docx, 
.pdf, .jpeg and .tif. 

If there are any additional comments related to the 
attachments, include them in the Comment box (o).

m

n

o

a
b

c

d

e

f

Next is the Line Tightness Test Table. Some notes about the table:

•	 The table is prefilled with existing line numbers in the first column (g). If any line information is missing or 
incorrect, ask the facility owner to contact KDHE and request changes.

•	 If a line is not listed, click Add Row (h) to add it. To remove a line, click the X at the end of the row (i). 

•	 Click Fullscreen (j) to maximize the table. Press Esc to exit full screen mode. 

•	 Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (k). The cell 
with the error will be highlighted in red and an error message will appear below the table (l).

•	 The system saves your progress when you change sections, so if you are working in this section for a while, it’s a 
good idea to click Save Progress in the top right corner.

j

h

g

k i
l

THE UST SYSTEM OWNER/OPERATOR IS REQUIRED TO MAINTAIN A COPY OF THIS FORM FOR ONE YEAR. 
You can download or print a copy of this KEIMS form by going to the Review section of this form, scrolling to the bottom of the page, and selecting ‘Print Review.’

As a KDHE-licensed contractor, you must contact KDHE within 24 hours if there is a high 
likelihood of leaks before, during or after the line tightness check.
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UST017: Secondary Containment and Spill Basin Testing

First, select which types of secondary containment were 
tested (a). Tables will appear below, depending on which 
boxes are checked. Then you will describe the Secondary 
Containment Test Method (b).

After you have completed the required tables, attach any 
Secondary Containment Supporting Documentation, 
including for any tested spill basins, sumps, transition 
sumps and under dispenser containment.

Upload any required supporting documents by dragging 
and dropping (i) or by clicking Choose File (j). KEIMS has a 
maximum file size of 500MB and accepts the following file 
formats: .docx, .pdf, .jpeg and .tif. 

Then you will see an option to mark this as Confidential 
(k). If you choose to mark a document as confidential, a 
field will appear for you to give a reason for this document 
to be confidential (l). You can include any additional notes 
related to the attachments in the Comment box (m) below 
the Confidential checkbox.

a

b

Some notes about the tables:

•	 The tables are prefilled with existing tank/line numbers in the first column (c). If any equipment information is 
missing or incorrect, ask the facility owner to contact KDHE and request changes.

•	 If a tank/dispenser is not listed, click Add Row (d) to add it. To remove a tank/dispenser, click the X at the end of the 
row (e). 

•	 Click Fullscreen (f) to maximize the table. Press Esc to exit full screen mode. 

•	 Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (g). The cell 
with the error will be highlighted in red and an error message will appear below the table (h).

f

d

c

g e
h

i

j

k

m

l

Containment testing must be performed in accordance with a nationally recognized code 
of practice (ex: PEI RP 1200-17 or equivalent) or the manufacturer’s recommendations.

THE UST SYSTEM OWNER/OPERATOR IS REQUIRED TO MAINTAIN A COPY OF THIS FORM FOR THREE YEARS. 
You can download or print a copy of this KEIMS form by going to the Review section of this form, scrolling to the bottom of the page, and selecting ‘Print Review.’



17January 2026

UST018: Console Test 

First, enter the Console Test Date (a) or click Today (b) to enter today’s date. 

Next, fill out the monitoring console information in the table. If a monitoring console is not listed, click Add Row (c) to 
add it. To remove a monitoring console, click the X at the end of the row (d). 

Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (e).

Click Fullscreen (f) to maximize the table. Press Esc to exit full screen mode. 

After you have entered the monitoring console information, attach any required Console Test Documentation (g), 
including the Console Test results and all failures, repairs or maintenance documents.

Upload any supporting documents by dragging and dropping (h) or by clicking Choose File (i). KEIMS has a maximum 
file size of 500MB and accepts the following file formats: .docx, .pdf, .jpeg and .tif. You can include any additional notes 
related to the attachments in the Comment box (j).

c de

h

b

a

i

g

j

f

THE UST SYSTEM OWNER/OPERATOR IS REQUIRED TO MAINTAIN A COPY OF THIS FORM FOR ONE YEAR. 
You can download or print a copy of this KEIMS form by going to the Review section of this form, scrolling to the bottom of the page, and selecting ‘Print Review.’
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UST018: Automatic Tank Gauge (ATG) Probe Test

First, enter the ATG Probe Test Date (a) or click Today (b) to enter today’s date. 

Next, fill out the ATG Probe information. The table is prefilled with existing tank numbers in the first column (c). If a 
tank is not listed, click Add Row (d) to add it. To remove a tank, click the X at the end of the row (e). 

Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (f).

Click Fullscreen (g) to maximize the table. Press Esc to exit full screen mode. 

After you have entered the ATG probe information, attach any required ATG Probe Test Documentation (h), including 
the test results and all failures, repairs or maintenance documents.

Upload any supporting documents by dragging and dropping (i) or by clicking Choose File (j). KEIMS has a maximum 
file size of 500MB and accepts the following file formats: .docx, .pdf, .jpeg and .tif. You can include any additional notes 
related to the attachments in the Comment box (k).

a

d e

f

i

c

b

j

h

k

g

a

THE UST SYSTEM OWNER/OPERATOR IS REQUIRED TO MAINTAIN A COPY OF THIS FORM FOR ONE YEAR. 
You can download or print a copy of this KEIMS form by going to the Review section of this form, scrolling to the bottom of the page, and selecting ‘Print Review.’
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UST018: Sensor Tests

First, enter the Sensor Test Date (a) or click Today (b) to enter  
today’s date. 

Then select one or more types of sensors being tested (c). Tables 
will appear below, depending on which boxes are checked. 

a

b

c

g

e

d

h f
i

k

l

m

j

n

o

Some notes about 
the tables:

•	 The first column 
is prefilled with 
existing tank/line 
numbers (d). If 
any equipment 
information is 
missing or incorrect, ask the facility owner to contact KDHE and request changes.

•	 If a tank/line is not listed, click Add Row (e) to add it. To remove a tank/line click the X at the end of the row (f). 

•	 Click Fullscreen (g) to maximize the table. Press Esc to exit full screen mode. 

•	 Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (h), the cell 
with the error will be highlighted in red and an error message will appear below the table (i).

After you have completed the required tables, attach 
any required Sensor Testing Supporting Documentation 
(j), including for any tested interstitial sensors, spill 
basins, sumps, transition sumps and under dispenser 
containment.

Upload any supporting documents by dragging and 
dropping (k) or by clicking Choose File (l). KEIMS has a 
maximum file size of 500MB and accepts the following file 
formats: .docx, .pdf, .jpeg and .tif. 

Then you will see an option to mark this as Confidential 
(m). If you choose to mark a document as confidential, 
a required field will appear for you to give a reason for 
this document to be confidential (n). You can include 
any additional notes related to the attachments in the 
Comment box (o) below the Confidential checkbox.

THE UST SYSTEM OWNER/OPERATOR IS REQUIRED TO MAINTAIN A COPY OF THIS FORM FOR ONE YEAR. 
You can download or print a copy of this KEIMS form by going to the Review section of this form, scrolling to the bottom of the page, and selecting ‘Print Review.’
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UST022: Overfill Prevention Inspection Report

This inspection must be performed in accordance with a nationally recognized code of 
practice (ex: PEI RP 1200-17 or equivalent) or the manufacturer’s recommendations. 

First, enter the Overfill Prevention Test Date (a). Then select 
one or more types of overfill equipment being tested (b). 

a

b

f

d

c

g e
h

j

k

l

i

After you have completed the table(s), attach any 
required Overfill Prevention Inspection Report Supporting 
Documentation (i) by dragging and dropping (j) or by 
clicking Choose File (k). KEIMS has a maximum file size of 
500MB and accepts the following file formats: .docx, .pdf, 
.jpeg and .tif. You can include any additional notes related 
to the attachments in the Comment box (l).

A table or tables will appear below the Overfill Device Removed? table, depending on which boxes are checked. 
Some notes about the tables:

•	 The tables are prefilled with existing tank/line numbers in the first column (c). If any equipment information is 
missing or incorrect, ask the facility owner to contact KDHE and request changes.

•	 If a tank/line is not listed, click Add Row (d) to add it. To remove a tank/line click the X at the end of the row (e). 

•	 Click Fullscreen (f) to maximize the table. Press Esc to exit full screen mode. 

•	 Any missing or incorrect information will be flagged with a red triangle with a white exclamation point (g), the cell 
with the error will be highlighted in red and an error message will appear below the table (h).

THE UST SYSTEM OWNER/OPERATOR IS REQUIRED TO MAINTAIN A COPY OF THIS FORM FOR THREE YEARS. 
You can download or print a copy of this KEIMS form by going to the Review section of this form, scrolling to the bottom of the page, and selecting ‘Print Review.’
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Additional Comments

If you have any additional information that needs to be 
communicated to KDHE, click Yes (a). An Additional Comments box 
(b) will appear where you can include any updates, clarifications 
or special notes that may not fit elsewhere in the form. If you don’t 
have additional comments, information or specific notes for KDHE, 
choose No.

You can also upload any Additional Attachments (c) relevant to 
submission. Upload any files by dragging and dropping (d) or by 
clicking Choose File (e). KEIMS has a maximum file size of 500MB and 
accepts the following file formats: .docx, .pdf, .jpg and .tif. 

If there are any additional comments related to the attachments, 
include them in the Comment box (f).

a
b

c

d

e

f

In the next section, you will review the 
form before submitting. KEIMS will 
mark any missing information that is 
flagged as required by the system (g), 
but it will not catch other errors, so 
be sure to review before submitting. 
Use the left navigation to see where 
information needs to be added or 
corrected (h). 

After you have corrected any mistakes, 
you can print the review for your 
records by clicking Print Review at the 
bottom of the page (i).  

g

h

Review

Depending on the number of tanks associated with a 
UST facility, KEIMS may take a few moments to load all 
of the data for the review.

i
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Certify and Submit

Next is Certify and Submit. You will 
certify that the information provided 
is true and correct to the best of your 
knowledge by submitting the form. 

If you are missing anything that is 
marked as required, it will display a 
message in red text stating that the 
form is incomplete (a), and the system 
will not allow you to submit the form. 
You can also save and exit from here 
and come back to the form later (b).

a

b

If you exit the form without submitting, make sure to save your progress. To pull the form up again later, first make 
sure your site is selected. You can access your draft form two ways:

•	 Click Dashboard (c) and click Draft (d). Draft forms will have the name of the site, the form identifier, the name 
of the form, the date the draft was created and the name of the user who created it. Locate the form and click 
Continue (e).

c

d
e

Once KDHE has received your submission, you will receive an email confirmation as well as a confirmation notification 
in KEIMS. Your submission will appear as In Process (f) on the Submissions page (g). Once your submission status has 
been changed to Completed, you will receive another email and KEIMS notification with complete details. 

f g

Once you have successfully submitted the form, a confirmation window will appear displaying your Submission ID 
(h). It is recommended by KEIMS that you either print (i) or save this confirmation for your records.

i

h
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View the Status of Your Submission

The Summary page displays the name of the form you have submitted (c), the user who filled out the form (d) and the 
submission ID (e).

To see the full details of the submitted form, click View Form (f). To see the status history of the submitted application, 
click the clock icon (g). The status history (h) includes the user who made changes and the time and date changes 
were made.

You can Print your submitted form from this page (i), and you can choose to include the History (j) and Status (k) of 
your submission in the printed document. KDHE recommends printing or saving submitted materials for your records.

You can also Download/Export your submission (l), which includes a PDF copy of the submission, along with 
optionally including form input, status history and other data.

If you close out of the submission confirmation pop-up-box, you will be taken to the Summary page. This page is also 
accessible via the Submissions page (a). Find the form submission you would like to see the summary of and click on 
the View/Revise button (b). 

c

f

e
d

g

i

l

h

j

k

a
b
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Once KDHE has received your submission, you will receive an email confirmation as well as a confirmation 
notification in KEIMS. Sometimes, KDHE may contact you and request additional information or details. If you feel 
your submission is taking a long time to process, you can contact KDHE by sending an email to kdhe.tankinfo@ks.gov 
with your submission confirmation details, Owner ID and Facility ID.

Save and Print your Approval Notice

You can find the status of submitted applications and permits by clicking into the Submissions (a) menu section. This 
page lists all form submissions associated with the currently selected site. If (All) is selected (b), then you can view all 
form submissions across all sites. Use the Filter by status dropdown (c) to view only active or inactive submissions. 

Submissions are organized in several categories, including Site Name (only visible if All is selected), Form Name, Form 
Type, Created By (the user who started the form), Received Date (the date the form was received by KDHE and if it has 
been submitted/received), the Due Date and Reference Number (d). 

Agency Contact (e) lists the contact information for the KDHE compliance manager who reviewed your submission, so 
you can easily get a hold of them with any questions.

Submissions are also organized by Submission Status (f). With this form, some submission statuses you will see are: 
•	 Draft – the form has been started, but it has not yet been submitted.
•	 In Process – the form has been submitted, and it is now assigned to staff for review.
•	 On Hold – the submission was reviewed by staff and was deemed insufficient, and KDHE is requesting revisions. 

KDHE offers a helpful guide to revising your submission on their website. 
•	 Withdrawn – there was an issue with the submission so KDHE has withdrawn the form and it was not processed.

•	 Completed – the submission was reviewed and approved by KDHE.

Other submission statuses can include:
•	 On Hold – Not Approved – this is the same as On Hold.
•	 Completed – Not Approved – this is the same as Withdrawn, meaning staff reviewed the submission and decided 

not to move forward or request revisions.
•	 Completed – Approved or Completed – Acknowledged - these are equivalent to Completed.

a

b

c

de f

mailto:kdhe.tankinfo%40ks.gov?subject=
https://www.kdhe.ks.gov/DocumentCenter/View/51819
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Contact

If you need to contact KDHE regarding USTs, please send an email to kdhe.tankinfo@ks.gov with 
your Owner ID, Facility ID and your specific questions. 

The Small Business Environmental Assistance Program, or SBEAP, is available to help with KEIMS. 
Email sbeap@ksu.edu or call (800) 578-8898 for assistance. Site visits and virtual assistance are 
available. This instructional guide was prepared by SBEAP and reviewed by KDHE.

Once your submission has 
been approved, KDHE will 
notify you via email (a) and 
KEIMS notification (b) that 
your application has been 
processed and you will 
be able to view/print your 
approval notification after 
receiving the notification. 

b

a

Save and Print your Approval Notice

mailto:kdhe.tankinfo%40ks.gov?subject=
mailto:sbeap%40ksu.edu?subject=
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